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. LOCAL 1000

Nothing is more difficult than negotiating a contract during the worst economic crisis since the
Great Depression. But on top of the economic crisis California State Workers had another chal-
lenge with a governor — Arnold Schwarzenegger — who did not respect us and the valuable services
we provide. Nor did he respect working families. ‘ '

After negotiating for nearly nine months, coming to an agreement with the Department of Personnel
Administration, the Legislature and the governor refused to ratify our contract. In addition, the
governor again threatened us with minimum wage and when he didn’t get his way he imposed
two-day-a-month furloughs. But that was not good enough for him, so an additional day was added.

‘We refused to allow Schwarzenegger’s attacks to keep us down. We organized, protested, rallied,

. and stood strong more than ever. More than 30,000 members participated in some form of union
activity. Workers became engaged in politics, by phone banking, precinct walking, and having
conversations with their co-workers, family, and friends about the importance of having a worker
friendly legislature and governor. "‘\.C l
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The end result was a contract which

- Stops the furloughs .
» Implements two professional development days to provide time for represented members to

improve their knowledge and skills _
.+ Strengthens the Joint Labor Management Committee language to allow members a greater -

" voice in the worksite ,
- - Protects against the threat of minimum wage through continuous appropriations for

state salaries

In addition, our hard work last fall helped elect Gov. Jerry Brown, a iongfim'e supportér of state
employees, and a majority in the Legislature who respect the terms of our contract.

We couldn’t have accomplished these things without the power of the members we represent
getting involved. » :

Why does all this matter?

A union is a family. A union is a community. Now more than ever we need to get involved. We are
not alone in this fight. California is not an island. Public employees are under attack in Wisconsin
and all over America. We must unite to protect working families and retirement security. The best
way to protect our retirement security is to ensure that all Americans have some modest retirement
security. Get involved — the future of California, the nation, and working families is in our hands. -
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PREAMBLE | ‘

This MEMORANDUM OF UNDERSTANDING, hereinafter referred to as the Contract, entered into by the
STATE OF CALIFORNIA, hereinafter referred to as the State or the State employer, pursuant to sections
19815.4 and 3517 of the Government Code, and Service Employees International Union (SEIU) Local
1000 (Union of California State Workers), or the Union, pursuant to the Ralph C. Dills Act (Dills Act)
commencing with section 3512 of the Government Code, and has.as its purpose the promotion of
harmonious labor relations between the State and the Union; establishment of an equitable and peaceful
procedure for the resolution of differences; and the establishment of rates of pay, hours of work, and other
conditions of employment, including health and safety.

The term “Contract” as used herein means the written agreement provided under section 3517.5 of the
Government Code.

ARTICLE 1 -RECOGNITION

1.1 Recognltlon (Excludes Unit 17)
(Unit 1) Pursuant to Public Employment Relations Board (PERB) Decision SA-SR-1, as amended
by SA-AC-54-S, the State recognizes the Service Employees International Union, (SEIU) Local
1000 (Union of California State Workers), as the exclusive representative for the Professional
Administrative, Financial, and Staff Services Bargaining Unit, hereinafter referred to as Unit 1.
Unit 1 consists of all employees in the job classifications listed by title in the salary schedule
attached hereto and incorporated by reference as a part of this Contract. Any new classes
established and assigned to Unit 1 shall be incorporated in the Contract.

A. (Unit 3) Pursuant to Public Employment Relations Board (PERB) Decisions SA-SR-3, as
amended by SA-AC-54-S, the State recognizes the Service Employees International Union,

. (SEIU) Local 1000 (Union of California State Workers), as the exclusive representative for the
Professional Educators and Librarians Bargaining Unit, hereinafter referred to as Unit 3. Unit 3
consists of all employees in the job classifications listed by title in the Salary schedule attached
hereto and incorporated by reference as part of this Contract. Any new classes established and
assigned to Unit 3 shall be incorporated in the Contract.

A. (Unit 4) Pursuant to Public Employment Relations Board (PERB)Decision SA-SR-4, as amended
by SA-AC-54-S, the State recognizes the Service Employees International Union (SEIU), Local
1000 (Union of California State Workers), as the exclusive representative for the Office and Allied
Bargaining Unit, hereinafter referred to as Unit 4. Unit 4 consists of all employees in the job
classifications listed by title in the salary schedule attached hereto and incorporated by reference
as a part of this Contract. Any new classes established and assigned to Unit 4 shall be
incorporated in the Contract.

A. (Unit 11) Pursuant to Public Employment Relations Board (PERB) Decision SA-SR-11, as
amended by SA-AC-54-S, the State recognizes the Service Employees International Union
(SEIU), Local 1000 (Union of California State Workers), as the exclusive representative for the -
Engineering and Scientific Technician Bargaining Unit, hereinafter referred to as Unit 11. Unit 11
consists of all employees in the job classifications listed by title in the salary schedule attached
hereto and incorporated by reference as a part of this Contract. Any new classes established and
assigned to Unit 11 shall be incorporated in the Contract.

A. (Unit 14) Pursuant to Public Employment Relations Board (PERB) Decision SA SR-14, as
amended by SA-AC-54-S, the State recognizes the Service Employees International Union
(SEIU), Local 1000 (Union of California State Workers), as the exclusive representative for the
Printing Trades Bargaining Unit, hereinafter referred to as Unit 14. Unit 14 consists of all
employees in the job classifications listed by title in Appendix “I” attached hereto and incorporated
by reference as a part of this Contract. Any new classes established and assigned to Unit 14
shall be incorporated in the Contract.

A. (Unit 15) Pursuant to Public Employment Relations Board (PERB) Decision SA-SR-15, as
amended by SA-AC-54-S, the State recognizes the Service Employees International Union
(SEIU), Local 1000 (Union of California State Workers), as the exclusive representative for the
Allied Services Bargaining Unit, hereinafter referred to as Unit 15. Unit 15 consists of all
employees in the job classifications listed by title in the salary schedule attached hereto and
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incorporated by reference as a part of this Contract. Any new classes established and assigned to
Unit 15 shall be incorporated in the Contract,

(Unit 20) Pursuant to Public Employment Relations Board (PERB) Decision SA-SR-20, as
amended by SA-AC-54-S, the State recognizes the Service Employees International Union
(SEIU), Local 1000 (Union of California State Workers), as the exclusive representative for the
Medical and Social Services Specialists Bargaining Unit, hereinafter referred to as Unit.20. Unit
20 consists of all employees in the job classifications listed by title in the salary schedule attached
hereto and incorporated by reference as part of this Contract. Any new classes established and
assigned to Unit 20 shall be incorporated in the Contract.

(Unit 21) Pursuant to Public Employment Relations Board (PERB) Decision S-SA-SR-21, as
amended by SA-AC-54-S, the State recognizes the Service Employees International Union

- (SEIU), Local 1000 (Union of California State Workers), as the exclusive representative for the

Education Consultants and Library Bargaining Unit, hereinafter referred to as Unit 21. Unit 21
consists of all employees in the job classifications listed by title in the Salary Schedule attached
hereto and incorporated by reference as a part of this Contract. Any new classes established and
assigned to Unit 21 shall be incorporated in the Contract.

Pursuant to Government Code sections 19815.4 and 3517, the Service Employees International
Union (SEIU), Local 1000 (Union of California State Workers), recognizes the Director of the
Department of Personnel Administration (DPA) or his/her designee as the negotiating
representative for the State and shall negotiate exclusively with the director or his/her designee,
except as otherwise specifically spelled out in this Contract.

The Service Employees International Union (SEIU), Local 1000 (Union of California State
Workers) agrees to hold the State harmless, defend and indemnify the State and its officers,
agents, and employees for fees, costs, and damages resulting from a challenge, in any forum
(administrative or judicial) by any person or entity, to the provisions of this Article.

1.1.17 Recognition (Unit 17)

A

Pursuant to Public Employment Relations Board (PERB) decision SA-SR- 17 the State
recognizes SEIU Local 1000, as the exclusive representative for Registered Nurse Bargaining
Unit 17, hereinafter referred to as Unit 17. Unit 17 consists of all employees in the job
classifications listed by title in Appendix "M" attached hereto and incorporated by reference as a
part of this Contract. Any new classes established and assigned to Unit 17 shall be incorporated
in the Contract.

The State further recognizes the professional nature of the duties and responsibilities of Unit 17
employees in their contribution to the successful performance of the mission of State-government.
Pursuant to Government Code sections 19815, 19815.4, and 3517, SEIU Local 1000, recognizes
the Director of the Department of Personnel Administration (DPA) or his/her deSIgnee as the
negotiating representative for the State and shall negotlate exclusively with the Director or his/her
designee, except as otherwise specifically spelled out in the Contract.

1.2.1 Designation of Confidential Positions (Unit-1)

A

“Confidential employee” is defined as any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties normally
require access to confidential information contributing significantly to the development of
management positions [Government Code section 3513(f)].

Performance of the following work tasks does not in and of itself Justlfy/quallfy for confidential
status:

1. Processing grievances;

2. Processing Workers’ Compensation claims, appointment papers, Family Medical Leave
Act (FMLA) applications and policies; examination design and execution, training of
employees; handling post and bid programs.

The State may designate up to e(ight hundred (800) Unit 1 positions as confidential. All
incumbents in confidential positions shall remain in those positions. The eight hundred (800)
number shall be reached through attrition. This limit shall include positions alfeady designated by
the PERB. Each appointing power may have at least one position designated as confidential.
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D. If the State proposes to designate positions as confidential, the State shall provide Notice to the
Union and shall meet and confer with the Union upon request. If the parties are unable to agree,
the confidential designation dispute shall be submitted to Public Employment Relations Board for
resolution.

E. The State agrees that no Union officer, bargalmng unit council member, or job steward shall be
involuntarily transferred, assigned or de3|gnated into a confidential position.

F. The State agrees to provide the Union with a list of incumbents in confidential positions by
department; including names, classifications and position numbers; upon request but in no event
more than every six (6) months following the ratification of the Contract.

G. Any grievance regarding this Contract section shall be filed by the Union at Step 3 (DPA).

1.2.4 Designation of Confidential Positions (Unit 4)

A. “Confidential employee” is defined as any employee who i is required to develop or present
management’s positions with respect to employer-employee relations or whose duties normally
require access to confidential information contributing significantly to the development of
management positions [Government Code section 3513(f)].

B. Performance of the following work tasks does not in and of itself justify/qualify for confidential
status:

1. Processing grievances :

2. Processing Workers’ compensation claims, appointment papers, Family Medical Leave
Act applications and policies; examination design and execution, training of employees;
handling post and bid programs.

C. The State may designate up to five hundred (500) Unit 4 positions as confidential. All incumbents
in confidential positions shall remain in those positions. The five hundred (500) number shall be
reached through attrition. This limit shall include positions already designated by the Public
Employment Relations Board. Each appointing power may have at least one position designated
as confidential.

" D. Ifthe State proposes to designate positions as confidential, the State shall provide notice to the
Union and shall meet and confer with the Union upon request. If the parties are unable to agree,
the confidential designation dispute shall be submitted to PERB for resolution.

E. The State agrees that no Union officer, Bargaining Unit council member, or job steward shall be
involuntarily transferred, assigned or designated into a confidential position.

F. The State agrees to provide the Union with a list of incumbents in confidential positions by

- department; including names, classification positions numbers; upon request but in no event more
than every six (6) months following the ratification of the contract.

G. Any grievance regarding this Contract section shall be filed by the Union at the Department of
Personnel Administration level.

ARTICLE 2 - UNION REPRESENTATION RIGHTS

2.1 Union Representatives
A. The State recognizes and agrees to deal with designated Union stewards, elected bargaining unit
council representatives, and/or Union staff on the following:

. The enforcement of this Contract;

. Employee discipline cases, including mvestlgatory interviews of an employee who is the
subject of a non-criminal investigation;

. Informal settlement conferences or formal hearings conducted by the PERB;

. Matters scheduled for hearing by Victim Compensation and Government Claims Board,;

. Matters pending before the State Personnel Board (SPB);

. AWOLs and appeals to set aside resignations;

. Discussions with management regarding denials of reasonable accommodation;

. The DPA statutory appeal hearings.

N —

N

0O~ W
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B. A written list of Union stewards, and elected bargaining unit council representatives broken down
by department, unit, and designated area of representation, shall be furnished to each department
and a copy sent to the State immediately after their designation. The Union shall notify the State
promptly of any changes of such stewards. Union stewards shall not be recognized by the State
until such lists or changes thereto are received.

C. A Union steward’s “area of representation” is defined as an institution, office, or building.
However, the parties recognize that it may be necessary for the Union to assign a steward an
area of representation for several small offices, department, or buildings within close proximity.
Disputes regarding this paragraph may be appealed directly to the DPA step of the grievance
procedure.

D. The area of responsibility of the District Labor Council (DLC) pre5|dents and chief stewards shall
be all worksites within the DLC. When the area of representation is within close proximity Section
C shall be observed, otherwise this leave will be union paid leave.

The union representatives shall provide reasonable advance notice based on the circumstances

requiring their representation under 2.1.A.

2.2 Access

A. Union stewards, Union staff, and/or elected bargaining unit council representatives may have
access to employees to represent them pursuant to section 2.1(A) above. Access shall not
interfere with the work of the employees. Union stewards, Union staff, or elected bargaining unit
council representatives seeking access to employees must notify the department head or
designee in advance of the visit.

B. Access to bargaining unit employees shall not be unreasonably withheld; however, it may be
restricted for reasons of safety, security, or patient care including patient privacy. If access is
restricted, other reasonable accommodations shall be made.

2.3 Use of State Equipment

A. Union stewards shall be permitted reasonable use of State phones and video phones
(VP)ftelecommunication devices for the deaf (TDD) to make calls for Union representation
purposes; provided, however, that such use of State phones shall not incur additional charges to
the State or interfere with the operation of the State.

B. Union Stewards shall be permitted minimal and incidental use of State equipment for
representational activities as defined in section 2.1, if said equipment is available and utilized as a
normal part of his/her duties. Such use of State equipment shall not result in additional costs to
the State, nor shall it interfere with the conduct of State businéss.

C. Union Stewards shall be permitted reasonable and occasional use of fax machines and copiers
for Union representation purposes provided that such use does not result in additional cost to the
State, nor interfere with State operations.

D. Use of State equipment or the time used for activities permitted in this section shalil be subject to
prior notification and approval by the employee’s immediate supervisor.

2.4 Distribution of Union Information (Excludes Units 14 and 17)

A. The Union may use existing employee organization bulletin boards to post materials related to
Union business. Upon mutual agreement between an authorized Union representative and the
department, Union bulletin boards will be where they are accessible to employees. When
required in advance, the Union shall reimburse the State for additional costs incurred. A copy of
all materials posted must be distributed to the facility or office supervisor at the time of posting.

B. The Union may, before or after work hours or during meal and rest periods, distribute Union
literature. Distribution of Union information shall not be unreasonably denied or disrupt the work
of others. However, if access for distribution of information is restricted for safety, security, or
patient care including patient privacy, other reasonable accommodation will be made in
accordance with department procedures.

C. The Union may continue to use existing employee mailboxes and in-baskets for distribution of
literature. Such information will be distributed to departmental employees based on the
department's policies and procedures in distributing other non-business information.

D. The Union agrees that any literature posted or distributed on-site will not be libelous, obscene, ‘
defamatory, or of a partisan political nature.
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E.

F.

The Union shall be permitted incidental and minimal use of State electronic communication
systems for communication of Union activities as the departments permit for other non-business
purposes. .

The use of electronic commiunication systems (devices) are not considered private or secure
information and are subject to being monitoréd by the department.

2414 Dlstrlbutlon of Literature (Unit 14) '

A.

m U O W

The Union may use existing employee organization buIIetln boards to post materials related to
Union business. Upon mutual agreement between an authorized Union representative and the
department, Union bulletin boards will be installed at reasonable locations. When required in
advance, the Union shall reimburse the State for additional costs incurred. A copy of all materials
posted must be distributed to the facility or office supervisor at the time of posting.

The Union may, before or after work hours or during meal periods, distribute Union literature in
non-work areas.

The Union may continue to use existing employee mailboxes and in- baskets for distribution of
literature.

The Union agrees that any literature posted or distributed on site W|Il not be libelous, obscene,
defamatory, or of a partisan political nature.

The Union shall be permitted incidental and minimal use of the State electronic communications
system, when said equipment is available and utilized as a normal part of the employee’s duties,
for communication about employee organization activities as those departments permit for other
non-business purposes. Use of the electronic communication system will not interfere with the
operations of the State nor involve mass distribution of information or materials:

Such information will be distributed to departmental employees based on the department’s
policies and procedures in distributing other non-business information. Distribution of Union
information shall not be unreasonably denied or disrupt the work of others. If required by the
department, such information will be provided to a departmental designee in a hard copy format.
Employees may post a Union poster in their work areas on a wall or partition provided that
permanent damage is not done to-such wall or partition. Said poster must be no larger than
twelve (12) inches by eighteen (18) inches. Such posters must not interfere with work, may not
be posted in public contact areas, nor may they be attached to State equipment. The parties
recognize that some buildings are leased by the State and that such leaser policies may preclude
any personal posting. Nothing in th|s agreement will be interpreted to contravene such
prohibitions.

2.4.17 Distribution of Union Information (Unit 17)

A.

The Union may use existing employee organization bulletin boards to post materiais related to
Union business. Upon mutual agreement between an authorized Union representative and the
department, Union bulletin boards shall be installed where they are accessible to employees.
When required in advance, the Union shall reimburse the State for additional costs incurred. A
copy of all matenals posted must be distributed to the facility or office supervisor at the time of
posting.

The Union may, before or after work hours or during meal and rest periods, distribute Union
literature. Distribution of Union information shall not be unreasonably denied or disrupt the work
of others. However, if access for distribution of information is restricted for safety, security, or
patient care including patient privacy, other reasonable accommodation will be made in
accordance with departmental procedures.

Unit 17 job stewards may continue to use existing mailboxes and in-baskets for distribution of
literature. Such information will be distributed to departmental employees based on the
department’s policies and procedures in distributing other non-business information.

The Union shall be permitted incidental and minimal use of the State electronic communication
systems for communication of Union activities as the departments permit for other non-business
purposes.

The use of electronic communication systems (devices) are not conS|dered prlvate or secure
information and are subject to being monitored by the department.

The Union agrees that any literature posted or distributed.on site will not be libelous, obscene,
defamatory, or of a partisan political nature.
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2.5 Use of State Facilities
The State will continue to permit use of certain facilities for Union meetings, subject to the operating
needs of the State. Requests for use of such State facilities shall be made in advance to the
appropriate State official. When required in advance, the Union shall reimburse the State for
additional expenses, such as security, maintenance, and facility management costs or utilities,
incurred as a result of the Union’s use of such State facilities.

2.6 Steward Time Off
Upon request of an aggrieved employee, a steward shall be allowed reasonable time off during
working hours, without loss of compensation, for representational purposes in accordance with
section 2.1(A) of this Contract, provided the employee represented is in the steward’s designated
area of representation. Releaseé time for these purposes is subject to prior notification and approval
by the steward’s immediate supervisor. Upon mutual agreement of the parties, a reasonable number
of additional stewards can also be granted reasonable time off under this section.

2.7 Employee Time Off
' Employees shall be entitled to reasonable time off without loss of compensation to confer with a
Union representative on representational matters at the work site in accordance with,section 2.2
above during work hours, subject to approval of the employee’s supervisor.

2.8 Union Steward Protection
The State shall be prohibited from imposing or threatening to impose reprisals, from discriminating or
threatening to discriminate against Union stewards, or otherwise interfering with, restraining, or
coercing Union stewards because of the exercise of any rights given by this Contract.

Grievances under this section. shall be filed at the first formal level of the grievance process. If the
allegations are against the employee’s immediate supervisor and the immediate supervisor is the first
formal level, then the grievance may be filed at the next level of supervision.

2.9 Union Information Packets _
Upon initial appointment to any position as a probationary or permanent employee, the employee
shall be informed by the employer that the Union is the recognized employee organization for the
employee in said classification. The State shall present the employee with a packet of Union
information which has been supplied by the Union.

2.10 Orientation

A. During any regularly scheduled orientation session for new employees, a Union representative
shall be given the opportunity to meet with bargaining unit employees for twenty (20) minutes for
orientation of the employees to the Contract and the Union.

B. In work locations not accessible to regularly scheduled departmental orientation, each new
bargaining unit employee shall be given the opportunity to meet with a Union representative for
twenty (20) minutes during normal working hours for orientation to the Contract and the Union.

C. Itis understood that the twenty (20) minutes is for the representation and shall not be counted
against reasonable state travel time to and from the presentation.

2.11 Bargaining Unit Negotiating Committee Member Time Off
The appropriate bargaining unit chair, vice chair, or a designated negotiating committee member, not
all, shall suffer no loss in his/her regular compensation for attendance at scheduled bargaining unit
negotiations with management during the term of this Contract.

ARTICLE 3 UNION SECURITY
3.1 Union Security
The State agrees to deduct and transmit to the Unlon all membership dues authorized on a form

provided by the Union. Effective with the beginning of the first pay period following ratification of this
Contract by the Legislature and the Union, the State agrees to calculate, deduct, and transmit to the
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Union, Fair Share fees from State employees who do not have membership dues deductions for the -
Union, based upon an amount or formula furnished by the Union for Fair Share fees deductions. The
State further agrees to recalculate, deduct, and transmit Fair Share fees to the Union based upon any
revised amounts or formulas furnished by the Union for Fair Share fees deductions during the term of
this Contract. .The State and the Union agree that a system of authorized dues deductions and a
system of Fair Share fee deductions shall be operated in accordance with Government Code sections
3513(h), 3513(j), 3515, 3515.6, 3515.7, and.3515.8, subject to the following provisions:

1. When Fair Share fees are in effect, an employee may withdraw from membershlp in the
Union by sending a signed withdrawal letter to the Union. with a copy to the State
Controller at any time. An employee who so withdraws his/her membership shall be
subject to paying a Fair Share fee, if such a fee is applicable.

2. The Union agrees to indemnify, defend, and hold the State and its agents harmless
agalnst any claims made of any nature and agalnst any suit instituted against the State
arising from this section and the deductions arising there from. -

3. The Union agrees to annually notify all State employees who pay Fair Share fees of their
right to demand and receive from the Union a return of part of that fee pursuant to
Government Code section 3515.8. '

4. No provisions of this section or any disputes arising there under shall be subject to the
grievance and arbitration procedure contained in this Contract.

5. Should a rescission election be successful, the written authorization for payroll
deductions for Union membership shall remain in full force and effect during the life of this
Contract except that any employee may withdraw from the Union by sending a signed
withdrawal letter to the Union with a copy to the State Controller’s Office (SCO) within
thirty (30) calendar days prior to the expiration of this Contract.

3.2 Release of Home Addresses: Non Law Enforcement Employees -
A. Home Addresses - Generally

. 1. Consistent wrth PERB regulations and State law, the State shall continue to provide the
Union with home addresses on a monthly basis for all employees covered by this
Contract until it expires.
2. Notwithstanding any other provision of this Contract, any employee may have his/her
home address withheld from the Union at any time by submitting a written request to
his/her appointing power on a form provided by the State.

B. Home Address ‘Withholding ‘
The State will no longer use an Employee Action Request form that provrdes employees with the
option of having their home address withheld from the Union. Instead, bargaining unit employees
will, upon request on their own initiative, be given a separate form by their appointing power that
permits two choices: (1) withhold their address from the Union, or (2) to cancel a previous
withhold request thereby permitting release of their home address to the Union.

C. Home Address Withhold Notification to Employees .
Within one month following ratification of this Contract by both parties, the State will send a letter
drafted by the Union to all existing employees that have previously requested their home address
be withheld. The letter will provide said employees with the option of canceling their previous
withhold request thereby permitting release of their home address to the Union.

. D. Release and Use of Addresses .
The State Controller's Office shall send the Union a list of all bargaining unit employees who,
pursuant to subsection C above, either did not respond or responded by indicating they wanted to
continue withholding their home address from the Union. Said list(s) will contain the employee’s
name, agency, and reporting unit. .
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Home Address Mailings by the State

The State will mail Union information once per year to the home address of bargaining unit
employees who have requested their home address be withheld from the Union. Said material
shall be provided by the Union. The cost of this mailing shall be paid for by the Union. The Union
agrees to hold the State harmless for any annual mail that does not reach bargaining unit
employees.

Address Confidentiality

Employee work and home addresses shall be maintained as confidential by the Union. The
Union shall take all reasonable steps to ensure the security of work and home addresses, and
shall not disclose or otherwise make them available to any person, entity, or organization.

Costs Reimbursable
The Union agrees to pay necessary\and reasonable costs incurred by the SCO to produce the
necessary name/home/work address tape file on a monthly basis.

Hold Harmless and Indemnification

Notwithstanding any other provision of this Contract, the Union agrees to jointly defend this
section and to hold the State of California, its subdivisions, and agents harmless in defending
challenges of any nature arising as a result of this section of the Contract.

Nature of Material

The Union agrees that any literature mailed to employees by the State will not be libelous,
obscene, defamatory, or of a partisan political nature or constitute a solicitation of any product or
service unrelated to representation by the Union, including that provided by and mailed on behalf
of the Union. Advertisements or articles in Union provided material involving partisan politics
shall not be considered of a partisan political nature or constitute a solicitation of any product or
service for the purposes of this Contract.

3.3.14 Union Label (Unit 14)

A.

The State shall display the Bargalnlng Unit 14, Printing and Allied Trades, Union label on printed
or copied material when the work-has been performed by a Unit 14 employee. This shall include
all documents printed, or copied in-house by Bargaining Unit 14 members, or documents
produced by the Office of State Publishing (OSP). Agency printing requests to the OSP will also
include that the Union label be appropriately displayed. The Union agrees to provide the label to
work locations where necessary to comply with such requests. Failure of the Union to provide the
label shall not interfere with or delay the timely production of printed material.

All documents printed “in-house” refers to those items printed utilizing members of Bargaining
Unit 14, Printing and Allied Trades: If an item is not printed or copied by a Unit 14 member, then
the item shall not carry the Union label.

Where the services are unavailable through state services and a job must be contracted out by
individual State agencies or the OSP, unicnized printing vendors will be required to display the
appropriate Union label on the printed product.

Upon ratification of this agreement, all departments will take all necessary steps to remove Union
labels from computer hard drives. This is to ensure that the Union label is appropriately used by
Bargaining Unit 14 members only.

The Union label to be displayed is represented by the symbol thét follows:

26




ARTICLE 4 - STATE;S BIGHTS

4.1 State’s Rights

A. Except for those rights which are abndged or limited by thls Contract, all rights are reserved to the
State.

B. Consistent with this Contract, the nghts of the State shaII include, but not be limited to, the right to
determine the mission of its constituent departments, commissions, and boards; to maintain
efficiency of State operation; to set standards of service; to determine, consistent with Article VII
of the Constitution, the Civil Service Act, and rules pertaining thereto, the procedures and -
standards of selection for employment and promotion, layoff, assignment, scheduling and
training; to determine the methods, means, and personnel by which State operations are to be
conducted; to take all necessary action to carry out its mission in emergencies; to exercise control
and discretion over the merits, necessity, or organization of any service or activity provided by law
or executive order. The State has the right to make reasonable rules and regulations pertaining
to employees consistent with this Contract, provided that any such rule shall be uniformly applied
to all affected employees who are similarly situated.

C. This article is not intended to, nor may it be construed to, contravene the spirit or rntent of the
‘merit principle in State employment, nor limit the rights of State civil service employees provided
by Article VII of the State Constitution or bylaws and rules enacted thereto. Any matters which
concern the application of the merit pnncrple to State employees are exclusively within the
purview of those processes provided by Article VIl of the State Constitution or bylaws and rules
enacted thereto.

ARTICLE 5 - GENERAL PROVISIONS

5.1 No Strike

A. During the term of this Contract, neither the Union nor its agents nor any employee, for any
reason, will authorize, institute, aid; condone, or engage in a work slowdown, work stoppage,
strike, or any other interference with the work and statutory functions or obligations of the State.

B. The Union agrees to notify all of its officers, stewards, chief stewards, and staff of their obligation
and responsibility for maintaining compliance with this section, including the responsibility to
remain at work during any activity which may be caused or initiated by others, and to encourage
employees violating this section to return to work.

5.2 No Lockout
No lockout of employees shall be instituted by the State during the term of this Contract.

5.3 Individual Agreements Prohibited :
The State shall not negotiate with or enter into memoranda of understanding or adjust grievances or
grant rights or benefits not covered in this Contract to any employee unless such action is with Union
concurrence.

5.4 Savmgs Clause
Should any provision(s) of this Contract be found unlawful by a court of competent jurisdiction or
invalidated by subsequently enacted legislation, the remainder of the Contract shall continue in force.
Upon occurrence of such an event, the parties shall meet and.confer as soon as practical to
renegotiate the invalidated provision(s).

5.5 Reprisals ‘
The State and the Union shall be prohibited from imposing or threatening to impose reprlsals by
discriminating or threatening to discriminate against employees, or otherwise interfering with,
restraining, or coercing employees because of the exercise of their rights under the Ralph C. Dills Act
or any right given by this Contract. The principles of agency shall be liberally construed.

5.6 Supersession

The following enumerated Government Code sections and all existing rules regulations, standards,
practices, and policies which implement the enumerated Government Code sections are hereby
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incorporated into this Contract. However, if any other provision of this Contract alters or is in conflict
with any of the Government Code sections enumerated below, the Contract shall be controlling and
supersede said Government Code sections or parts thereof and any rule, regulation, standard,
practice, or policy implementing such provisions.

A. Government Code Sections
1. General
19824

19838

19839

19888

2. Step Increases
19829

19832
19834
19835

19836
19837
3. Holldays
19853
19854
4. Vacation
19856
19856.1

19858.1
19863

19991.4
5. Sick Leave

19859

19861

19862
19863

19863.1
19864
19866

- Establishes monthly pay periods.

Provides for methods of collecting overpayments and correcting
payroll errors to employees.
Provides lump sum payment for unused vacation accrued or

‘compensating time off upon separation.

Specifies that service during an emergency is to be credlted for
vacation, sick leave, and Merit Salary Adjustments (MSA).

Requires DPA to establish minimum and maximum salaries with
intermediate steps.

Establishes annual MSAs for employees who meet standards of
efficiency.

Requires MSA payments to qualifying employees when funds are
available.

Provides employees with the right to cumulative adjustments for a
period not to exceed two years when MSAs are denied due to lack of
funds. y

.- Provides for h|r|ng at above the minimum salary limit in specified

instances.
Authorizes rates above the minimum of the salary range when a
person’s position is downgraded. (Red Circle Rates)

Establishes Holidays
Adds Personal Holiday

Requires DPA to establish rules regulating vacation accrual for part-
time employees and those transferring from one State agency to
another.

Allows DPA to establish rules for vacation accrual for absences of
‘ten days or less.

Establishes vacation earning rate.

Allows vacation use while on temporary disability (due to work-
incurred injury) to augment paycheck.

Provides that absence of an employee for a work-incurred
compensable injury or disease is considered continuous service for
the purpose of the right to vacation.

Defines amount earned and methods of accrual for full-time and part-
time employees.

Allows DPA to establish rules for sick leave accrual for absences of
ten days or less.

Aliows for accumulation of sick leave.

Allows sick leave use while on temporarily disability (due to work
‘incurred injury) to augment paycheck.

Provides for sick leave credit while employee is on mdustnal
disability leave and prescribes how it may be used.

Allows DPA to provide by rule sick leave without pay for employees
who have used up their sick leave with pay.

Allows rules to allow sick leave accumulatlon for non-civil service
employees.
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19991.4

- Provides that absence of an employee for a work-incurred

compensable injury or disease is considered continuous service for '
the purpose of the right to sick leave.

6. Uniforms, Work Clothes, and Safety Equipment

19850
19850.3
19850.4

19850.5

Definitions

DPA to determine need for uniform replacement

Provides for work clothes for purposes of sanitation or cleanliness to
be maintained and owned by the State.

Provides for initial issuance of required safety equipment at State
expense.

7. Industrial Disability Leave (IDL)

19869
19870
19871

19871.1
19872

19873
19874
19875

19876

19877
19877.1

Defines who is covered.

Defines “IDL” and “full-pay’.

Provides terms of IDL coverage in lieu of workers’ compensation
temporary disability payment.

Provides for continued benefits while on IDL.

Prohibits payment of temporary disability or sick leave pay to
employees on IDL.

Inapplicability of retraining and rehabilitation provisions of Labor
Code to employees covered by IDL.

Allows employees to receive workers’ compensation benefits after
exhaustion of IDL benefits.

Requires three-day waiting period, unless hos'pitalized for disability
more than 14 days.

Payments contingent on medical certlflcatlon and vocational
rehabilitation.

Authorizes DPA to adopt rules governing IDL.

Sets effective date.

8. Non-Industrial Disability Insurance (NDI)

19878
19879
19880
19880.1
19881

19882
19883

19884
19885

9. Life Insurance
21600
21604
21605

10. Health Insurance
22808

22870
22871

11. Workweek
19843 '
19851

12. Overtime
19844

Definitions.

Sets amount of benefits and duratlon of payment.

Sets standards and procedures.

Allows employeé option to exhaust vacation prior to NDI.
Bans NDI coverage if employee is receiving unemployment

: compensatlon

Bans NDI coverage if employee is receiving other case payment
benefits.

Provides for discretionary deductions from benefit check, including
employer contributions; employees do not accrue sick leave or
vacation credits or service credits for any other purpose.

Filing procedures; determination and payment of benefits.
Authorizes DPA to establish rules governing NDI.

Establishes group term life insurance benefits.
Provides for Death Benefit from PERS.
Sets Death Benefit at $5,000 plus 50 percent of one year's salary.

Prowdes for'continuation of health plan coverage during leave of
absence without pay.

Provides for employee and employer contribution.
Sets 40-hour workweek and eight-hour day.

Establishes Work Week Groups
Sets 40-hour workweek and eight-hour day.
Directs DPA to establish rules regarding cash compensation time off.
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19848
19849

19863

Permits the granting of compensating time off in lieu of cash
compensation within 12 calendar months after overtime worked.
Requires DPA to adopt rules governing overtime and the appointing
power to administer and enforce them.

Allows use of accumulated compensable overtime.while on
temporary disability (due to work-incurred injury) to augment
paycheck.

13. Deferred Compensation

19993

14. Relocation Expenses
19841

15. Travel Expenses
19820

19822.

16. Leaves of Absence
19991 \
19991.1
19991.2

19991.4

19991.6
17. Performance Reports
19992
19992.1
19992.2
19992.3
18. Involuntary Transfers
19841
19994.1

19984.2

19. Demotion and Layoff
19997.2

19997.3

19997.8
19997.9

Allows employees to deduct a portion of their salary to participate in
a deferred compensation plan.

Provides relocation expenses for mvquntary transfer or promotion
requiring a change in residence.

Provides relmbursement of travel expenses for officers and
employees of the State on State business.

Provides reimbursement to State for housing, maintenance, and
other services provided to employees.

Allows release time for civil service examinations

Allows leave without pay, not to exceed one year, assures right of
return.

Allows the appointing power to granta two-year leave for service in a
technical cooperation program.

Provides that absence of an employee for work-incurred
compensable injury or disease is considered as continuous service
for purposes of salary adjustments, sick Ieave vacation, or seniority.
Provides one year of pregnancy leave or less as requ1red by a
permanent female employee.

Allows the establishment of performance standards.
Requires performance reports to be accurate.
Requires the appointing power to prepare performance reports and

- show them to the employee.

Requires performance reports to be considered in salary increases
and decreases, layoffs, transfers, demotions, dismissals, and
promotional examinations as prescribed by DPA rule.

Provides relocation expenses for involuntary transfer or promotion
requiring a change in residence.

Authorizes involuntary transfers. Requires 60-day prior written
notice when transfer requires change in residence.

Allows seniority to be considered when two or more employees are
in a class affected by involuntary transfers which requires a change
in residence.

Provides for subdivisional layoffs in a State agency subject to DPA
approval. Subdivisional reemployment lists take priority over others.
Requires layoffs according to seniority in a class, except for certain
classes in which employee efficiency is combined with seniority to
determine order or layoff. \

Allows demotion in lieu of layoff.

Provides for salary at maximum step on dlsplacement by another
employee’s demotion, provided such salary does not exceed salary
received when demoted.
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19997.10 An employee displaced by an employee with return rlghts may

. , - . demote in lieu of layoff.
19997.11 Establishes reemployment lists for laid-off or demoted employees.
19997.12 Guarantees same step of salary range upon recert|f|cat|on after
' tayoff or demotion.
19997.13 Requires 30-day written notice prior to Iayoff and not more than 60
days after seniority computed.
19998 - Employees affected by layoff due to management-lnltlated changes
should receive assistance in finding other placement in State service.
19998.1 State restnctlon on appointments.
20. Incompatible Activities
19990 \ Requires each appointing power to determine activities which are

incompatible, in conflict with, or inimical to their employees’ duties;

provides for identification of and prohibits such activities.

21. Training - :

19995.2 Provides for counseling and training programs for employees whose
, positions are to be eliminated by autbmation, technological, or
management-initiated changes.
- 199953 Provides for the Department of Rehabilitation to retrain and refer

disabled State employees to positions in State service.

5.7 Non-Discrimination -

A No State employee shall be discriminated against in. State employment on the basis of race, color,
religion, creed, age, sex, national origin, ancestry, marital status, sexual orientation, gender
expression, gender identity, political affiliation, or physical or mental disability consistent with
applicable State and Federal law.

B. . At the employee’s discretion, allegations of discrimination or failure to provide reasonable
accommodation for physical or mental disability may be subject to the grievance procedure up to

. . the third level, or may be appealed to the SPB through the existing State Equal Employment
Opportunity (EEO) complaint process, and/or the Department of Fair Employment and Housing
(DFEH) and/or the Federal Equal Employment Opportunity Commission (EEOC). The filing of a
grlevance is not mandatory and neither the filing nor non-filing of a grievance shall be construed
as a waiver of an employee’s right to maintain a separate, private cause of action.

C. No employee shall be subject to retaliation or threats of retaliation, nor shall. any employee be
restrained, coerced or otherwise interfered with in the exercise of his/her rights under this section.
Alleged retaliation may be subject to the grievance and arbitration procedure.

5.8 Sexual Harassment

A. No State employee shall be subject to sexual harassment. The State agrees to take such actions
as necessary to ensure that this purpose is achieved, and shall post a statement of its
commitment to this principle at all work sites.

B. At the employee’s discretion, allegations of sexual harassment may be subject to the grievance
procedure up to the third level, or may be appealed to the State Personnel Board through the
existing State Equal Employment Opportunity (EEO) complaint process, and/or the Department of
Fair Employment and Housing, and/or the Federal Equal Employment Opportunity Commission.
The filing-of a-grievance is not mandatory and neither the filing nor non-filing of a grievance shall
be construed as a waiver of an employee’s right to maintain a separate, private cause of action.

C. No'employee shall be subject to retaliation or threats of retaliation, nor shall any employee be
restrained, coerced or otherwise interfered with in the exercise of his/her rights under this section.
Alleged retaliation may be subject to the grievance and arbitration procedures in Article 6.

5.9 Joint Labor/Management Committee on Discrimination (JLMCD)
A. Upon the request of the State Personnel Board (SPB), the JLMCD on Discrimination will meet to
discuss the committee recommendations from the December 2000 and November 2003 JLMCD
. Reports, submitted to the SPB, relating to maintaining a discrimination-free State workplace.
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B. The committee will consist of five (5) Union representatives who will represent SEIU Local 1000
and five (5) State representatives. Selected members shall be representative of groups protected
by the Federal and State civil rights legislation.

C. If a meeting is convened by the SPB, the JLMCD shall meet to discuss requests made of the
JLMCD by SPB. The State agrees that the Union representatives will be permitted eighty (80)
hours of release time during the term of this Contract to serve and participate on the committee
without a loss of compensation. The committee will be co-chaired by one of the Union’s
representatives, along with a co-Chair representing the State.

5.10 Labor/Management Committees
A. The State and SEIU encourage the use of Labor Management Committees to address issues of
mutual concern in a problem solving context. Upon request of either party, a Labor/Management
Committee (JLMC) shall be established to address specific or ongoing issues such as:

1. Workload

2. Productivity

3. Making the worksite more efficient and effective
4. Improving the quality of service

B. An established JLMC shall adhere to the following guidelines:

1. The JLMC will consist of equal reasonable number of managemegt representatives
selected by the department head or designee and Union representatives selected by the
Union.

2. JLMC recommendations, if any, will be advisory in nature.

3. JLMC meetings shall not be considered contract negotiations and shall not be considered
a substitute for the grievance procedure or professional practice groups.

4. Employees who participate on such a committee will suffer no loss in compensation for
attending meetings of the committee.

5. Dates and times of meetings and agendas of the JLMC’s shall be mutually determined by
the members of the JLMC.

5.11 Dignity Clause -
The State is committed to providing a workplace where all employees, regardless of their
classification or pay status, are treated by supervisors and managers in a manner that maintains
generally accepted standards of human dignity and courtesy. Employees alleging they have not been
treated accordingly may process a complaint up to the department head or designee.

5.12 Upward Mobility Program
Each department shall establish and maintain an upward mobility program consistent with SPB
Regulations. At the request of the Union, the department shall meet to discuss their upward mobility
program. Recommendations for adding to or deleting from the upward mobility program shall be
considered by the department. Any change shall be consistent with the SPB regulations.

5.13.1 Correctional Case Records Analyst Workload Commitiee
The State and the Union agree to continue thé Joint Labor/Management Committee to review the
correctional case records analyst workload, mandatory overtime and training period. The State
and Union shall each be entitled to selecta maximum of five (5) representatives. The co-chairs of
the joint committee shall be one (1) individual selected by the Union and one (1) individual
selected by the State. The State and the Union shall select its own representatives. Upon-mutual
agreement, subject matter experts may be invited to attend the meetings and contribute to the
discussions. Committee members and employee subject matter experts shall serve without loss
of compensation.

The Committee shall meet at a minimum-of at least once per quarter. The Commlttee by mutual

agreement shall determine its meeting schedule, ground | ules and agenda. The Co-Chairs shall
finalize the agenda a minimum of fourteen (14) days in advance of the meeting. The Union shall
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provide the State with any information requests a minimum of fourteen (14) days in advance of
the meeting. The State shall respond to the information requested before each scheduled
meeting date.

The Committee members shall discuss and make recommendations on the following:

1. Workload;
2. Alternatlves to mandatory overtime;
3. Training.

The Joint Committee may mutually agree to develop written reports after concerns are discussed.
The written reports may include, but are not limited to a discussion of the concern(s) and any joint
recommendations. This pilot shall sunset two years from the date of ratification.

5.13.14 Labor/Management Committee - OSP (Unit 14)
The Department of General Services (DGS), Office of State Publlshlng agrees to establish a Joint
Labor/ Management Committee to discuss issues of concern to Unit 14 employees at OSP. The
Committee shall be administered under the following provisions:

1. The Committee shall be advisory in nature and provide recommendations to the State
Printer, Office of State Publishing, and the Union.

2. The Committee shall be composed of three (3) management representatives and three
(3) Unit 14 employees. The management representatives shall be selected by the State
Printer, and the labor representatives shall be selected by the Union. Additional
representatives (management or labor) may be temporarily added contingent on the
issues being discussed and the information needs of the Committee.

3. OSP labor representatives shall serve without loss of compensation.

4. Meeting schedules shall be mutually agreed upon subject to operational needs of OSP.

5. The Committee will meet to consider issues, including but not limited to, training needs of
Bargaining Unit 14 employees, complaints, potential policy and procedure changes,
safety and productivity improvement measures.

5.14 Joint Labor/Management Committee - Model Policy

A. ltis in the best interest of the State and the Union to jointly develop a consistent alternate work
schedule policy for 4/10/40 work schedules. Therefore, the Union and the Department of
Personnei Administration {DPA) agree to establish a joint Labor/Management Committee
(Committee) to develop a 4/10/40 work week policy.

B. The Committee shall consist of ten (10) members, five (5) selected by the Union and five (5)
selected by the DPA. The Co-Chairs of the Committee shall be one individual selected by the
Union and one individual selected by the DPA. The Committee shall meet monthly after the
ratification of this contract. The Co-Chairs shall agree on an agenda prior to the date of the
meeting.

C. The model policy recommendation shall be completed and in writing before the expiration of the
contract. DPA shall encourage depariments o use the mutually agreed upon policy and make it
available to all departments.

D. The State agrees that the Union representatives shall participate on the Committee without loss of
compensation. The State shall not incur any additional costs, including but not limited to, travel
expenses as a result of attending the meeting.

5.14.14 BU 14 Upward Mobility Joint Labor/Management Committee
A. 'The State and the Union agree to continue the Joint Labor/Management Commlttee on
Upward Mobility to assist departments in complying with their upward mobility requirements.
B. The BU14 Joint Labor/Management Committee on Upward Mobility will consist of at least
eight (8) members, four (4) management members selected by DPA and four (4) Union
members selected by the Union. The committee shall be co-chaired by one of the Union’s
representatives, along with a co-chair representing the State.’
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C. At the request of the Union, the committee will meet ‘quarterly. Members of the committee will
be granted state release time for all committee meetings.

D. The committee will develop a handbook identifying outside funding sources for educational
opportunities, apprenticeship programs, internships, career counseling and other assistance
for upward mobility. The committee may include internal state sources for career training
opportunities.

E. Each department shall establish and maintain an upward mobility program consistent with
SPB Regulations. At the request of the Union, the department shall meet to discuss their
upward mobility program. Recommendations for adding to or deleting from the upward
mobility program shall be considered by the department. Any change shall be consistent with
the SPA regulations.

5.15.3 Joint Labor Management Committee SB 2042 (Unit 3)
The California Department of Education, State Special Schools, will be establishing a Joint Labor
Management Committee to review the credentialing requirements of the California Beginning Teacher
Support and Assessment (BTSA) induction program for possible utilization of the State Special
Schools.

The committee shall begin meeting within ninety days after ratification of this contract, provided that
the 90 days is during the normal school year. The committee by mutual agreement shall determine its
meeting schedule and agenda.

The committee will consist of an equal number of Union and CDE representatives.

5.15.11 Joint Labor Management Committee (JLMC) (Unit 11)
The purpose of the Joint Labor Management Committee (JLMC) shall be to provide a forum for SEIU
Local 1000 Unit 11 and management from California Department of Transportation, Department of
Water Resources, Water Resources Control Board and Air Resources Control Board, and a
representative from the Department of Personnel Administration to meet quarterly to discuss issues of
concern to the Architectural and Engineering members of the Union. These issues shall include but
not limited to training and upward mobility and work concerns. Issues discussed shall not be within
the scope of bargaining. f

The committee shall meet at a minimum of a least once per quarter. The State and the Union shall
each be entitled to select a maximum of five (5) representatives. The State and Union shall each
select its own representatives. No more than two (2) Union representatives shall be from the same
department. The Co-Chairs of the Joint Committee shall be one individual selected by the Union and
a Department of Personnel Administration representative. The Co-Chairs shall agree on an agenda
fourteen (14) calendar days in advance of the meeting. The JLMC shall by mutual agreement
determine the meeting schedule and the ground rules. Once an issue has been discussed it shall not
be the topic of a subsequent meeting except with mutual concurrence.

The State agrees that the Union representatives shall participate on the Committee without loss of
compensation. The State shall not incur any additional costs, including but not'limited to, travel
_expenses as a result of attending the meeting.

5.16.1 Disability Evaluation Analyst Workload Committee - Pilot (Unit 1)
A. Establishment of Joint Labor Management Committee
Upon ratification of the agreement the State and the Union agree to establish a Pilot joint/labor
management committee to review the workload Disability Evaluation Analysts (DEAs) who work
in the Disability Determination Services Division (DDSD) of the California Department of Social
Services (CDSS).

The State and the Union shall each be entitled to select a maximum of four (4) representatives.
“The Co-chairs of the JLMC shall be one (1) committee member selected by the Union and one (1)
committee member selected by the State.  The State and the Union shall select its own
representatives. Upon mutual agreement, subject matter experts may be invited to attend the

34 ’

-




meetings and contribute to the discussions. JLMC members and employee subject matter
. experts shall serve without loss of compensation.

The JLMC shall meet at least once per quarter. The JLMC, by mutual agreement, shall determine
its meeting schedule, ground rules and agenda. The Co-Chairs shall finalize the agenda a
minimum of fourteen (14) days in advance of the meeting.

The JLMC shall discuss and may make recommendatioris on the following:

1. Retention of employees in the DDSD

2. Workload

3. Overtime

4. Training, career advancement and upward moblllty
5. Reduction of Case Backlog

The committee may mutually agree to develop written reports after concerns are dlscussed The
written reports may include, but are not limited to, a discussion of the concern(s) and any jomt
recommendations.

This pilot committee shall sunset two years from the date of ratification.

5.16.4 Disability Determination Services (DDSD) Workload Committee (Umt 4)
A. Establishment of Joint Labor Management Committee
The State and the Union agree to establish a joint labor/management committee (JLMC) to review
the workload Program Technicians (PTs) who work in the Disability Determination Services
Division (DDSD) of the California Department of Social Services (CDSS).

The State and the Union shall each be entitled to select a maximum of four (4) representatives.

. The Co-chairs of the JLMC shall be one (1) individual selected by the Union and one (1) individual
selected by the State. The State and the Union shall select its own representatives. Upon-mutual
agreement, subject matter experts may be invited to attend the meetings and contribute to the
discussions. JLMC members and employee subject matter experts shall serve without loss of
compensation.

The JLMC agrees to meet once per quarter. The JLMC, by mutual agreement, shall determine its
meeting schedule, ground rules and agenda. The Co-Chairs shall finalize the agenda a minimum
of fourteen (14) days in advance of the meeting. The Union shall provide the State with any
information requests a minimum of fourteen (14) days in advance of the meeting. The State shall
respond to the information requested before each scheduled meeting date. .

The JLMC shall discuss and may make recommendations on the following:

1. Workload

2. Overtime

3. Training, career advancement and upward mobility
4. Retention of employees in the DDSD

5. Reduction of Case Backlog

The committee may mutually agree to develop written reports after concerns are discussed. The
. written reports may include, but are not limited to, a discussion of the concern(s) and any joint
recommendations.

5.17 Joint Labor Management Committee - State Human Resources Modernization Project
The Union and the State agree to establish a Joint Labor Management Committee (Committee) to
discuss and provide recommendations to the Union and the State concerning the Human Resources
. Modernization Project (Project) and its potential impact on employees.

35



Topics of discussion may include:

Workforce Planning
Classification
Compensation
Recruitment/Selection
Performance Management

The Committee shall consist of ten (10) members, five (5) selected by the Union and five (5) selected
by the State. Each party shall select an individual to serve as Co-Chair. The Committee by mutual
agreement shall determine its meeting schedule, ground rules and agenda and shall commence
meeting as soon as possible after ratification of this Contract, and shall meet at least monthly
thereafter. . :

Employees shall suffer no loss in compensation for serving on the Committee.

It is not the intent of this section to limit the ability of the State and the Union to otherwise address
particular issues concerning areas generally falling within this section.

This Section is subject to and does not supersede the provisions of Articles 14.1 Classification
Changes and 24.1 Entire Agreement.

ARTICLE 6 - GRIEVANCE, ARBITRATION, and AWOL PROCEDURES

6.1 Purpose
A. This grievance procedure shall be used to process and resolve grlevances arising under this
Contract and employment-related complaints.
B. The purposes of this procedure are:

1. To resolve grievances informally at the lowest possible level.
2. To provide an orderly procedure for reviewing and resolving grievances promptly.

6.2 Definitions | ‘

A. A grievance is a dispute of one or more employees, or a dispute between the State and the
Union, involving the interpretation, application, or enforcement of the express terms of this
Contract.

B. A complaint is a dispute of one or more employees involving the application or interpretation of a
written rule or policy not covered by this Contract and not under the jurisdiction of the SPB.
Complaints shall only be processed as far as the department head or designee.

C. As used in this procedure, the term “immediate supervisor” means the individual identified by the
department head.

D. As used in this procedure, the term “party” means the Union, an employee, or the State.

E. A"Union representative” refers to a Union steward or staff representative or a bargaining unit

: council representative. _

F. A grievance conference is a meeting that can be held at any step of the grievancé process in

attempt to settle the grievance.
6.3 Time Limits

Each party involved in a grievance shall act quickly so that the grievance may be resolved promptly.
Every effort should be made to complete action within the time limits contained in the grievance’
procedure. However with the mutual consent of the parties, the time limitation for any step may be
extended.

6.4 Waiver of Steps
The parties may mutually agree to waive any step of the grievance procedure.
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6.5 Presentation

At any step of the grievance procedure the State representative, grievant(s), Union Representative or
the Union Steward may request a grievance conference. The grievant(s) shall attend without loss of
compensation.

6.6 Informal Discussion :
An employee’s grievance initially shall be discussed with the employee’s immediate supervisor.
Within seven (7) calendar days the immediate supervisor shall give his/her decision or response.

6.7 Formal Grievance - Step 1

A

If an informal grievance is not resolved to the satisfaction of the grievant, a formal grievance may
be filed no later than thirty (30) calendar days after the employee can reasonably be expected to
have known of the event occasromng the grievance.

A formal grievance shall be initiated in writing on a form provided by the State and shall be filed
with the person designated by the department head as the first formal level of appeal. Said
grievance shall include a statement as to the alleged violation, the specific act(s) causing the
alleged violation and the specific remedy or remedies being sought and may request a grievance
conference. Upon request, the parties shall meet within ten (10) days of receiving such a request
to discuss settlement of the grievance. Unless otherwise agreed, the timelines set forth in Article
6 shall not be changed as a result of the scheduling of such meeting. The grievant(s) and
steward(s) shall attend without loss of compensation.

Within thirty (30) calendar days after receipt of the formal grievance, the person designated by the
department head as the first formal level of appeal shall respond in writing to the grievant. A copy
of the written response shall be sent concurrently to SEIU Local 1000 headquarters by the
department head or designee.

No Contract interpretation or grievance settlement made at this stage of the grievance procedure
shall be considered precedential. All interpretations and settlements shall be consistent with the
provisions of this Contract.

. 6.8 Formal Grievance - Step 2

A.

If the grievant is not satisfied with the decision rendered pursuant to Step 1, the grievant may
appeal the decision within thirty (30) calendar days after receipt to the department head or
designee.

Within thirty {30) calendar days after receipt of the appealed grievance, the department head or
designee shall respond in writing to the grievance. A copy of the written response shall be sent
concurrently to SEIU Local 1000 Headquarters.

6.9 Formal Grievance - Step 3

A.

B.

If the grievant is not satisfied with the decision rendered at Step 2, the grievant may appeal the
decision within thirty (30) calendar days after receipt to the Director of the DPA or designee. The
Union shall concurrently send a copy of the grievance appeal cover letter to the affected
department(s).

Within thirty (30) calendar days after receipt of the appealed grievance, the Director of the DPA or
designee shall respond in writing to the grievance.

6.10 Response '
If the State fails to respond to a grievance within the time limits specified for any step, the grievant
shall have the right to appeal to the next step.

6.11 Formal Grievance - Step 4

A.

If the grievance'is not resolved at Step 3, within thirty (30) calendar days after receipt of the third
level response, the Union shall have the right to submit the grievance to arbitration. If the
grievance is not submitted to arbitration within thirty (30) calendar days after receipt of the third
level response, it shall be considered withdrawn.

Within fifteen (15) calendar days after the notice requesting arbitration has been served on the
State, the Union shall contact the State to mutually select an arbitrator. If the parties cannot
mutually agree upon an arbitrator within forty-five (45) calendar days after the request to select an
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arbitrator has been served, the Union may request the State Conciliation and Mediation Service

or the Federal Mediation and Conciliation Service to submit to both parties a panel of nine (9) '
arbitrators. Within fifteen (15) calendar days after receipt of the panel of arbitrators from the State
Conciliation and Mediation Service or the Federal Mediation and Conciliation Service, the Union

shall contact the State in writing and request to strike names from the panel. The parties shall

have ten (10) business days to meet and alternately strike names until only one (1) name remains

and this person shall be the arbitrator.

C. The arbitration hearing shall be conducted in accordance with the Voluntary Labor Arbitration
Rules of the American Arbitration Association. The cost of arbitration shall be borne equally
between the parties, unless the parties mutually agree to a different arrangement.

D. An arbitrator may, upon request of the Union and the State, issue his/her decision, opinion, or
-award orally upon submission of the arbitration. Either party may request that the arbitrator put
‘his/her decision, opinion, or award in writing and that a copy be provided.

E. The arbitrator shall not have the power to add to, subtract from, or modify this Contract. Only
grievances as defined in section 6.2 (A) of this article shall be subject to arbitration. In all
arbitration cases, the award of the arbitrator shall be final and binding upon the parties.

6.12 Grievance Review
Upon request of either party, the State and Union shall meet monthly in an attempt to settle and
resolve grievances. The parties shall agree at least two (2) weeks prior to each meeting on the
agenda and who shall attend.

6.13 AWOL Hearing Back Pay
In any hearing of an automatic resignation (AWOL) pursuant to Government Code section 19996.2,
the hearing officer shall have the discretion to award back pay. Once adopted by the DPA, the
hearing officer’s decision with respect to back pay shall be final and is neither grievable nor arbitrable
under any provision of this Contract, nor may it otherwise be appealed to a court of competent
jurisdiction. This provision does not alter or affect the right to bring a legal challenge or appeal of the
other aspects of the hearing officer’'s decision as provided in law. This does not otherwise limit or
expand any other authority of the hearlng officer under Government Code 19996.2.

6.14 Mini-Arbitration Procedure
The parties agree to participate in a pilot program of an expedited (mini) arbitration process. The pilot
program shall begin ninety (90) days after reaching a tentative agreement and continue for one year,
after which it shall terminate unless extended by mutual agreement. The parties shall meet after
reaching a tentative agreement to determine the procedures necessary to implement this pilot
program.

A. The grievances to be referred to this process shall be determined by mutual agreement only. The
parties agree that this process shall be reserved for those cases of limited scope and limited
impact. The parties agree that this process shall be used at least four (4) times during the pilot
period.

B. The arbitrator shall be mutually selected by the parties; if the parties cannot agree upon an
arbitrator, the parties shall request the State Mediation and Conciliation Service to furnish a list of
nine (9) arbitrators. The parties shall alternately strike names until one (1) arbitrator remains.

C. The arbitration shall be conducted according to the following rules and the arbitrator shall be
required to abide by them:

1. The arbitrator shall hear and decide as many grievances as can reasonably be presented
in a normal work day.

2. Prior to the arbitration, the parties must mutually agree to the questions to be placed
before the arbitrator or the case will not proceed through this section.

3. Only the grievant, his/her union representative, appropriate steward, and one (1) witness
and no more than four (4) management representatives may appear at the hearing. Each
party will designate no more than two (2) spokespeople per case to make an oral
presentation.
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4, The arbitrator shall make his/her decision solely on the written record in the grievance,
the gnevance response(s), and any oral or documentary presentation made at the
arbitration proceedlng The presentatlons shall be time limited, consistent with the intent
of this provision to hold multiple grievance reviews in a single day. Only the arbitrator
may ask the other side questions and each side waives the right to cross-examine the
other. There shall be no stenographic record or transcripts.

5. At the conclusion of the hearing, each party shall present an oral summation of its
position. Post hearing briefs shall not be submitted.

- 6. The arbitrator will issue a bench decision on each grievance. The decision of the
arbitrator is final and binding, but shall have no precedential value whatsoever.

7. The arbitrator shall have no authority to add to, delete, or alter any provisions of this
Contract, or any agreements supplementary thereto, but shall limit the decision to the

“application of the Contract to the facts and circumstances at hand.

8. The parties are limited at the expedited arbitration to presenting only the facts,
documents, and arguments presented during the lower levels of the grievance process
and either party may also introduce new documents or facts provided that such materials
are submitted to the other party at least ten (10) days prior to the hearlng

D. The arbitrator shall be paid a flat fee for each day of the hearing, W|thout regard to the number of
cases presented during that days hearing. Each party shall pay one-half of the arbitrator’s
charges.

ARTICLE 7 - HOLIDAYS

7.1 Holldays
Full-time and part- tlme employees, except civil service exempt Umt 3 employees in the CDE
shall be entitled to such observed holidays with pay as prov1ded below, in addition to any official
State holidays declared by the Governor.
B. Premium holidays shall include January 1, the last Monday in May, July 4th, the first Monday in
September, Thanksglvmg Day, and December 25.

Regular holldays shall include: the third Monday in January, the thlrd Monday in February, March
31, November 11, the day after Thanksgiving.
The holidays are observed on the actual day they oceur with the followmg exceptions:

1. When November 11 falls on a Saturday, full-time and part-time employees shall be
entitled to the preceding Friday as a holiday with pay.
2. When a holiday falls on Sunday, full-time and part-time employees shall be entitled to the
following Monday as a holiday with pay.
3. If an employee’s work schedule encompasses four (4) or more hours on the holiday, the
employee will be compenisated in accordance with this Article. .An employee shall receive
compensation for only the observed or actual holiday, not both.

C. Upon completion of six (6) months of his/her initial probationary period in State service, a full time
or part-time employee shall be entitled to one (1) personal holiday perfiscal year.- The personal
holiday shall be credited to each full-time and part-time employee on the first day.of July.

D." The department head or designee may require five (5) days advance notice before a personal
holiday is taken and may deny use subject to operational needs. When an employee is denied
use of a personal holiday, the department head or designee may allow the employee to
reschedule the personal holiday or shall, at the department’s discretion, allow the employee to
either carry the personal holiday to the next fiscal year or cash out the holiday on a straight time
(hour for hour) basis.

E. The department head or designee shall make a reasonable effort to grant an employee use of
his/her personal holiday on the day of his/her desire subject to operational need.

F. An employee shall accrue 8 hours of holiday when an observed premium or regular holiday falls
on an employee’s regularly scheduled day off and the employee is excused from work.
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. When a full time employee in Workweek Group 2 is required to work on a premium holiday, the '
employee shall receive eight (8) hours of holiday credit and one and one-half (1Y) the hourly rate

for all hours worked on the observed holiday, compensable by holiday credit, cash or

compensatory time off (CTO). The method of compensation shall be at the State’s discretion.

The premium holidays to which this compensation applies are January 1st, the last Monday in

May, July 4th, the first Monday in September, Thanksgiving Day and Christmas.

When a full-time employee is Work Week Group 2 is required to work on regular holiday, the
employee shall receive eight hours of holiday credit and their regular hourly rate for all hours
worked on the observed holiday, compensable by holiday credit, cash or compensatory time off
(CTO). The method of compensation shall be at the State’s discretion. The holidays to which this
compensation applies are the third Monday in January, the third Monday in February, March 31,
November 11, the day after Thanksgiving. .

. Work Week Group E or SE Employees: If a full time employee is required to work on a premium
holiday, the employee shall receive eight (8) hours of holiday credit and four (4) hours of informal
time off. The premium holidays to which this compensation applies are January 1st, the last
Monday in May, July 4th, the first Monday in September, Thanksgiving Day and Christmas.

Work Week Group E or SE Employees: If a full time employee is required to work on a regular
holiday, the employee shall receive regular rate of pay and eight (8) hours of holiday. credit. The
regular holidays to which this compensation applies are the third Monday in-January, the third
Monday in February, March 31, November 11, the day after Thanksgiving.

When a part-time employee in Work Week Group 2 is required to work on a premium holiday, the
employee shall receive a pro-rated amount of holiday credit as specified in the chart below and
one and one half (1 %) the hourly rate for all hours worked on the observed holiday, compensable
by holiday credit, cash or compensatory time off (CTO). The method of compensation shall be at
the State’s discretion. The premium holidays to which this compensation applies are January 1st,
the last Monday in May, July 4th, the first Monday in September, Thanksglvmg Day and
Christmas.

When a part-time employee in Work Week Group 2 is required to work on regular holiday, the
employee shall receive a pro-rated amount of holiday credit as specified in the chart below and
their regular hourly rate for all hours worked on the observed holiday, compensable by holiday
credit, cash or compensatory time off (CTO). The method of compensation shall be at the State’s
discretion. The holidays to which this compensation applies are the third Monday in January, the
third Monday in February, March 31, November 11, the day after Thanksgiving.

Work Week Group E or SE Employees: If a part-time employee is required to work on an premium
holiday, the employee shall receive a pro-rated amount of holiday credit as specified in the chart
below and 1 hour of informal time off for every 2 hours worked. The premium holidays to which
this compensation applies are January-1st, the last Monday in May, July 4th, the first Monday in
September, Thanksgiving Day and Chrlstmas

Work Week Group E or SE Employees. if a part-time employee is required to work on a regular
holiday, the employee shall receive.regular rate of pay and a pro-rated amount of holiday credit as
specified in the chart below. The regular holidays to which this compensation applies are the third
Monday in January, the third Monday in February, March 31, November 11, the day after
Thanksgiving.

Employees in Work Week Group 2 who' are required to work overtime ona holiday shall be paid in
accordance with the provisions of section 19.2. .
(

40



L. Employees shall receive compensation for holidays in accordance with the following:

CHART FOR COMPUTING VACATION, SICK LEAVE, ANNUAL LEAVE AND HOLIDAY CREDITS FOR
ALL FRACTIONAL TIME BASE EMPLOYEES SUPERCEDES ACCRUAL RATES IN MANAGEMENT
MEMORANDUM 84-20-1

HOURS OF
MONTHLY
TIME | HOURS OF MONTHLY VACATION OR ANNUAL LEAVE CREDIT SICK HOLIDAY
BASE | PER VACATION GROUP CREDIT
7 10 11 |12 13 14 16 17 18 SL/HOL 8

910 |6.30. |9.00 |990. [108. |11.70 [12.60 |14.40 [15.30 |16.20 [7.20
7110 |4.90 |7.00 |7.70 |840 |9.10 [9.80 |11.20 |11.90 |12.60 |[5.60
310 [210 |3.00 |[330 [3.60 [390 [420 |480 |[510 [540 |2.40
110 [070 |1.00 |1.10 |120 |1.30 [140 |160 [1.70 [1.80 |0.80
78 1613 [875 [9.63 [1050 | 11.38 |12.25 |14.00 |14.88 |15.75 |7.00
34  |525 |7.50 |825 |9.00 |9.75 -|10.50 [12.00 | 12.75 |13.50 | 6.00
58 438 [625 |688 [735 |813 [875 |10.00 [10.63 |11.25 |5.00
172|350 [500 [550 [600 [650 |7.00 [800 [850 |9.00 |4.00
38 1263 |375 |413 [450 |4.88 [525 |6.00 [638 |6.75 [3.00
14 |175 [250 [275 [3.00 [325 |350 |400 [425 |450 |20

1/8 {088 [125 138 |150 [1.63 [175 [200 |213 [225 |1.00
45 |560 800 |880 |9.60 |1040 |11.20 |12.80 | 13.60 | 14.4 | 6.40
35 1420 |600 |6.60 [720 |7.80 |840 |9.60 |10.20 |10.80 | 4.80
25 |28 [400 |440 [480 |520 |[560 |640 |6.80 |7.20 |3.20
175 1140 |2.00 [220 [240 [260 [28 [320 [3.40 [3.60 |1.60

An employee can only earn up to a maximum of eight (8) hours holiday credit per holiday, regardless
of the number of positions the employee holds within State service.

M.

N.

Holiday Credit may be requested and taken in fifteen (15) minute increments.

An employee shall be allowed to carry over unused holiday credits or be paid for the unused
holiday credits, at the discretion of the department head or designee.

-

Upon termination from State embloyment, aﬁ employee shall be paid for unused holiday credit.

In the event that traditional, but unofficial holidays (e.g., Mother’s Day, Father’s Day), or religious
holidays (e.g., Easter or Yom Kippur) fall on an employee’s scheduled workday, the employee
shall have the option to request the use of annual leave, accrued vacation, holiday credits,
personal leave or CTO time, in order to secure the day off. The department head or designee
shall make a reasonable effort to grant an employee the day off subject to operational need.

ARTICLE 8 - LEAVES

8.1 Vacation/Annual(Leave
A. Employees shall not be entitled to vacation leave credit for the first six (6) months of service. On
the first day of the monthly pay period following completion of six (6) qualifying monthly pay
periods of continuous service, all full-time employees covered by this section shall receive a one-
time vacation bonus of forty-two (42) hours of vacation credit. Thereafter, for each additional
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qualifying monthly pay period, the employee shall be allowed credit for vacation with pay on the _
first day of the following month as follows: ‘

7 months to 3 years 7 hours per month

37 months to 10 years 10 hours per month
121 months to 15 years 12 hours per month
181 months to 20 years 13 hours per month
241 months and over 14 hours per month

Employees may elect to enroll in the annual leave program to receive annual leave credit in lieu of
vacation and sick leave credits. Enroliment into and out of the Annual Leave Program will occur
annually during an open enroliment period during the month of April. All enroliments must be
received by the employee’s personnel office from April 1 to April 30. The effective date of the
election shall be the first day of the June pay period.

Each full-time employee shall receive credit for annual leave in lieu of the vacation and sick leave
credits of this agreement in accordance with the following schedule:

1 month to 3 years 11 hours per month
37 months to 10 years 14 hours per month
121 months to 15 years 16 hours per month
181 months to 20 years 17 hours per month
241 months and over 18 hours per month

Employees who elect to move to the vacation and sick leave programs will have their accrued
annual leave balances converted to vacation. Employees shall have the continued use of any
sick leave accrued as of the effective date of this agreement.

A full-time employee who has eleven (11) or more working days of service in a monthly pay

period shall earn Vacation/Annual leave credits as set forth under subsection A above or C
respectively. Absences from State service resulting from a temporary or permanent separation
for more than eleven (11) consecutive working days which fall into two (2) consecutive qualifying
pay periods shall disqualify the second pay period.

Part-time and hourly employees shall accrue proportional Vacation/Annual leave credits, in
accordance with the chart shown in section 7 (L) of this Contract. .
. Vacation/Annual leave accrual for employees in multiple positions will be computed by combining
all positions, provided the result does not exceed the amount earnable in full-time employment,
and the rate of accrual shall be determined by the schedule which applies to the position or
collective bargaining status under which the election was made.

Annual Leave that is used for purposes of sick leave is subject to the requirements set forth in
section 8.2, Sick Leave, of this Contract.

Workweek Group 2 employees may take Vacation/Annual leave credits in fifteen (15) minute
increments.

Work Week Group 2 employees are authorized to use existing fractional Vacation/Annual leave
hours that may have been accumulated. )

Subject to operational needs, the time when Vacation/Annual leave shall be taken by the
employee shall not be unreasonably denied. Employee Vacation/Annual leave requests shall be
submitted and granted or denied in writing in a timely manner. Vacation/Annual leave can only be
cancelled when unanticipated operational needs require it.

Vacation/Annual Leave requests must be submitted in accordance with departmental policies on
this subject. However, when two (2) or more employees on the same shift (if applicable) in a work
"unit (as defined by each department head or designee) request the same Vacation/Annual Leave
time and approval cannot be given to all employees requesting it, employees shall be granted
their preferred vacation/annual leave period in order of seniority (defined as total months of State
service in the same manner as Vacation/Annual Leave is accumulated). When two (2) or more
employees have the same amount of State service, department seniority will be used to break the
tie. Vacation/Annual Leave schedules, which have been established in a work unit, pursuant to .

the seniority provisions in this Article, shall not be affected by employee(s) entering the unit after
the schedule has been established.
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M. Ifan employee does not use all of the Vacation/Annual Leave that the employee has accrued in a
calendar year, the employee may carry over his/her accrued Vacation/Annual Leave credits to the
following calendar year to a maximum of six hundred forty (640) hours. A department head or
designee may permit an employee to carry over more than six hundred forty (640) hours of
accrued vacation/annual leave hours if an employee was unable to reduce his/her accrued hours
because the employee: (1) was required to work as a result of fire, flood, or other extensive
emergency;.(2) was assigned work of a priority or critical nature over an extended period of time;
(3) was absent on full salary for compensable injury; (4) was prevented by department regulations
from taking Vacation/Annual Leave until December 31 because of sick leave; or (5) was on jury
duty.

N. By June 1 of each calendar year those employees whose Vacation/Annual Leave balance
exceeds, or could exceed by December 31, the Vacation/Annual leave cap of subsection M must
submit to their supervisor for-approval a plan to use Vacation/Annual Leave to bring their balance
below the cap. If the employee fails to submit a plan, or adhere to an approved plan, the
department head or designee has the right to order an employee to take sufficient
Vacation/Annual Leave to reduce the employee’s Vacation/Annual Leave balance or potential
balance on December 31 below the cap specified in subsection M.

0. Upon termination from State employment, the employee shall be paid for accrued
Vacation/Annual Leave credits for all accrued Vacation/Annual Leave time.

P. An employee who returns to State service after an absence of six (6) months or longer, caused by
a permanent separation, shall receive a one-time vacation credit on the first monthly pay period
following completion of six (6) qualifying pay periods of continuous service in accordance with the
employee’s total State service before and after the absence.

8.2 Sick Leave
A. As used in this section, SICk leave” means the necessary absence from duty of an employee
because of:

1. lliness or injury, including iliness or injury relating to pregnancy;

2. Exposure to a contagious disease which is determined by a physician to require absence
from work;

3. Dental, eye, and other physical or medical examination or treatment by a licensed
practitioner;

4. Absence from duty for attendance upon the employee’s ill or |njured mother, father,
husband, wife, domestic partner (as defined in accordance with Family Code section
297), son, daughter, brother, sister, or any person residing in the immediate household.
Suchabsence shall be limited to six (6) workdays per occurrence or, in extraordinary
situations, to the time necessary for care until physician or other care can be arranged.

B. A full-time employee who has eleven (11) or more working days of service in a monthly pay
period shall be eligible for up to eight (8) hours of sick leave credit. On the first day of the monthly
pay period following completion of each qualifying pay period of service, each full time employee
shall earn eight (8) hours of credit for sick leave with pay.

C. Credit for less than full-time employees shall be computed as follows:

1. Part-time employees: On the first day of the monthly pay period following completion of
each monthly pay period of continuous service, each part time employee shall be
allowed, on a pro rata basis, the fractional part of his/her appropriate accrual rate of credit
for sick leave with pay in accordance with the schedule in article 7 (L). ’

2. Multiple positions under this rule:

a. An employee holding a position in State service in addition to the primary
full-time position with the State shall not receive credit for sick leave with
pay for service in the additional position;

b. Where an employee holds two (2) or more “less than full-time positions,”

- the time worked in each position shall be combined for purposes of
computing credits for sick leave with pay, but such credits shall not exceed
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the amount earned for [eight (8) hours per pay period] full-time
employment credit. ‘

D. An employee may be required to provide a phySIC|an s or licensed practltloner s verification of sick
leave when:

1. The employee has a demonstrable pattern of sick leave abuse; or

2. The superwsor has good reason to believe the absence was for an unauthorized reason.
A supervisor has good reason if a prudent person would also believe the absence was for
an unauthorized reason.

E. An employee will not be denied the right to use sick leave or be subject to any type of corrective
or disciplinary action, or in any manner discriminated against for using or attempting to exercise
his/her right to use sick leave based solely on the amount of use.

F. The department head or designee shall approve sick leave only after having ascertained that the

- absence is for an authorized réason and may require the employee to submit substantiating

evidence including, but not limited to, a physician’s or licensed practmoner s verification. The

State recognizes the confidential nature of the relationship between the health care provider and

patient. However, such substantiation shall include, but not be limited to, the general nature of

the employee’s iliness or injury and prognosis (i.e., the anticipated length of the absence, any
restrictions upon return to work that prevent the employee from performing the full range of
his/her normal work assignment and anticipated future absences). If the department head or
designee does not consider the evidence adequate, the request for sick leave shall be
disapproved. Upon request, a denial of sick leave shall be in writing stating the reason for denial.

Sick leave may be accumulated without limit.

Sick leave may be requested and taken in fifteen (15) minute increments.

A full-time employee whose continuity of employment is broken by a permanent separation of six

(6) months or longer and is subsequently reemployed cannot be credited with any unused sick

leave accumulated prior to the employee’s separation and the full-time employee must complete - ‘

one month of continuous service before being granted one day of sick leave credit. In addition,

when a full-time employee has a break in the continuity of employment because of a permanent

separation of less than six (6) months or because of a temporary separation, the full-time

employee’s prior unused sick leave balance is restored.

J.  When an employee’s sick leave balance is zero, other leave credits such as vacation, CTO, PLP,
personal holiday, or holiday leave may be substituted with the supervisor’s approval, and shall not
be unreasonably denied.

K. Time during which an employee is excused from work because of Sick Leave shall not be

' considered as time worked for purposes of calculating overtime.

I

8.3 Bereavement Leave (Excludes 17 and 20) A

A. A department head or designee shall authorize bereavement leave with pay for a permanent or
probationary full-time State employee due to the death of his/her parent, stepparent, spouse,
domestic partner (as defined.in accordance with Family Code section 297), child, grandchild,
grandparent, brother, sister, stepchild, or death of any person residing in the immediate
household of the employee at the time of death. An intervening period of absence for medical
reasons shall not be disgqualifying when, immediately prior to the absence, the person resided in
the household of the employee. Such bereavement leave shall be authorized for up to three (3)
eight-hour days (24 hours) per occurrence. The emniployee shall give notice to his/her immediate
supervisor as soon as possible and shall, if requested by the employee’s supervisor, provide
substantiation to support the request upon the employee’s return to work.

B. A department head or designee shall authorize bereavement leave with pay for a permanent full-
time or probationary full-time employee due to the death of his/her aunt, uncle, niece, nephew,
mother-in-law, father-in-law, daughter-in-law, son-in-law, sister-in-law, brother-in-law, or
immediate family members of domestic partners as defined in paragraph A above. Such
bereavement leave shall be authorized for up to three (3) eight-hour days (24 hours) in a fiscal
year. The employee shall give notice to his/her inmediate supervisor as soon as possible and ‘
shall, if requested by the employee’s supervisor, provide substantiation to support the request.
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C. Ifthe death of a person as described above requires the employee to travel over four hundred

(400) miles one way from his/her home, additional time off with pay shall be granted for two (2)
additional days which shall be deducted from accrued leave. Should additional leave be
necessary, the department head or designee may authorize the use of other existing leave credits
or authorized leave without pay. Any such request shall not be arbitrarily or unreasonably denied.
Employees may utilize their annual leave, vacation, CTO, or any other earned leave credits for
additional time required in excess of time allowed in A or B above. Sick leave may be utilized for
Bereavement Leave in accordance with the sick leave provision of this Contract in section 8.2.
Any such request shall not be arbitrarily or unreasonably denied.

Fractional time base (part-time) employees will be eligible for bereavement leave on a pro rata
basis, based on the employees’ fractional time base (See schedule in article 7.)

8.3.17 Bereavement Leave (Unit 17)

A

A department head or designee shall authorize bereavement leave with pay for a permanent or
probationary full-time State employee due to the death of his/her parent, stepparent, spouse,
domestic partner that has been defined and certified with the Secretary of State’s office in
accordance with Family Code section 297, grandparent, grandchild, child, sister, brother,
stepchild, or death of any person residing in the immediate household of the employee at the time
of death. An intervening period of absence for medical reasons shall not be disqualifying when,
immediately prior to the absence, the person resided in the household of the employee. Such
bereavement leave shall be authorized for up to three (3) eight (8) hour days twenty-four (24
hours) per occurrence. The employee shall give notice to his’her immediate supervisor as soon
as possible and shall, if requested by the employee’s supervisor, provide substantiation to
support the request upon the employee’s return to work. ‘

A department head or designee shall authorize bereavement leave with pay for a permanent full-
time or probationary full-time employee due to the death of aunt, uncle, niece, nephew, mother-in-
law, father-in-law, daughter-in-law, son-in-law, sister-in-law, or brother-in-law. Such bereavement
leave shall be authorized for up to three (3) eight (8) hour days in a fiscal year. The employee
shall give notice to his/her immediate supervisor as soon as possible and shall, if requested by -
the employee’s supervisor, provide substantiation to support the request.

If the death of a person as described above requires the employee to travel over four hundred
(400) miles one-way from his/her home, additional time off with pay shall be granted for two (2)
additional days which shall be deducted from accrued leave. Should additional leave be
necessary, the department head or designee may authorize the use of existing leave credits or
authorized leave without pay. Such requests shall not be unreasonably denied.

Employees may utilize their annual leave, PLP, holiday, vacation, CTO, or any other earned leave
credits for additional time required in excess of time allowed in A or B above. Sick leave may be
utilized for bereavement leave in accordance with the sick leave provision of this agreement.
Fractional time base (part-time) employees will be eligible for bereavement leave on a pro rata
basis, based on the employees’ fractional time base in accordance with the Chart for Computing

~ Vacation, Sick Leave and Holiday Credits for all fractional Time Base Employees in article 7.

8.3.20 Bereavement Leave (Unit 20)

A

A department head or designee shall authorize bereavement leave with pay for a permanent or
probationary full-time State employee due to death of his/her parent, stepparent, spouse, child,
grandchild, grandparent, brother, sister, mother-in-law, father-in-law, daughter-in-law, son-in-law,
sister-in-law, brother-in-law, stepchild, or anyone living in the household. Such bereavement
leave shall be authorized for up to three (3) eight (8) hour (24 hours) per occurrence. The
employee shall give notice to his/her immediate supervisor as soon as possible and shall, if
requested by the employee’s supervisor, provide substantiation to support the request.

A department head or designee shall authorize bereavement leave with pay for a permanent full-
time or probationary full-time employee due to the death of his/her aunt, uncle, niece, nephew,
domestic partner (as defined in accordance with Family Code Section 297), or immediate family
members of domestic partners (mother, father, brother, sister, or child). Such bereavement leave

~ shall be authorized for up to three (3) eight (8) hour work days [twenty-four (24) hours] per fiscal

year. The employee shall give notice to his/her immediate supervisor as soon as possible and
shall, if requested by the employee's supervisor, provide substantiation to support the request.
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C. Ifthe death of a person as described above requires the employee to travel over four hundred
(400) miles one-way from his/her home, additional time off with pay shall be granted for two (2)
additional days which shall be deducted from accrued leave credits. Should additional leave be
necessary, the department head or designee may authorize the use of existing leave credits or
authorized leave without pay. ’

D. Employees may utilize their annual leave, vacation, CTO, or any other earned leave credits for
additional time required in excess of the time allowed in A or B. Sick leave may be utilized for
Bereavement Leave in accordance with the sick leave provision of this Contract in section 8.2.

E. Fractional time base (part time} employees will be eligible for bereavement leave on a pro rata
basis, based on the employee’s fractional time base. (See schedule in Article 7.)

8.4 Parental Leave

A. A female permanent employee shall be entitled, upon request, to an unpaid leave of absence for
purposes of pregnancy, childbirth, recovery there from or care for the newborn child for a period
not to exceed one year. The employee shall provide medical substantiation to support her
request for pregnancy leave. The request must include the beginning and ending dates of the
leave and must be requested no later than thirty (30) calendar days after the birth of the child.
Any changes to the leave, once approved, are permissive and subject to the approval of the

. department head or designee. |

B. A male spouse or male parent or domestic partner (as defined in accordance with Family Code
section 297), who is a permanent employee, shall be entitled; upon request, to an unpaid leave of
absence for a period not to exceed one year to care for his/her newborn child. The employee

* shall provide medical substantiation to support his/her request for parental leave. The request
must include the beginning and ending dates of the leave and must be requested no later than
thirty (30) calendar days after the birth of the child. Any changes to the leave, once approved, are
permissive and subject to the approval of the department head or designee.

C. If the request for parental leave is made more than thirty (30) calendar days after the birth of the
child, a permissive unpaid leave of absence may be considered by the department head or
designee. - ‘ .

D. During the period of time an employee is on parental leave, he/she shall be allowed to continue
their health dental, and vision benefits. The cost of these benefits shall be paid by the employee
and the rate that the employee will pay will be the group rate. .

8.5 Adoption Leave
A department head or designee shall grant a permanent employee’s request for an unpaid leave of
absence for the adoption of a child for a period not to exceed one year. The employee may be
required to provide substantiation to support the employee’s request for adoption leave.

A. During the period of time an employee is on adoption leave, he/she shall be allowed to
continue their health, dental, and vision benefits. The cost of these benefits shall be
paid by the employee and the rate that the employee will pay will be the group rate.

B. Existing leave credits may be used for the purpose of assuming custody of the adopted
child. ‘

8.6 Union Leave
A. The Union shall have the choice of requesting an unpaid leave of absence or a paid leave of
absence (Union leave) for a Union bargaining council representative, steward, or chief job
steward. An unpaid leave of absence may be granted by the State pursuant to the unpaid leave
of absence provisions in this Contract...Union leave may also be granted during the term of this
Contract at the discretion of the affected department head or designee in accordance with the
following: : :

1. The Union leave shall normally be requested on a State approved form fourteen (14)

calendar days prior to the date of the leave.
2. Any denial of union leave must be made in writing to the Union, with an explanation for

the denial. .
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3. The Union leave request form shall be signed by either the SEIU Local 1000 President or
designee and no other signature will be honored by the State. A written list of

~  designee(s) shall be furnished to the DPA.

4. A Union leave shall assure an employee the right to his/her former position upon
termination of the leave. The term “former position” is defrned in Government Code.

" section 18522, : )
‘ 5. The Union agrees to reimburse the affected department(s) for the fuII amount of the.

" affected employee’s salary, plus-an additional amount equal to thirty-five percent (356%) of
the affected employee’s salary, for all the time the employee is off on a Union leave, -
within sixty (60) days of billing. Disputes regardmg reimbursement shall be resolved

“through the arbitration process.

6. The affected employee shall have no right to return from a Unlon leave earlier than the

~ agreed upon date without the approval of the employee’s appointing power.

- 7. Except in emergencies or layoff situations, a Union leave shall not be termlnated by the

* department head or designee prior to the expiration date.
. 8. 'Employees on a Union leave shall suffer no loss of compensation or benefits.
- 9. Employees on Union leave under this provision and the Union shall waive any and all
_ - -claims against the State for Workers’ Compensation and IDL.

10. in the event an employee on a Union leave, as discussed above, files a Workers’
Compensation claim against the State of California or any agency thereof, for an injury or
‘injuries sustained while on a Union leave, the Union agrees to indemnify and hold

- harmiess the State of California or agencies thereof, from both workers’ compensation
' ',|labl|lty and any costs of legal defense mcurred as a result of the frhng of the claim.

B. Special Unron Busmess Events
. The State agrees to reléase employees on Union Paid Leave for elected representatrves (or
alternates when applicable) in accordance with’ A2 through A10 above to attend the following
governance’ meetrngs

1. SEIU Local 1000 Council (Quarterly)
‘2. Statewide Bargaining Advisory Committee (Quarterly)
3. General Councrl Meetmg (Once every three years)

The Unlon shall provide a calendar of the above events to the State each year by January 15to
facilitate the ability of the State to release these répresentatives on the scheduled dates.

' Requests by the Union for representatlves to attend these events may not be unreasonably .
denied. Y :

. 8.7 Unpald Leave of Absence !
A A department ‘head or designee may grant an unpald leave of absence for a period not to exceed
-one year. The employee shall provrde substantiation to support the emponee s request for an
unpaid leave of absence.
B. Except as otherwise. provided in subsection C below, an unpaid leave of absence shall not be
_ granted to any employee who is accepting some other position in State-employment; or who is
leaving State employment to enter other outside employment; or does not intend to, nor can
reasonably be expected to, return to State employment on or before the expiration of the unpaid
leave of absence. A leave, so granted, shall assure an employee the right to his/her former
‘position upon termination of the leave. The term “former posmon is deflned in Government Code
section 18522.
C An unpald leave of absence. may be granted for, but not limited to, the following reasons:
1. Unlon actrvrty,
-2. For temporary incapacity due to illness or.injury;
3 To be loaned to another governmental agency for performance of a specific
aSSIQnment .
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4. To seek or accept other employment durlng a Iayoff situation or otherwrse Iessen the
' impact of an impending Iayoff A R :
. .5. Education; ) ‘
6. Research project :
~7..Personal or family matters or L
8. Run for public’ offlce _— . S

D. Extensions of an unpaid leave of absence -may.be requested by.the employee and may be
granted by the department head or designee. v . 1
E A leave of absence shall be termlnated by the department head or deS|gnee

1 At the exprratlon or :
. 2.:Prior to.the exprratlon date-with written notrce at Ieast thlrty (30) workdays pr|or to the
' effectlve date of the revocation. . .
8 8 Transfer of Leave Credrts Work and Famlly Program (Catastrophlc Leave) L _

.. The parties agree with the lmportance of family members in the lives of State employees as.. .

recognlzed by the Joint, Labor/Management Work and Famlly Adwsory Commlttee

A. Upon request of an employee and upon approval of a department director or desrgnee Ieave

. credits (CTO, personal leave, annual leave, vacation, personal day, and/or hollday credit) shall be
. transferred between family. members, in accordance with departmental procedures for issues
‘relating to Family Medical Leave, parental leave or adoption leave as indicated in the relevant
.. articles of this Contract.. Donations may be made by.a child, parent, spouse, domestrc partner (as
defined in accordance with Fam|ly Code sectlon 297), brother sister, or other. person residing in
the immediate household. .

B. Upon request of an employee and upon approval of a department drrector or deS|gnee Ieave
credits (CTO, personal leave, annual leave, vacation, personal day, and/or hollday credlt) shall be
transferred from one (1) or more employees to another employee, in accordance with the
departmental policies, when the receiving employee faces financial hardship due to injury or the
prolonged illness of the employee, employee’s child, parent spouse; domestic partner (as defi ned
in accordance with Family Code section 297), spouse’s or domestic partner s parent, brother, . '
sister, or other person residing in the immediate household. .

C For the purposes of transferring leave credits the. followmg defmltlons shall apply

. . »SICK leave cred its cannot be transferred -
~ 2. The receiving employee has exhausted all leave credlts .
-3. The donations must be a minimum of one hour and thereafter, in whole hour
~ _increments and credited as vacation or annual leave. Special School exempt
employees may transfer personal days to another Specral School exempt employee
" in accordance with section 22!4 Personal Days Spe0|al Schools except that such
C ,..A'transferred days shall be. credited as personal. days -
~._4.Personal holiday must be transferred in. one day |ncrements (Personal hollday
R donations shall be made pursuant to the. donatlng employee’s time base.); -
5. Transfer of annual leave, personal leave, vacation, CTO, personal day, and hollday
. credits shall be allowed to-cross departmental lines in accordance with the policies of
.. the receiving department
6. The total leave credits received by the employee shall normally not exceed ‘three (3)
months; however, if approved by the appomtmg authority, the total leave credlts '
received may be six (6) months; :

7. Donations shall be made on a form to be supplled by.the State, SIQned by the .
“donating employee, and verified by the donating department ‘When. donatrons are
.used, they will be procéssed based on date and time received (flrst in, ‘first used).

. Unused donatlons shall be returned to the appropnate donor;: .. ..

8. This section is not subject to the grievance, arbltratron ahd AWOL procedures article

of the Contract. : S e e




' 8.9 Catastrophlc Leave - Natural Dlsaster

Upon request of an employee and upon approval of a department dlrector or designee, leave credits
(CTO, vacation, personal leave, annual leave, personal day, and/or holiday ‘credit) shall be transferred
from one or more employees to another employee in accordance with departmental pollqes under

the following conditions:

mTm g O Wy

]
Slck Ieave cred|ts ¢annot be transferred; - : ‘ h ’
When the recelvmg employee faces fmancaal hardshlp due to the effect of the natural disaster on

“the employee s principal residence;

The receiving employee has exhausted all. vacation, annual Ieave and CTO credlts and resides in
one of the counties where a State of Emergency exists as declared by the Governor;

The donations must be a minimum of one hour and thereafter in whole hour mcrements and
credited as vacation.

Personal holiday must be transferred in one day mcrements (Personal hollday donatrons shall be
made pursuant to the dohating employee s time base); '

Transfer of annual leave, vacation, personal leave, CTO,’ personal day, and hollday credlts shall
be allowed to cross departmental lmes in accordance wrth the poI|C|es of the recelvmg
department;

" The total leave credlts recelved by the employee shall normaIIy not exceed three (3) months

" however, if approved by the appomtung authonty the total Ieave credlts recelved may be SIX (6)
months;

‘Donations shall be made on a form to'be supplied by the State,’ srgned by’ the donatlng employee

** - and'verified by the donating.department. When'donations are used they will be processed based

on date and time received (flrst in, first used) Unused donatlons shaII be returned to the

* " @ppropriate donor;

This section is not subject tothe grievance, arbltratlon and AWOL procedures artlcle of this
Contract . , : . (

' 8.10 Release Time for State C|V|l Service Examlnatlons

A

D.

‘Employees who are participating in a State civil service examination. shall be granted reasonable
time off without loss of compensation to part|C|pate in an examination if the -examination has been
scheduled during his/her normal work hours and the employee has provided reasonable (normally
two working days) notice to his/her supervisor. ‘For the purposes of this section, hiring interviews:
for individuals certified from employment lists, individuals on SROA lists seeking transfers, or
individuals seeking transfers in departmenits where the department head or designee determines

the department is in a layoff mode shall be conS|dered part of the examination process. The State

shall attempt to accommodate a shift’ change or shift modification request from an employee when

“an exam is outside of the employee’s normal work schedule.
Authorized release time for reasonable travel time to and from the examlnatlon site shall be

granted by the department In' cases where the examination site is in another city, necessary
travel time will be limited to include only‘that which would be necessary. by the most expeditious
mode-of travel (e.g. alrplane versus ground transportatlon) and that results in the least disruption
to the employer. R ’

‘This sub-section applies to Unlt 14 15, 17-(level of care) and 20 (Ievel of care) only. -Reasonable

time off shall include time to wash upor shower and change clothes ator W|th|n close prOX|m|ty
of the worksite. .
Costs associated with travel wrll not be paid by the State o L

/

8.11 Release Time for State Personnel Board Hearings

A

Upon two (2) working days‘advance notice, the State shall prowde reasonable time off wnthout
~ loss of compensation for a reasonable number of employees to attend hearings conducted by the
Callforma SPB dunng the employee S normal work hours prowded that the employee is either: .

1. A party to the hearing proceedings, e.g., an appellant or’

2. Is specifically affected by the results of the hearing and has been scheduled to appear or
testify before the State Personnel Board.
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B. The State shall attempt to accommodate a shift change request from an employee |nvolved in1 ‘
or 2 above on the day of a State Personnel Board hearing.
8.12 Leave Cred|ts Upon Transfer in State Service .
All employees shall, upon transfer in State service, transfer with all accumulated vacatlon annual
leave, personal leave, personal days, and sick leave credlts

8.13 Court Appearance and/or Subpoenas (Excludes Units- 17)
A. If an employee is served with a subpoena which compels his/her presénce as a witness and the
- employee is not a party to the legal action or an expert witness, the employee shall be granted a
leave of absence with pay. Such pay shall be in the amount of the difference between the
-employee’s regular pay and any amount he/she receives for such appearance In no case shall
this amount exceed the employee s regular pay.
_.B. Inthe event an employeeis a party to a legal action, the employee shall, upon reasonable notice
- and the approval of the immediate supervisor, be granted the use of h|s/her accrued CTO,
. personal leave, annual leave, vacation or unpaid leave. ’

C. Upon request and subject to operational needs, an employee on an alternate work schedule or
shift other than Monday - Friday, 8:00 a.m. to 5:00 p.m. may be placed on an. eX|st|ng work
schedule or shift that coincides with the time he/she is reqwred to be avallable in accordance with
the:provisions of A. above.

8.13.17 Court Appearance and/or Court Subpoenas (Unit 17) -

A. Whenever an employee is served with a court. subpoena which compels hrs/her presence asa
witness, unless he/she is a party or an expert withess, such employee shall be granted a leave of-
absence with pay in the amount of the difference between the employee’s regular earnings and"
any amount he/she receives for such appearance. The time authorized and used by a Unit 17
employee whois required by the State to prepare and testify as a witness, shall be considered as
time worked.

. B. ABargaining Unit 17 employee shall be granted reasonable state release time for appearances
before the Board of Registered Nurses if the employee is exonerated of all charges.

C. This action shall not be applicable to appearances for which the emponee receives compensatlon
in excess of his/her regular pay. .

D. Inthe event an employee is a party toa Iegal ‘action, the employee shall, upon reasonable notice
and the approval of the immediate supervisor, be granted the use of his/her accrued CTO
personal, annual, vacation, or unpaid leave.

E. Upon request and subject to operational needs, an employee on an alternate work schedule or.

- shift other than Monday - Friday, 8:00 a.m. to 5:00 p.m. may be placed on an existing work
schedule or shift that coincides with the tlme he/she is reqwred to be avallable in accordance with
the provrsmns of A. above

8.14 Jury Duty ' L
A. Anemployee shall be allowed such timé off wrthout loss of compensatron asis requrred in
connection with mandatory jury duty. For employees with a work schedule other than a Monday
- through Friday, 8:00 a.m. to 5:00 p.m. work schedule, the State shall make a temporary change in
the employee’s work schedule to-a 5/8/40 Monday through Friday work week for no less than one
full week and, where necessary, additional full week increments until the employee is released
from jury duty. For the purpose of this Section, a work week is defined as 12:00 a:m. Sunday
through 11:59 p.m. Saturday.
B. Upon receiving notice or summons of jury duty, an employee shall |mmed|ately not|fy h|s/her
supervisor and provide a copy of the notice-or jury summons.
C. Ifan employee receives jury fees, the employee is required to remit to the State jury fees unless
. the employee elects to use accrued vacat|on leave, annual Ieave or compensatlng tlme off on jury
. duty. .
D. For the purposes of this Sectlon jury fees” means received for jury duty excludlng payment for
mlleage parking, meals or other out—of—pocket expenses T ‘
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i , . . _
E E An employée may be allowed time off without loss of compensatlon if approved by the department
. head or designee for voluntary j jury duty such as grand jury if approved by the department,
provision Band C above appIy :

F. An employee summoned to jury diity who does not service for a fuIl day orwho is placed on “on-
call” status shall return to'work to complete his/her scheduled workday if reasonable time remains
for such return. An-employee may not be required to report back to work if he/she feels there is
not reasonably enough time left in workday and if the employee s superwsor concurs. . |
Concurrence w1ll be not be unreasonably withheld.

8.15 Personal Leave Program Voluntary (Excludes 17 and 21) ‘ ’
- The State shall continue a Voluntary Personal Leave Program (PLP) for bargamlng unit employees
Employees may voluntanly partIC|pate |n the personal leave | program ona contlnumg ba3|s

A. Each full-t|me employee subject to paragraph B shall be cred|ted w1th eight (8) hours.of voluntary
personal leave: on the flrst day of the followmg monthly pay period for each month in the Voluntary
PLP. \

, B. - Each full-time employee partlclpatmg in the Voluntary PLP shall contlnue to work h|s/her assigned
work schedule and-shall have a reduction in pay equal to five percent (5%). In exchange, eight.
(8) hours of leave will be credited to the employee’s Voluntary PLP monthly.

C. Personal leave shall be requested and used by the employee in the same manner as
vacation/annual leave. Requests to use personal leave must be submitted in-accordance with
departmental policies on vacation/annual leave. Personal leave shall not be included in the
calculation of vacation/annual leave balances pursuant to article 8 (Leaves). .

D. An employee may accumulate no more than two hundred forty (240) hours of voluntary . personal

- leave. When:-an employee reaches two hundred forty (240) hours of personal leave or-would
exceed two hundred forth:(240) hours of personal leave W|th further accumulatlon he/she shall be
. removed from the Voluntary PLP., :
- E. When an employee is removed from the Voluntary PLP he/she may not participate for a minimum
’ of twelve.(12) months and he/she is not eligible to re- enroll unt|l hls/her balance is reduced toa
maximum of one hundred twenty (120) hours : .

~ F. Atthe dlscretlon of the State all or a portion of unused personal leave credits may be chased out
at the employee s salary rate at the time the personal leave payment is made.’ Itis understood by
both parties that the application of this cash out provision may differ from department to
department and from employee to employee.- Upon termination from State employment, the
employee shall be paid for unused personal leave credits in the same manner as vacation or .
annual leave.  Cash out or lump sum payment for.any personal leave credits shall not be- -
considered as “compeénsation” for purposes of retirement. If funds become available, as
determined by the Department of Finance (DOF), for the PLP, departments witl offer employees
the opportunity to'cash out accrued personal leave. Upon retirement/separation, the cash value
of the employee’s personal leave balance may. be transferred into a State of California, DPA ..
. Deferred Compensanon Program as permitted by federal and state law. :
G. An employee may not use any kind of paid leave such as sick Ieave vacat|on or holrday time to
. avoid a reduction in pay resulting from the PLP. R
H. A State employee in the PLP shall be entitled-to-.the sanie level of State employer contnbutlons -
for health, vision, dental; flex-elect cash-option, and enhanced survwors beneflts he or she would
have received had the PLP not occurred.
.. The PLPshall not cause a break in State service, a reductlon in. the employee s accumulat|on of
service credit for the purposes of senlonty and retlrement leave accumulatlon ora ment salary
_ adjustment.’ :
J. ThePLP. shall nelther affect the employee s flnal compensat|on used in calculatmg State
- retirement benefits nor reduce the level of State death or disability benefits the employee would
otherwise receive or be entitled to-receive nor shall it affect the employee s ablllty to supplement
those benefits with paid leave.
. K. }Part-tlme employees shall be subject to the same. condltlons as stated above ona pro rated
basis. . ) o S
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“The PLP for mtermlttent employees shall be prorated based upon the number of hours worked in
- the monthly pay perlod
* The PLP shall be administered consrstent with the exrstlng payroll system and the pollcres and

practices of the SCO.-. . .
Employees on SDI, IDL, or Workers' Compensat|on for the entlre monthly pay penod shall be |

i excluded from the PLP for that month

8.15.17 Personal Leave Program Voluntary ' : : '
- The State shall continue a voluritary Personal Leave Program for bargammg unit employees
_Employees may voluntanly participate in the personal leave program on a‘continuing basis. -

[Eachfull-time employee subject to paragraph B. shall be credited with eight (8) hours of Voluntary

- Personal Leave on the first day of the followmg monthly pay period-for each month in-the

Voluntary-Personal Leave Program.
Each full-timie employee participating in the Voluntary PLP shall continue to'work hls/her asslgned

- work schedule and shall have a reduction in pay equal to 5%. -In exchange, 8 hours of Ieave will

b€ credited to the employee’s Voluntary Personal Leave Program monthly. - : :
Personal leave shall be requested and used by the employee in the same manner as vacation or
annual leave. Requests to use personal leave must be submitted in accordance'with
departmental policies on vacation and annual leave. Personal leave shall not be mcluded in the
calculation of vacation/annual leave balances pursuant to Article 8 (Leaves).’

An employee may accumulate no more than 240 hours of Voluntary Personal Leave When an

“employee reaches 240 hours of Personal Leave or would exceed 240 hours of Personal Leave

" with further accumulation, he/she i is not el|g|ble to re-enroll untll h|s/her balance is reduced toa

* maximum of 120 hours
“When an employee is removed from the Voluntary Personal Leave Program he/she may not
‘participate for a- minimum 6f 12 months and he/she is not elrglble to re- enroII unt|l hls/her balance

is-reduced to a maximum of. 120 hours.

At the discretion of the State, all or a portion of unused personal Ieave credlts may be cashed out '
at the employee’s salary rate at the time the personal leave payment is made. It is understood by
both parties that the application of this cash out provision may differ from department to

- -department and from employee to employee. Upon termination from State employment, the

employee shall be paid for unused personal leave credits in the same- manner as vacation or

" annual leave. Cash or tolump sum payrtient for any Peérsonal Leave credits shall not be-

conS|dered\as “compensation” for purposes of retirement. If funds become available, as -
determined by the Department of Finance, for the Personal Leave Program departments W|Il offer

" ~employees the opportunity to cash out accrued personal leave. “Upon retlrementlseparatlon the

“cash value of the employee’s personal leave balance may be transferred, into a State of - -
' California, Department of Personnel Adm|n|strat|on Deferred Compensat|on Program as
-permitted by Federal.and State law..

An employee may not use any kind of paid leave such as SICk leave, vacat|on or hollday time to
avoid a reduction in pay resulting from the Personal Leave Program. ’
A State employee in the Personal Leave Program shall be erititled to the same level of State

- employer contributions for-health, vision, dental, ‘flex-elect cash option, and enhanced survivor's

" benefits her or she would have received had the Personal Leave Program not occurred. -

The Personal Leave Program shall not-cause a break in'State service, a reduction in the -

- employee’s accumulation of service credit for the purposes of senlonty and retrrement leave

~accumulation, or a merit salary adjustment.

The Personal Leave Program shall neither affect the employee S flnal compensatlon used in
calculating State retirément benefits nor reduce the level of State death or disability benefits the

* employee would otherwise receive or be entitled to receive nor shall it affect the employee s

ability to supplement those benefits with paid leave. -~ - -

Part-tlme employees shaII be subject to the same cond|t|ons as Stated above on a prorated
basis. '
The Personal Leave Program for intermittent employees shall be prorated based upon the

* number of hours worked in the monthly pay perlod
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: : M The Personal Leave Program shall be administefed consrstent with the exrstrng payroll system
: and the poIrcres and practices of the State Controller's Office.Employees on SDI, IDL, or Worker's
Compensation for the entire monthly pay. perrod shall be excluded from the Personal Leave
Program for that month. . . .

8.15.21 Personal Leave Voluntary (Un|t21)

- A. Each department may decide whether it intends to offer the Voluntary Personal Leave Program

- (VPLP). Participating department will notify employees of.any program conditions that they may
establish (e.g., eligibility criteria, maximum carryover credits, operational limitations) and
. procedures for participation. . Employee participation in the program shall be on a voluntary basis.

-B. Except for “K": beIow only permanent full-time- employees are eligible to part|C|pate in the VPLP.
Interested employees may only request either one day (8 hours) or two (2) days (16 hours)
personal leave per month with an equal reduction in pay.. Approyval or denial.of the réquest shall
be at the general discretion of the-department and may vary within the department. A department
may only-approve either one day.(8 hours).or two (2) days, (16 hours) personal leave. Salary
ranges and rates shall not be affected because of VPLP participation.,- :

-C. Participating employees shall be credlted with e|ght (8) or sixteen (16) hours of personal Ieave on
first day of the following monthly pay period-the employee is in the VPLP. -

D. Once approved, employees must remain in the program for twelve (12) months unless a.
department established a lesser time period. Once approved for the VPLP, an employee agrees

.to remain in the program for that time period. In the case of a financial-hardship, an employee’s
_request to cancel participation may be approved by a department on a case basis. The State-
reserves the right to cancel the program on a departmental, sub divisional or. mdrvrdual basis at
.any time with thirty (30) days notice to the employee.

E. Personal leave (including time accrued via the, VPLP,. personal leave program in effect from July
1,.1992 through December 30, 1993, and the personal leave program in effect from. October 1,
2003 through September 30, 2004). shall be requested and used by the employee in the same
manner as vacation.or annual leave. Request to use personal leave must be submitted in

' accordance with departmental policies on vacation or annual leave. Employees may not be

‘ required to use personal leave credits. .. e
F. ' Atthe discretion of the State, if funds become avallable as determlned by the Department of
. Finance (DOF), all or a portion of unused personal leave credit (including time accrued via the

VPLP, personal leave- program in effect from July 1, 1992 through December 30, 1993, .and the

personal leave program in effect from October 1, 2003 through September 30, 2004) may be
cashed out at the employee’s salary rate.at the time the personal leave payment is made. Itis
understood by both parties that the applicant of this cash .out provision may differ from department
to department and from employee to employee. Upon termination from the State employment,
the employee shall be paid for unused personal leave credits in the same manner as vacation or
annual leave. Cash out or lump sum payment for any personial leave credits shall not be
considered as “compensation” for purposes of retirement. Upon ret|rement/separat|on the cash
value of the employee’s personal leave balance may be transferred into a State of California,

. DPA, Deferred. Compensation Program as permitted by Federal and State law. )

G. . Part|C|pat|ng employees shall be-entitled to the same level of State employer contrlbutlon for
health, vision, dental, flex-elect cash option.and enhanced survivor's. benefits he or she would
have received had they,not participated in the VPLP.

H. The VPLP shall not cause a break in Stat service, a reduction |n the employee S accumulatlon of

- service credit for the purposes of seniority and retlrement leave accumulat|on or merlt salary

, adjustment. :

- I.- The VPLP shall. nelther affect the employee ] t" nal compensatlon used in calculatlng State '
retirement benefits nor reduce the level of State death or disability benefits the employee would
otherwise receive or be entitled to receive nor shaII it affect the employee s ability to supplement
those benefits with paid leave. . N

J.  The VPLP shall be administered consrstent W|th the exrstmg payroII system and the poI|C|es and
practices of the SCO. .. :
K. Employees on EIDL, SDI IDL or workers compensatlon for the entrre monthly pay period shall be

. " excluded from the VPLP.
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- be at the discretion of the new department. _

M. -If any dispute arises about this VPLP, an employee or Un|on may file a gnevance and the
decision reached at the third step shaII be final and not subject to the grlevance arbltrat|on clause
of the Agreement S L o

L. ~Continued. partlmpatlon in the program when an employee transfers to another department shall : ‘

8. 16 Family Medical Leave Act (FMLA) :
- A.- The State-acknowledges its commitment to comply W|th the splrlt and mtent of the leave -
.entitlement: provided by the FMLA and the California Family nghts Act (CFRA). referred to
collectively as “FMLA". The State and the Union recognize that on occasion it will be necessary
for employees of the State to take jOb protected leave for reasons consistent with the FMLA. As
. defined by the FMLA, reasons for an FMLA leave may include an employee s serious health’
- condition, for the care of a child, spouse, domestic partner (as defined in Family Code section
. 297), or parent who has a serious health condition, and/or for-the birth or. adoption of a child.
B. For the purposes of: provudmg the FMLA benef ts the foIlowmg deflnrtlons shall apply

1. An eligible employee means an employee who meets the ellglbllrty cntena set forth in the :
FMLA; o

2. An employee’s Chlld means any ch|ld regardless of age who is affected by a serious

~health condition.as defined by the FMLA and is incapable of self care. “Care” as provided

. inthis section applies to the lndlvrdual with the covered health condition;

3. An employee’s parent means a parent oran |nd|vrdual standlng in Ioco parentls as set
forth in the FMLA; - -

- 4. Leave may include paid sick. leave vacatlon annual leave personal leave catastrophlc

. leave, holiday credit, excess hours;.and-unpaid leave. - Ini accordance with the FMLA, an-
* employee‘shall-not be reqmred to use CTO cred|ts unless othenmse specrfled by section
8 8 of this Contract : :

. a. FMLA absences due to |IIness and/or lnjury of the employee or ellglble family
member may be.covered with the employee’s available sick leave credits and
* catastrophic leave donations. Catastrophic.leave eligibility. and sick leave credit
- usage for a FMLA leave will be: admrmstered in accordance W|th sectlon 8.8 and
8.2 of this Contract. T
b. Other leave. may be substltuted for the FMLA absence due to |IIness and/or i |njury,
- at the employee’s discretion. An employee shall not be: required.to exhaust all paid
leave, before choosing unpald Ieave unless otherW|se requrred by sectlon 8.8 of
this Contract. _
* ¢. FMLA absences for reasons other than |I|ness and/or lnjury (| e., adoptron or care
~ ofan eligible family member), may be covered with leave cred|ts -other than sick
leave, including unpaid {eave, at the employee's discretion.: Except in accordance
. with section 8.8 of this Contract an employee shall not be required to exhaust all
leave credits’ ava|lable before choosmg unpald leave tocoveran FMLA:absence.

C An ellglble employee shall provrde certlfrcatlon of the need for.an FMLA leave Addltlonal

certification may be requested if the department head or designee has reasonable causeto
- believe the employee’s condition or eligibility. for FMLA leave has changed. The reasons for the
additional certification request shall be provided to the employee in writing.

D. An eligible employee shall be entitied to a maximum of twelve (12) workweeks (480 hours) FMLA
leave pér calendar year and all other rights set forth in the FMLA. ‘This entitlement shall be
administered in concert with the other leave provisions. in article:8 of this Contract. Nothing in this
Contract should be construed to allow the State to provide less than:that provided by.the FMLA.

E. OnJanuary 1 of each year, FMLA leave shall be recorded in accordance with the calendar year.

.Each time an employee takes an FMLA leave, the remaining leave entitlement is any balance of
the twelve (12) workweeks that has not been used during the current calendar year. Employees
. who have taken FMLA leave under the previous twelve (12) month.rolling period, shall be entitled
to add|t|onal leave up to a total of twelve (12) weeks for the current calendar year L ‘
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An employee on FMLA Ieave has a nght to be restored to hisfher same or “equivalent” position
(FMLA)orto a “comparable posrtron (CFRA) wnth equwalent pay, beneflts and’ other terms and
conditions of employment. .

. For the purposes of computmg seniority, employees on-paid FM LA Ieave erI accrue senlorlty

credit in accordance with the DPA rules 599.608 and 599.609.

H. Any appeals regarding an FMLA deC|5|on should be directed to the department head or designee.

FMLA is a Federal law and administered and enforced by the Department of Labor, Employment

* Standards Administration, Wage and Hour Division. The State’s CFRA is a State law which is

administered and enforced by the DFEH. FMLA/CFRA does not supersede any article of this -

- Contract which provides greater famrly and medlcal leave nghts Thls sectron is not subject to
'grievance or arbitration: '

The Union will be noticed when a denlal is |ssued for the lack-of one thousand two hundred and
fifty (1,250) hours of-service. -A copy of the written denial shall be sentattn: SEIU. Local 1000
Headquarters within thirty (30) days. Should the request for FMLA be denied, the reason. for
denlal will be prowded in wr|t|ng w1th|n th|rty (30). days to the employee. - :

- 8.17 Mentoring Leave (Excludes Uniits 17 and 21) ' o SRR
’ A

Eligible employees may receive up to forty (40)-hours of mentonng Ieave per calendar year to
participate in mentoring activities once they have used an equal amount of their personal time for
these activities.” “Mentoring leave” is paid leave time which may only be used by an employee to
mentor. This leave does not count as time worked for'purposes of overt|me “Mentormg leave
may not be used for travel to and from the mentoring location.

An employee must use an equal number of hours of his or her personal trme (approved annual
leave, vacation, personal leave, personal hollday, or-CTO during the workday and/or personal

- time durlng non-work|ng hours) prior to‘requesting “mentoring leave”. For example, if an

employee requests two (2)-hours of. mentorlng leave,: he or she must have used two (2) verified
hours of his or her personal time prior to receiving approval for the “mentoring leave”. “Mentoring
leave” does not have to be requested in the same week or month as the personal’ time was used.
It does, however, have to-be requested and used before the end of the calendar year..

Prior to requesting rhentoring leave and in accordance with departmental policy, an employee
shall provide his or her supervisor with venflcatlon of personal tlme spent mentoring from the

. -mentorlng organlzatlon

Requests for approval of vacation, CTO, and/or annual Ieave for mentoring activities are subject

* to approval reqwrements in this Contract.and.in existing departmental policies. Requests for

approval of mentoring leave are subject to operat|onal needs of the State budgetary limits, and
any limitations imposed by law. .

. In order to be el|g|ble for mentorlng Ieave an employee must;

1 Have a permanent appomtment . C

2. Have successfully completed their initial probatlonary period; and .

3 Have ‘committed to mentor a child or youth through a mentoring organization that meets
. the quality assurance standards in accordance with the Governor’s Mentoring

Partnership, for a minimum.of one school year. (Most programs are aligned with the

. child’s normal school year; however, there may be some that are less or more:

~ Department management may make exceptions to the one school year commltment

* based on the mentor program that is selected )

An employee is not ellglble to recelve mentonng Ieave” if:
1. He or she is as3|gned to a post” posmon in the CDCR or

2. He:or she works in a level of care posmon in the DDS DMH, DOE or Veterans Affalrs
- (CDVA). , - :

. Permanent part-time and P'erm_'anent. Intermittent (Pl) employees may receive a pro-rated amount -
- of mentoring leave based upon their time:base. For example, a half time employee is eligible for

twenty (20) hours of mentoring leave per calendar year, whereas an intermittent employee must
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hours of mentoring leave.
H. Any appeals and/or dlsputes regardlng this sect|on shall be handled in accordance W|th the

work a qualifying monthly pay period (equwalent 10 one hundred S|xty [1 60] hours) to earn 3.3 ‘

o

8.17.21 Mentorlng Leave (Umt 21) Co ‘
AL Eligible employees may receive up to forty (40) hours of “mentorlng Ieave" ‘per calendar year to
"' -participate in mentoring activities once they have used an equal amount-of theif’ personal time for
these activities. Mentonng leave is paid | leave time which may only bé used by an employee to
" mentor. This leave does not count as time worked for purposes.of overt|me Mentorlng leave
) “may not be used for travel to and from the mentoring location.
- B. An. employee must usé an equal number of hours of his or her. personal time (approved annual
" leave, vacation, personal leave, personal holiday, or CTO during the ‘workday and/or personal
" time during non-working hours) prior to requesting mentoring leave. For example, if an employee

B ‘9~.requests two (2) hours of mentorlng leavVe, he or she must have used two (2) verified hours of his

'~ - or her-personal time prlor to receiving approval for the mentoring leave. Mentonng leave does not
have to be requested in the same week or month as the personal time was used. It does,
however, have to be requested and used before the end of the caleridar year..’"

C. Prior to requesting mentoring leave and in accordance with departmental pollcy, an employee
shall provide his or her supervisor with verification of personal tlme spent mentonng from the
mentorlng organization.

D." Requests’for approval of vacation, CTO, and/or annual Ieave for mentonng activities are subject
to approval requwements in this Contract and in exnstlng departmental policies. - “Requests for

- approval of mentoring leave are subject to operatlonal needs of the State budgetary I|m|ts and
“"any limitations imposed by law: ‘©" "
E. In order to be ellglble for “mentonng leave,” an employee must

* 2. Have successfully completed their initial probationary penod and
- 3."Have committed to mentor a'child or youth through a mentoring organization that meets
‘the quality assurance standards in accordance with the Governor s'Mentoring
Partnership, for 8 minimum of one school year. (Most programs are aligned with the’
. child’s normal school year; however, there may be some that areless or more. ,
" Department management may make exceptlons to the one school year commitment
" based on the mentor program that is selected.)~ = =/ *

1Haveapermanentappomtment S — : ‘

'

F. ‘Permanent part time and Pl employees may receive a pro-rated’ amount of mentoring leave based
_ upon their time base. For example, a half time employee is eligible for twenty (20) hours of
' mentoring leave per calendar year, whereas an-intermittent employee must work a qualifying
-~ monthly pay per|od (equwalent to one hundred S|xty [160] hours) to earn 3 3 hours of mentorlng
leave. -
“G. Any appeals and/or disputes regardmg this section shall be handled in accordance with the .
o complalnt procedure speC|f|ed in Article 6 of this Contract. '
8.18 Work and Family Part|0|pat|on
A. ' Family Activity ° : e o '
Subject to operatlonal needs and reasonable ‘notice to the employer employees shall be
‘permitted to use accrued leave credits’ (vacation, annual leave, personal holiday, holiday credits,
. CTO) for the purpose of attendlng school or nonschool famlly-related activities such as sports
events, recitals, 4-H, etc., in which the employee’s child is participating. However, use of such
leave shall not dlmlnISh an employee’s entitiement under the Family School Partnershlp Act 7
(Labor Code section 230.8) to, upon reasonable notice to the employer, use up to eight (8) hours
per month but not to exceed'forty: (40) hours per calendar’ year of accrued leave credits (vacation,
-t annual leave, personal hollday, holiday credits, CTO) for the- purpose of attending school or pre-
school related activities in which the: employee s child is-participating. Family is defined as the
employee’s son, daughter, or any child the employee stands in loco parentis (to the child). ‘

56



. Employee leave requests for family actlvmes shall be in accordance with the approprlate
departmental procedures. - :
B. .Family Crisis
' 'Subject to operatlonal needs and upon reasonable not|ce to the employee S |mmed|ate
supervisor, employees shall be eligible to use accumulated leave credits for the purpose of
- dealing with family crisis situations (e.g, divorce counseling, family or.parenting conflict..

. management, family care urgent matters and/or emergencies). If the employee has exhausted
-available leave credits, the .employee may request unpaid leave. Family is defined as the parent,
stepparent spouse, domestic partner (as defined in accordance with Family Code section 297),
.child, grandchild, grandparent, brother, sister, stepchild, or.any person residing in the immediate
household If eligible, any family.crisis.leave.that meets the definition of serious health condition

_ will.run concurrently.with section 8.16 of this Contract, Famlly Medical Leave Act. The State shall
. consider requests from employees to adjust work hours or schedules or consider other flexrble
arrangements consistent with a department S operatlonal needs and-the provisions of this
.. Contract. Employee requests related to famlly crisis or. domestic violence shall be in. accordance
_with departmental procedures and, except in emergencies, shall be made with reasonable notice
to the employee’s immediate supervisor. ‘The State shall maintain the confldentlahty of any
,employee requesting accommodahon under thlS sect|on but may reqwre substant|at|on to
_support the employee S request < .
8.19 Pa|d Time Off - Precmct Electlon Board
~ With pnor approval of the employee s supervisor‘and under comparable conditions as prowded for
superwsors and managets, in DPA rule 599.930, an employee may be granted time off for. public
_service as a member of a Precinct Election. Board. The employee shall be ehglble for both regular
State compensation and any-fee paid by the Reglstrar of Voters for such service. . Venﬁcatlon of
service may be required., - R T _— L

8.20 Blood Donation Programs: ‘ ’ '
Bargaining unit employees who donate blood plasma, pIateIets and other blood products to certified -
.donation centers may be allowed reasonable release time without loss of compensation when -

* donations are made either at or in close prOX|m|ty to the work site. -‘Donation ver|f|cat|on shall be -
prowded upon request L o S , o i

8 21.39-12, 10 12 and 11- 12 Leave (Unlt 3) : '
A A department head may, upon request of an emponee grant a Ieave of absence

1. Not to exceed mnety-f ve: (95) calendar days to permanent or probatlonary CIVI| service

employees or

~ 2.Notto exceed. any three (3) pay perlods dunng the per|od de5|gnated by the: department
head for release from performance of duties to full-time permanent or probationary
employees These need not be consecutive pay periods. Such leaves shall be without
pay. for persons employed and paid under the provisions of DPA regulatlon 599.666 and
‘with deferred pay for persons employed and pa|d under the provrsrons of DPA regulation
© 599.667. .

_ B ‘Leaves of absence granted under the provisions of these rules shall be counted as quallfylng
service for-merit and speC|al in-grade salary-adjustments, for seniority and for computation-of .
... months of total State service to determine changes in the. monthly credit for vacation/annual
. leave. For all other purposes leaves of absence granted pursuant to th|s sectlon shaII not be
- counted as quallfylng service..
C. All'Unit3 employees except exempt teachers of the CDE may request to ut|l|ze the 9- 12 10 12
- ..or11-12 plan.
D. Affected departments will. make every reasonable effort to grant 9- 12, 10- 12 11 12 leave: to
" qualified employees and 9;12, 10-12.or 11-12.leave plan requests shall not. be unreasonably
< denied. Any denial will be accompamed by a. rea’son in writing. . :



E. An employee returnmg from 9- 12 10- 12 or 11- 12 leave shall have the r|ght to. return to hlslher
former posmon Every reasonable effort will be made to return the employee to the same - ' ‘
position. .

F. ForCDCR, DAI'& DJJ employees oria 220 or equrvalent day academ|c year the foIIowrng
restrlct|ons apply:

. 1;«Employees0n-the_'220 or equivalent day schedule may not utilize the 9/12 option.
L 2 Prior to utilizing 10/12 or 11/12 leave the employee must-apply and pay in advance so
- that each month of leave has been paid for by monthly pay reductlon Monthly pay w1|| be
-reduced by 1/6 for a 10/12 and 1/12 for an 11/12leave. = -
- 3. 10/12 leaves ay be for non-consecutive pay periods.
4., Before approval for the 10/12 or 11/12 option, the employee will sign an agreement
assenting to the 1/12 or 1/6. reductlon in monthly pay and identifying the- month or months
. to be taken off. The employee will also indicate understandirig that a reconciliation will
_ take place at the conclusion of the twelve (12) month period to account for actual days .
worked. This reconciliation could result in the employee owing money to the State or the
. State owing money to the employee because of the variation in number of work days in
. the months of the approved-academic calendars in DAl and DJJ. Any debt owed by the
- employee WI|| be repaid accordlng to the State Accountlng Manual R 4

8 21 21 10-12 Leave (Unit 21)

- A. Adepartment head may, upon the request of an employee, grant a leave of absence not to
exceed two (2) consecutive pay periods during the period designated by the department head for
release from performance of duties to full-time permanent or probationary employees

B. Leavesof absence granted under-the provisions of-these rules shall be counted as qualifying
service for merit and special in-grade salary adjustments, for seniority, and for computatlon of
months of total State service to determine a change in the monthly credit for vacation leave. For
all other purposes, leaves of absence granted pursuant to this section shall not be counted as
" qualifying service. :

C. Ali Unit 21 employees may request to utilize the 10-12 plan.

D. Any denial of the 10-12 plan shall be accompanied by a reason in wntrng

E. An employee returning from 10-12 |eave shall have the right to return to his/her former posmon
The term “former posmon” is.defined in Government Code sectlon 18522

8. 22 14 Vacation Calendar (Unit 14)
- A. A vacation schedule shall be establlshed for employees by shift at each work Iocatron on a semi-
annual basis, and distributed to.all employees prior to the start of the semi-annual period. During
the first quarter of the sixty (60).calendar day period justprior to the sermi-annual period, each
employee shall: -designate the vacation time(s) he/she desires. The: 'supervisor shall ensure that
any conflicts are resolved during the second'quarter of the sixty (60) calendar day period.
B. Vacation requests made after the vacation schedule has been posted may be granted on a first-
~ come; first-served basis provided there is no interference with the scheduled vacations.
C. Each department head or deS|gnee will make every effort to act on vacatlon requests in a timely
manner.
\ .
8.23.1 Employment Development Department (EDD) Vacatlon Leave Pollcy (Un|t 1) :
_ Subject to operational needs, the time when.vacation shall be taken by the employee shall not be
unreasonably denied. Vacatrons can onIy be cancelled when unant|C|pated operational needs require
it. Co . : '

An employee shall be granted annual vacation leave request(s) up to their annual accrual rate. Al
" vacation leave taken dunng the calendar year shall be counted towards the amouint of leave

described in the previous sentence. Employees must have sufficient leave earned and avallable to

cover the time’ requested pr|or to beglnnlng thelr vacation. -
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b

1.

LA Vacatlon Pollcy

When two (2) or morée employees on the same shlft (|f apphcable) ina work unit (as
defined by EDD) request the same vacation time during a- bidding. round and approval =
cannot be given to all employees requesting it, employees shall be granted their preferred
vacation period in order of senlorlty (defined as total months of State service in-the same
manner as vacation.i$ accumulated).- When two (2) or more employees have the same

‘amount of State service, department senlonty will be used to break the tie. After review of .

State service and departmental seniority a tie will be broken by lot. Vacation schedules,

~ which have been established in a work unit, pursuant to the seniority provisions, shall.not

be affécted by employee(s) entering the unit after the schedule has been established.

. Employees shall be allowed to bid on vacation leave. periods up to their ahnual accrual

~ rate. Any requests to use additional leave balances would be pursuant to the Vacation .

Bidding Prooedure in paragraph B below and the Vacatlon Blddmg Rounds in paragraph

; C below.
3. Employees 'shall use a stateW|de un|form vacatlon b|d form WhICh has been mutually

agreed to by the Unlon and EDD management

¥

B Vacat|on Brddlng Procedure

1.

Beglnnlng on September 1 and endmg no later than November 30 of each year or the
first work day(s) thereafter, each office manager or his or her deS|gnee shall conduct four

" (4).rounds of vacation bidding if necessary- at their worksite. -
. At |east two'(2)-weeks prior to September 1, each office manager or his or her desrgnee

. shall make available to all employees .a current worksite seniority list, a one year ]
- electronic calendar starting February 1. and ending on January 31 of the following year,

indicating the number of employees that may. be on vacation on each day, and coples of
the mutually agreed to standard EDD vacation bid form. .

. For each of the four (4) rounds of vacation bidding, employees shall have ten (10) work

days to turn in their completed bid form to the office manager or his or her designee.

. For rounds one (1) and two (2) of bidding, the office manager or his or her designee shall

approve vacation periods in the following manner. Each employee shall be granted their
#1 priority choice unless it is taken by an employee(s) with more seniority as defined in
paragraph A., section 1 above. The office manager or his or her designee shall then

-approve the employee s #2 choice unless it is taken by an employee(s) with more. .
.seniority. If necessary, the office manager orhis or her designee shall go through all of an

employee’s subsequent bid.choices in the same manner.

: For.any round of bidding, if an employee’s bid list is exhausted, or lf any part of an

employee’s consecutive day bid request cannot be granted, the office manager.or his or

. her desrgnee shall briefly: confer with the employee, if the employee is available, for the
- purpose of obtaining another vacation bid before moving on to the- next senior person in

the office. If the employee.is not available and has-not left contact. mformatlon with his/her
manager then the manager shall move on to the next employee. )

. For round three (3), the office manager or his or her designee shall approve up to the

employee’s accrual rate before moving to the next senior employee'’s bid form. -

. For round four {4), the office:-manager or his or her deS|gnee shall approve up to the

employee’s balances before movmg 1o the next senior.employee’s bid form.

. As each employees™ vacation is approved in each of the four (4) vacation. b|dd|ng rounds
listed below, the office manager or his or her desrgnee shaII ona daily basis update the”

calendar described in.B(2).

. On'November 30, or the first work day. thereafter the offlce manager or -his or her

designee shall prowde each employee atthe workS|te with the|r approved vacation

. chorces
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10, On November 30, or the first work day thereafter, each office manager or his or her . .
desrgnee shall postall approved vacatlon chorces “This electronic. calendar shall be
immediately updated if:. P : _ X
a. An employee cancels a vacation period.
b. Someone from the waiting list is approved.
. G. Arvacation period is approved during the open bidding perrod
- d. More vacation slots become available.. C

.11 When an employee who was granted vacation leave cancels that leave, or will not have
- sufficient leave credits to cover the leave, the first person on the wartrng list, if any,- shall
" be. awarded that vacation Ieave time. . : . . ;

C Vacatlon Brddrng Rounds

.1. Startmg on September 1 .or. the flrst work day thereafter; each offrce manager or his or
.. her designee shall conduct a first round of vacation bidding.in the following manner.
~ . Using the standard bid.form, each employee shall submit a minimum of five (5).vacation
. choices in. priority order to the office manager.or his or her desrgnee Each bid choice
shall consist of one (1) through twenty-two (22) consécutive work days. Each bjd choice
...shall be no more than the employee’s annual accrual rate.. The office manager or his or
‘her designee shall then follow the Vacatlon B|dd|ng Procedure.in paragraph B, sect|ons 4
_ .and5above; -,
.. 2. Inmediately after completlng the first round of vacat|on blddlng, the offrce manager or his
. or her.designee shall conduct:a.second round. . Using.the standard bid form, each
employee may. submit, vacation choices in priority order and shall consist of one. (1
through twenty-two (22) consecutive work days and each bid choice shall be no greater
.. than the employee’s remaining annual accrual rate. The office manager or his orher
designee shall then follow the Vacation Bidding Procedure in paragraph B, sections 4 and
5above. - -
3. The combined total of rounds one (1) and two (2) cannot exceed the annual accrual rate
. of the employee.
4. Immediately after completlng the second round of vacatlon blddrng, the office manager or
" his or her desrgnee shall conduct a third round of bidding. Using the standard bid form,
_-.each employee may submit vacation choices in priority. order.that consist of their .
-remaining accrued vacation rate: The office manager or his or her desngnee shall then
follow the Vacation Brddmg Process in paragraph B, sections 4, 5, 6, and 7 above.
5,e,lmmed|ately after completrng the third round of vacation blddrng, the office manager or his
- or her designee shall conduct a fourth round of bidding. - Using the standard bid form,
. -.each employee-may submit choices in priority order using their carryover vacation, annual
R . leave, CTO.or personal leave program. balances. The office manager or his or her
Gt deS|gnee shall then follow the Vacatlon B|dd|ng Process in paragraph B, sections 4, 5, 6,
and7above : . e , e

D. Open Vacatron Blddrng Perrod

.lmmedlately after the Vacatron Blddmg Rounds in sectlon C above employees shall be allowed to
- bid on any open time on a first come; first serve basis throughout the year (February 1 through
-.~January 31)...If two (2) or mare employees ask for the same vacation day(s) at the same time,
requests shall be granted on the basis of seniority as-described in paragraph A: above.
, (
L E.. Expedrted Grrevance Procedure '

4 EDD agrees to the followrng expedrted grlevance procedure for alleged v1olat|ons of Artrcle 8
. Leaves sectlon 8. 1(K) Vacatlon/AnnuaI Leave ‘ o




For the purpose of grlevance filed | pursuant to section'8. 1(K) Step 1 will be defined asthe
‘Director or designee. "If the decision received is not satisfactory, the | gnevance may be appealed
to Step 3 (DPA) and will not be subject to the arbitration procedure.: : o
\
F. Vacatlon Information

At the request of the Un|on EDD agrees to prowde ona quarterly basis, the number of vacation
requests per office that have been denied during the Open ‘Vacation Blddlng Period.”

8. 24 15 Department of Developmental Servnoes Vautuon Schedulmg System for Common Level of Care
_(LOC) Nursing Staff in Bargaining Unit 15 (Unit 15) - -
A. On October 1 of each year, each unit/work locationshall post a vacation calendarin a prom|nent
place readily available to Bargaining-Unit 15 (Hospital Worker), employees. For the a. m. and p.m.
‘shifts, the calendar shall clearly indicate by unit/work location (as defined by the program”

, management) and shift, the number of LOC employees that may be on vacation on each day of
‘the’'upcoming year. For the NOC shift, the calendar shall indicate by pfogram, the number of
“employees that may be on vacation on’each day of the’ upcoming'year. The posted vacation time
~ shall be sufficierit to permit all employees: on each shift to have a vacation sometime during the
“year. :Non- Client residential programs are exempt from coverage but w1II be governed by terms

"~ -and conditions provnded under the Adreement. B
B. During the perlod of October 1 to October 31, all employees; without regard to bargalnlng unit

" classification or séniority, may sign’up for no more than two (2) vacation periods for the upcoming
calendar year. Each vacation period shall be for consecutive days. The two (2) vacation periods
»combined shall not exceed thirty-two (32) days of vacation days scheduled off during the vacation
year; and any one vacation period shall not exceed twenty-four (24) 'vacation days scheduled off.

+Each vacatlon penod shall be separated by at least twenty-two (22) days worked

1 Vacatlon requests shall not eXCeed the employees accrued vacatlon tlme balance at the
time(s) the vacation(s) is taken: .. -~

2. No other accumulated/accrued time shall be authonzed for the purpose of requestlng

* vacation time off. : B

3. During the above period, Management WI|| not intervene to resolve confl|cts in the

: vacatlon requests b

C Beglnnrng November 1.and endmg the close of November 30, those employees with overlapplng .
" vacation requests that would result in exceedlng the authorized vacation posting shall be notified.
These employees will be’ g|ven the opportunity to modify their vacation choices through
" discussion’and’ compromise among the affected employees. Where these discussions do not

" result in compromise and agreement among the affected employees, the most senior employees’
~ vacation requestshall prevail if the employees are in the same bargamlng unit. Conflicts between
~employees of different bargalnlng units shall be resolved by lot. (corn toss). '|f an employee does
“not-obtain his/her bid vacation, he/shewill be prowded the same duration’ of time off as bidded, as
determined by management, or the employee may bid on the remalnlng ‘unbid vacation time.

D. On December 7, program management shall post the vacation calendar for the upcomlng
vacation year.

_ E. Program management shall post an ad hoc calendar ona quarterly baS|s for the purpose of

o tdent|fy|ng potent|al tlme slots o ' :

“"The calendar shall be posted on or about December 20 for the JanuarylMarch and by the 20th
day of the last month of each quarter thereafter ,

1. Program management shall ma|nta|n full and unabrldged dlscretlon to determlne the time
slot(s) available on the ad hoc calendars.and shall maintain full and unabridged
prerogatives to add'or delete ad hoc time slot(s) that'have not been approved. off.

2. The ad hoc calendar shall not be construed as an additional vacation calendar, but as
contingent and téntative time slot(s) subject to cancellation for operatlonal needs.
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3. The ad hoc time slot(s) shall be obtained on a first-come, frrst-served baS|s wrthout regard
to'what type of employee time accrual is used to request the tlme slot(s) off.

F. Whenan employee cancels a vacatron period, the State shall make a reasonable effort to make
all or part of the time available on the ad hoc calendar.

G.. A reasonable effort shall be made to honor vacation time when an employee transfers to another
position within the facility. If it cannot be honored, the employee wrll be guaranteed the equwalent
time off at another time, as determined by management.

H. Nothing'in this agreement shall prevent program management from grantlng addltlonal tlme in
excess of the ad hoc calendar.

I. Ifan ad hoc time slot is available, an employee who elects to use a personal hollday, it shall be

o granted if the request is made at least five (5) calendar days in advance :

8.24. 17 DDS Vacatlon Schedullng Two Vacatlon Penod Schedullng Method (Umt 17)
A. On October 1 of each year, each unit/work location shall post a vacation-calendar in a- prominent
place readily available to Bargaining Unit 17 (Registered Nurse) employees.. For the a.m:.and
~ p:m. shifts, the calendar shall clearly indicate by unit/work location (as defined-by. the program
managément) and shift, the number of level-of-care employees that may be on vacation on each
day of the upcoming year. For the NOC shift, the calendar shall indicate, by program; the number -
of employees that may be on vacation on each day of the upcoming year. The posted vacation
. time shall be sufficient to permit all employees on each shift to have a vacation:sometime during
. the year. Non-client residential programs are exempt from- coverage but wtll be governed by terms
and conditions provided under the Agreement. :
B. During the period-of October 1 to October 31, all employees, wrthout regard to bargalnlng uhit
- classification or seniority, may-sign-up for.no more than two (2) vacation periods-for the-upcoming -
calendar year. Each vacation period shall be for consecutive days. The two (2) vacation periods
combined shall not exceed thirty-two (32) days of vacation days scheduled off during the vacation
year, and any one vacation period shall not exceed twenty-four (24) vacation days scheduled off.
Each vacat|on period shall be separated by at least twenty-two (22) days worked :

1. Vacation requests shall not exceed the employees accrued vacatlon tlme balance at the
time(s) the vacation(s) is taken.

2. No other accumulated/accrued time shall be authorlzed for. the purpose of requestmg
vacation time off.

3. During the above period, management W|lI not mtervene to-resolve confhcts in the
‘'vacation requests. Beginning November 1 and ending the close of November 30, those
employees with overlapplng vacation requests that would resultin exceeding the
authorized vacation posting shall be notified. These employees will be given the -

- opportunity to modify their vacation choices through discussion and compromise among
the affected employees. Where'these discussions do not result in compromise and .
agreement among affected employees, the most senior employees’ vacation request

- shall prevail if the employees are in the same bargalnlng unit. Conflicts between
employees of different bargaining units shall be resolved by Iot(coin toss). The employee
has the right to be present during the coin-toss. If an employee does not obtain his/her bid
vacation, he/she will be provided the same duration of time off as'bidded as determined
by management or the employee may bid on the remalnmg unbrd vacatlon t|me

C. On December 7, program management shall post the vacation calendar for the upcomlng
' vacationyear. '
D. Program management shall post an ad hoc calendar ona quarterly ba5|s for the purpose of
- identifying potential time slots.
The calendar shall be posted on or about December 20 for the January/March quarter and by the
20th day of the Iast month of each quarter thereafter ' : '

slot(s) available on the ad-hoc calendars'and shall maintain full and unabridged
prerogatives to add or delete ad hoc time slot(s) that! have not be approved off.
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2. The ad hoc calendar shall not be construed as an addltlonal vacation calendar but as
.contingent and tentative time. slot(s) subject to cancellation for operational needs

3. The ad hoc time slot(s) shall be-obtained.on a first-come, first-served basis without regard
to what type of employee trme accrual IS used to request the tlme sIot(s) off

- E: Whenan emponee cancels a vacatlon period, the state shaII make a reasonable effort to make
all or part of the time available on the-ad hoc calendar.

F. A reasonable effort shall be. made to honor vacation time when an employee transfers to another
position within the facility. If it cannot be honored, the employee will be guaranteed the equivalent
time off at another time, as determined by management.

. G. .Nothing in this agreement shall prevent program management from grantlng addltlonal trme in
excess of the ad hoc calendar. . - C

M. If an ad hoc time slot is available, an employee who: eIects to use a: personal hollday, it shaII be

granted if the request is made at Ieast five (5) calendar days in advance '

8. 24 20 DDS/LVN Vautlon Scheduling (Unit 20)
~A.  On October 1 of each year,-each.unit/work. locatron in'the DDS shaII post a vacatlon calendarina
.. 'prominent place readily available to Bargalnrng Unit 20 (Licensed Vocational Nurse) employees.
: For the a.m: and p.m. shifts, the calendar shall clearly indicate by unit/work-location (as defined
- - by the program. management) and shift, the.number of LOC employees that may be on vacation
- -on each day of the upcoming year. For the NOC shift, the calendar shall indicate. by program, the
-~ - number of employees that may be on vacatron on each day of the- ‘upcoming year.- The posted
vacation time shall be sufficient to permit all employees on each shift to have a vacation -
sometime dunng the year. Non-Client residential programs are exempt from coverage but will be
: governed by terms and conditioris provided under the expired Collective Bargaining Agreement.
* B. . During the period of October 1-to October 31, all employees, without.regard to bargaining Unit
- classification or semorlty, may.sign up for no more than two (2) vacation periods for the upcoming
. calendar year. ‘Each vacation period shall.be for consecutive days. The vacationperiods
combined shall not exceed thirty-two (32) days of vacation days scheduled off during the vacation
year, and any one-vacation period shall not exceed twenty-four (24) vacation days scheduled off.
: Each vacatlon period shall be separated by at Ieast twenty-two (22) days worked: :

1. Vacation requests shall not exceed the employee S accrued vacatron tlme balance at.the
.time(s) the vacation(s) is taken.

2. No‘other accumulatedlaccrued tlme shall be authonzed for the purpose of requestlng
vacation time off. o

- 3. During the above penod management erI not mtervene to resolve conﬂlcts in the
vacatlon requests . - . t :

C. Begrnmng November 1 and endrng the close of November 30, those employees W|th overlapping
‘vacation requests that would result in exceeding the authorized vacation posting shall be notified.
These employees will be given the opportunity to modify their vacation choices through

- discussion and compromise among the affected employees. Where these discussions do not
result in compromise and agreement among the affected employees, the most senior employee’s
‘vacation request shall-prevail if the employees are in the same bargaining unit. Conflicts between
employees of different-bargaining units shall be resolved by lot (coin toss).. If an employee does
not obtain his/her bid vacation, he/she will be provided the same duration of time off as bidded, as
determined by management ‘or the employee may- bid on the remarnrng unb|d vacation time.

D. On December 7, program management shall post the vacatron calendar for the upcomrng
vacation year.
E.. Program management shall post an ad hoc calendar on'a quarterly basns for. the purpose of
identifying potential time slots. The calendar shall be posted on or about December 20 for the
. JanuarylMarch quarter and by the 20th day of the Iast month of each quarter thereafter

1 Program management shaII malntaln fuII and unabrldged drscretlon to determlne the trme
slot(s) subject to cancellation for operatronal needs.
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2. The ad hoc calendar shall be obtalned on a first-come, first-served basis without regard to
what type of employee time accrual is used to request the time slot(s) off. :

F."'-When an employee ‘cancels a vacatlon perlod the State shall make a reasonable effort to make
all‘or part of the time available on the ad hoc calendar. '
G. A reasonable effort shall be made to honor vacation time when an employee transfers to another
position within the facility. If it cannot be honored, the employee will be guaranteed the equrvalent
_time off at another time, as determined- by management. -
H. - Nothing in this agreement shalll prevent program management from grantlng add|t|onal time in
excess of the ad hoc calendar.
I.,Ifan ad hoc time slot is available, an employee who elects to use a personal hollday, it shall be
granted if the reqliest is made at least five (5) calendar days in advance. "
J.. The above vacation schedullng procedure supersedes the “DDS Vacation Schedullng” method
" and nillifies all other prior understandlngs over intent or application of vacatlon schedullng and ad
hoc t|me off unless expllmtly incorporated into this prowsmn ’ '

8. 25 15 Department of Mental Health (DMH) Vacation Schedullng in Bargalmng (Unit 15)
PA On October 1 of each’ year, each program or other work location shall post a vacation calendar in
~"a prominent place. ‘The calendar shall indicate by program and shift the number of employees
\’ " that may be on vacation'on éach day of the upcoming.calendar year. The posted vacation time
- ghall be sufficient to permit all employees on each shift to have an opportunlty to take a.vacation.
B. " Between October 15 and November 15, employees shall be called upon in order of seniority to-
bid, subject to available posted vacation dates one or two (2) vacatlon penod(s) for the upcoming .
. ‘calendar year as follows:

~1.For one (1) vacat|on period, it must'be consecutlve days not to exceed th|rty-two (32)
“days of vacation days scheduled off during the vacation year.

2 ‘For two (2) vacation periods, each vacation period shall be for consecutive days. The two
(2) vacation periods combined shall not exceed thirty-two (32) vacation days scheduled
- off during the vacation year, and arly one (1) vacation period shall not'exceed twenty-four
~ (24) vacation days scheduled off. Each vacation period shall be separated by at least

* twenty-two (22) days worked. As each employee chooses his/her vacation period, that
» vacation penod shall be entered in ink on the appropriate vacation calendar. . For the:
purpose of the’subsection, an employee s ‘chosen vacation period may not exceed the
employee’s accrued vacatlon time balance at the time the vacation is to be taken.

C. Beg|nn|ng December 1, employees may select time off on a first-come first-served basis from the
" remaining posted dates. if such selection is at least ten (10) calendar days prior to the first.
" selected day off, the selection shall be granted. For use of the personal holiday, stch selection
fromthe remaining posted dates shall be granted if made at least five (5) days in advance.
-Requests for timeé off with less than ten (10) calendar days notice may be granted. For the
purposé of this subséction, an employee may use vacation, CTO, holiday time, or personal
" holiday. Based ori the operational needs of the' State, additional dates may be added to, or
'vacant dates may be deleted from, the vacation calendar. For the purpose of this subsection,
should two (2) or more ‘employees simultaneously request the same time off and all requests
cannot be granted, employees shall be granted their preferred time off by lot.
D Employees who successfully bid a vacation during the period mentioned in subsection D; October
- 15 through November 15, and are subsequently involuntarily transferred from the program or shift
- on which the vacation was bid shall retain that vacation period should the coinciding vacation
* datés be available. If there are no available posted dates which coincide with the employee’s
vacation périod and the posted dates cannot be increased, the employee may choose one of the
~ following: - .

1. Bid another available vacat|on perlod or

2 Bump previously approved Unit 15 employee(s) time off Wthh was requested after
‘ ‘December 1 and'is confllctlng wnth the transferrlng employee s vacatlon perlod or

3. Cancel the vacation.
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' Vacations scheduled.under this subsection shall be cdnsﬁidered to be bid v‘acation.,

E.

.I.O-‘”

.Time off under this section will be cancelled only i in the event of emergency or unanticipated |

staffing shortage. In the event that cancellation becomes. necessary, such cancellatlon shall be in
accordance with and in the order of the foIIowmg e
1. Volunteers;

2. Time off requested after December1 wrth the last request belng the flrst cancelled
3. Bid vacation by inverse seniority.

Nothlng in the section shall prevent the grantrng of time off in excess of the postmg t|me off.
Vacation calendars shall remain posted for the entlre vacation year. :

A vacation period or time off which is cancelled by an employee shall become avallable to other
employees on a first come first-served basis subject to.subsection C. :

8. 25 17 DMH Vacation Scheduling (Unit 17) .

A.

On October 1 of each year, each program or other work Iocatlon shall post a vacat|on calendar ln'
a prominent place. The calendar shall indicate by program and shift the number. of employees
that may be on vacation on each day. of the upcoming calendar year. The posted vacation time
shall be sufficient to permit all employees.on each shift-to have an opportunity to take a vacation.
Between October 15 and November 15, employees shall be called upon in order of seniority to
bid, subject to available posted vacation dates, one (1) or two (2) vacation period(s) for the
upcoming calendar year as follows: _ o .

. 1. For one vacation perlod it must be consecutive days not to exceed thirty-two (32) days of
vacation days scheduled off during the vacation year. .

2. For two (2) vacation periods, each vacation. period shall be for consecuttve days. The two
(2) vacation perlods combined shall not exceed thirty-two (32) days of vacation days -
scheduled off during the vacation year, and any-one (1) vacation period shall not exceed
twenty-four (24) vacation days scheduled off. Each vacation perlod shall be separated by

- at least twenty-two (22) days worked. As each employee chooses his/her vacation
‘ perlod that vacation period shall be entered in ink on the approprlate vacatlon calendar.
. For the purpose of this subsection,. an employee’s chosen vacation period may not
exceed the employee's accrued vacation time. balance at the time the vacation is to be
taken.

Begmnlng December 1 employees may select time off ona flrst-come flrst-serve basis from the
remaining posted dates If the selection is at least.ten (10) calendar days prior to the first selected
day off, the selection: shall be granted Requests for time off with less than ten (1 0) calendar days
notice may be granted For use of the personal holiday, selectlon from the remaining posted -
dates shall be granted if made at least five (5) days.i in.advance. For the purpose of this
subsection, an employee may use annual leave, vacation, CTO, holiday time, or personalholiday.

.Based on the operational needs of the, State addltlonal dates may be added to, or vacant dates

may. be deleted from, the vacation calendar. For the purpose of this subsection, if two (2) or more
employees simultaneously request the same. tlme off-and all requests cannot be granted,
employees shall be granted their preferred tlme off by lot..

Employees who successfully bid a vacation dunng the period mentloned in subsectlon B October
15 through November 15, and are subsequently involuntarily transferred from the program or shift
on which the vacation was bid shall retain that vacation period. If the employee is involuntary

. transferred as a result of disciplinary action and there are no available posted dates which

coincide with the employee’s vacation period and the posted dates cannot be increased, the
employee may choose one of the foIIowrng :

1. Bid another available vacat|on perlod or .

- 2. Bump previously approved Unit 17 employee(s) tlme off which was requested after
December 1 and is conflicting with the transferring employee’s vacatlon period; or
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F.
G. ‘
H. - A vacation period or time off which is cancelled. by an employee shall become avallable to other

. employees on a first-come flrst-serve basis subject to subsectron C. S

3. Cancel the vacation.
4. Vacations scheduled under this subsectron shall be considered to be bid vacatlons

‘Time off under this section will be cancelled only in the event of emergency or unantrcrpated e
_staffrng shortage. In the event that cancellation becomes necessary, such cancellatlons shall-be

in accordance with and in the order of the followrng

1. Vqunteers -
2. Time off requested after December 1, with the last request bemg the first cancelled
3. Bid vacations by inverse seniority.

Nothing in the section shall prevent the granting of time off in excess of the postlng tlme off
Vacation calendars shall remain posted for the entire vacation year.

8.26.17 Yountville Veterans Home (YVH) Vacatlon Schedullng (Unit 17)

A

B.

All Unit-17 employees are encouraged to take a vacation each year. Vacations are scheduled
twice a year based on requests submitted by the employee. The posted vacation time shall be
suffrcrent to permlt all employees on. each shift to have an opportunlty to take a vacation.

The vacation request schedule is: April - September
NG October - March

From the second Wednesday of January and July through the third Thursday of February and

- August, all tevel of care Regrstered Nurses, may sign up for one (1) vacation period of ’
consecutive days for the upcoming calendar period (as listed in A above). This calendar will be
posted for each shift in a prominent place readily available to all employees indicating, by shift,

'the number of employees that may be on vacation each day.

" The chosen vacation should not exceed the employee S antlc1pated accrued vacation time

balance at the time the vacation is to be taken and be entered'in lnk

" Within the first thirty (30) calendar days of the bidding process , those employees with overlapping

vacation requests that would exceed the authorized vacation posting shall be notified. These
employees will-be given the opportunity to modify their vacation selections through discussion
and compromise. Management will not lntervene to resolve confllcts in vacatron requests during
this period.

Where discussions do not result in compromise and agreement among -affected employees, the
most senior employee s vacation request shall prevail. Sen|0r|ty is defined as total months of
State service in the same manner as vacation is accumulatéd.’ In the event two (2) or more

. employees tre with same amount of State service, departmental seniority will prevail.

Upon management approval, Ievels of care and non levels of care areas/unlts may have their own

separate calendar.
By the last day in February and August, the approved vacatlon calendar shall be posted. .

“Beginning March 1 and September 1, through the second Friday of March and September, those

employees who do not have any vacation time granted.will have an opportunity to request a

vacation from the remaining vacation time by noting their request on the posted calendars. Only -

vacation time may be used for vacations requested during this time period. The finalized vacation
calendar will be posted by the third Friday of March and September. Beginning the Monday
following the third Friday, all Registered Nurses may use remaining vacation, CTO, holiday or -
personal holiday time to request additional time off. This request for the remaining time will be
granted, daily, on a first-come first-serve basis. In the event that simultaneous requests for the -
same vacation time off cannot be granted the employees shall be granted their preferred time off
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in-order of State service senlonty, W|th departmental service ut|I|zed as a necessary tie break
should State service.be tied. -
Nothing in the policy shall prevent the granting of tlme offin excess of the posting time off.
Vacation calendars and ad hoc calendars shall remain posted for the entire bid periods. -
" Vacation periods-or ad- hoc days which are cancelled by an employee shall become available to
other employees on a first-come first-serve basis subject to sections B and D above.
Within ninety (90) days of ratification of this Contract, YVH will advertise for Permanent
Intermittent and Retired Annuitant Reglstered Nurses for the purpose of establishing an in-house
. reglstry ' S . S

'8.27.20 Dependent Care’ Leave (Unit 20)

A departient head or designee may grant-a permanent employee’s request for an unpaid leave of
absence for the purposes of providing personal medical care for the employee’s ill or injured parent,
spouse, stepparent, child; stepchlld grandchild, grandparent brother, sister, mother-in-law, father-in-
law, daughter-in-law, son-in-law, brother-in-law, sister-in-law, dorriestic partner, immediate family of
domestlc partner (father, mother child, brother, sister),:and anyone living in the employees
household. The employee’ may be’ requrred to provide substantlatlon to support the. employee s
request for the- unpa|d leave. ’ : : ;

‘The per|od of leave shall not exceed three (3) months. Extensrons of an unpald leave may be

requested by the employee and may be granted by the department head or deS|gnee

A dependent care leave may be terminated by the department head or designee prior to the expiration
date with written not|ce at least thirty (30) work days pr|or to the effectlve date of the revocation.

" During the penod of tlme an employee is on dependent care leave he/she shall be allowed to

continue health, dental and vision benefits. The total cost of these benefits shall be pald by the
employee and the rate that the employee will pay will be the group rate. : '

’ | 8.28.3 Educational Leave (Unit 3)

A. The State and the Union recognize the- |mportance of educatlonal leave. Each department may
review the current department educational leave policy within one hundred twenty (120) days of
the ratification of this agreement Each department will meet and confer with the Union on the
impact of changes made in the current policy based upon the department’s review. This policy
will at a minimum contain: criteria for course approval, an appeal of denial mechanism to.an
individual other than the immediate supervisor of the individual making the denial and time
specific application process for employees to request usage of educational leave, and
documented verification of successful completion of approved course work.

B. The department head or designee may approve educational leave with pay to attend programs at
accredited schools, colleges (including two [2] year and four [4] year), universities (including

. independent stud|es) or programs recommended by a Trade Advisory Committee for the purpose
. for further instruction in subjects related to the employee’s work assignment and/or achievement
or departmental’ goals. “Approved educational leave shall be-granted for reasonable travel time,

instructional/classroom time and required field work durlng regular work hours

1. Only Unit 3 cwrl serwce employees in classes currently ellglble for educatlonal leave are
eligible under this provision.

2. The department head or designee may, at any time, limnit the number of persons on
educational leave commensurate with departmental work requirements, fiscal resources
and ava|lab|I[ty of an appropriate substitute. A teacher/instructor whose written request
for educational leave is denied shall be informed in writing of the reasons for such action

~ within fourteen (14) calendar days. If an employee is denied educational leave on three

© (3) consecutive occasions he/she may request a review of the crlter|a upon which the .
 leave was denied by a department head or designee. . r
3. Eligible employees must. have atleast one year of permanent full-time service in a
3 classrflcat|on wh|ch accrues educatronal leave before being granted such leave.
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month. Portions of month’s service shall not be counted or accumulated.
5, Tuition and all other expenses incurred as a result of educatlonal Ieave will be the
. responsibility of the employee.

6. The State will encourage the employee to utilize educatlonal Ieave When an employee

' eligible for educational leave is granted time off in accordance with paragraph B above,
such time off shall be deducted from his/her educational leave balance. L

* 7. When on educational leave, employees shall retain their merit salary adjustment date
“and shall receive credit for vacation, sick leave, educational Ieave or.any other beneflt
* which would normally accrue durlng such work period.

.8. The DPA shall provide by rule for the regulation, accumulation and transfer of educational
leave, and shall prescribe methods by which employees leaving the employment of one
State agency and entering the employment of another State agency may receive proper

+ credit for their accumulated educational leave. -
9. Requests.under this section shall not be unreasonably denled by the State nor shall
"employees make unreasonable requests to use educational leave. =

- 10. An employee returning from educational leave shall have the right to return to his/her
- former position. Every reasonable effort will be made to return the employee to the same’
posrtlon ‘ :

4. Eligible employees will be. credlted w1th educatlonal leave at a rate of ten (10) hours per ‘

C. Upon retirement all accrued hours of educational leave-will be converted to CalPERS service
credit as follows: Consistent with Government Code Section 20963.1, an employee represented
by Unit 3 and whose effective date of retirement is within four (4) months of separation from

. employment of the State, shall be credited at his or her retirement with 0.004 year of service for
. each unused day of educational.leave credit, as certified to the Public Employee Retirement
System board.by the employer. The provisions of this section shall be effective for employees
who retire directly from State employment on and after "January 1, 2000.
~ D.. This section does not apply to the exempt emponees of the Specral Schools of the CDEand
L|brar|ans , .

8.28.17 Pald Educatlon Leave (Unit 17)

A. All Unit 17 employees, with the exception of the classmcatlon of Nurse Practltloner shall be
entitled to thirty-two (32) hours of educational leave on State time-during- a:Unit 17 employee's
two (2) year licensure period. Nurse Practitioners shall be entitled to a total of forty (40) hours of

- Educational Leave during a Unit 17 employee’s two-(2) year licensure-period. .

B. Educational leave will be used at the employee S dlscretlon W|th release subject to operatlonal
needs and reasonable advance notice. :

C. Theintent of educational leave is earn the necessary Board of Reglstered Nursmg approved
‘Continuing Education Units (CEU’s) required to maintain the' employee’s license as a reglstered

~ nurse. Written evidence of CEU completion'-may be required by management. . Co

D. Ifa Unit 17 employee’s request for educational leave had been denied twice in a fiscal year due to

~ " unanticipated operational needs, their paid educational leave shall be granted the thlrd tlme lf
- verification of requirement of the CEU s for Ilcense renewal-is provrded -

8.28.20 Continuing Education Leave (Un|t 20) - -

A ‘Employees in classifications listed below will be entltled to educatlonal Ieave to obtain contrnumg
education units. The leave time can be taken at the employee’s discretion subject to the
operational need of the department and reasonable advance notice. -In-service training courses
for which Continuing Education Units (CEU) credit is provided may be counted at the- State s
optron towards the hours of education leave.. Thrs Ieave is non-cumulatlve

CLASS T o HOURS PER RENEWAL
CODE CLASSTITLE - ; e .~ . PERIOD '
8249 Licensed Vocational Nurse” - - - * -+ 30 hours (every.2 years)
- 8219 Licensed Vocation Nurse; DMH and DDS .-~ -30hours (every 2 years)
8274  Licensed Vocational Nurse (Safety) - - : ~ 30 hours (every 2 years) - '
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- 8257 - Licensed Vocatlonal Nurse Correctronal Facmty
8291 School.Bus Driver . ~ 10 hours per year
8322 ‘School Bus Driver; DMH and DDS ',‘_“(’10 hours per year
8276  Respiratory Care Practitioner - . . ' . 15 hours (every 2 years)
, 8300 Resplratory Care Practltloner DMH and DDS ~ 15-hours (every 2 years)
9316 Respiratory Care Practltloner Correctlonal FaC|I|ty 15 hours (every 2 years)
9307  Hospital Aid (Correctlonal FaCIIlty) - 48 hours (every 2 years)
7911 . Dental Assistant*; < - 25 hours (every 2 years)
7656 Dental Asmstant DMH and DDS .25 hours (every 2 years)
7914 iDentaI ASS|stant (Safety)* ‘ L . .. 25 hours (every 2 years)
9296 ' Dental Assistant, CF* ... -.25 hours (every 2 years)
8128 = Dental Hyglenlst St . . ... 25hours (every 2 years)
: 9298 .- Dental Hygienist, CF - .=/ w:i.; .. - = . :25hours (every.2 years)
8131 Dental Hygienist-(Safety). = :"--- .. =+ = " «- 25 hours (every 2 years)
- 8432 ' ‘Dental'Hygienist Auditor * "'+ - ‘. 25 hours (every 2 years) -
8387 - Dental Hygienist Consultant - 25 hours (every 2 years)
7928 . Clinical Laboratory Technologist - ~ 24 hours (every 2 years)
9293 . Clinical Laboratory Technologist, CF 24 hours (every 2 years)
- 9301 Clinical Laboratory Technologlst (Safety). - o 24 hours (every 2 years)
7925  Senior Clinical Laboratory Technologist - -24 hours (every 2 years)
+ 9348  :ic Senior Clinical Laboratory Technologist, CF.. = .~ 24 hours (every.2 years).
7926 .~ - Senior-Clinical Laboratory Technologlst (Safety) .. 24 hours (every 2 years)
7989 . -Radiologic Technologist - e . . .24 hours (every 2 years).
9315 Radiologic Technologist, CF . - - 24 hours (every 2 years)
7992 - - Radiologic Technologist (Safety). ~ 24 hours (every 2 years)
7987  Senior Radiologic Technologist (Specialist) 24 hours (every 2 years)
9350 Senior Radiologic Technologist, CF (Specialist) 24 hours (every 2 years)
7995 *  Senior Radiologic Technologist; (Spemahst—Safety) 24 hours (every 2 years)
9820 - Support Service Assrstant (Interpreter)(RID . 80 hours (every 4 years),
. - Certified) - x i’
8185 Certified Nursing Assrstant 48 hours (every 2 years)
8292. Occupational-Therapy ASS|stant 12 hours (every 2 years)
8290 Occupatlonal Therapy Assnstant (Safety) 12 hours (every 2 years)

-'30 hours (every .2 years)

*Ellglble emponees must obtaln and malntaln thelr Reglstered Dental Assistant (RDA) Certlflcatlon
from the State Department of Consumer Affairs- (DCA) 4

B. Th|s sectlon shall be modlf ed dunng the life of thls Contract to reflect changes in I|censmg and
certification requirements when made by the appropriate Ilcensmg authorlty Any such change
shall be incorporated into this Contract.

C. If an employee’s request for Educational Leave had been.denied twice in.a fiscal year due to.
unant|C|pated operational.needs, their paid Educational Leave shall be granted the third time, if
verification of requwement of the CEU S for Ilcense renewal is provnded

8.28.21 Educational Leave (Unit 21) Fo P
A. The department head or desrgnee may approve educatlonal Ieave W|th pay to attend or -

participate in educational or research programs at accredited schools, colleges, universities, or
local educational-agencies for the purposes of further instruction in subjects related to the
employee’s work assignments and/or achievement of departmental goals. It may also be used for
the purpose of completing an employee’s individual Bachelor’s, Credential, Master’s or Ph.D
program. Educational leave may also.be used to-attend workshops-and seminars for career and
professional development in subjects reIated 1o. the employee’s work assignment and/or
achievement of departmental goals. .
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Only Un|t 21 employees in classn‘lcatlons listed in the attachment entitled “Educatlonal Leave” are
. eligible under this provision. . ‘
C. The department head or designee may: limit the number of- ‘persons on- educatlonal Ieave
commensurate with departmental work requirements and availability of an appropriate substitute.’
D. Eligible employees.must have a State civil service appointment of half (%2) time or more and must
- complete at least one year of continuous service in a classification which accrues educational
leave-before being granted such leave. Intermittent employees shall not be eligible.- _
E.. Eligible employees will be:credited with educational leave at a rate of ten (10) hours per month for
full time employees and on a pro rata basis for part time employees. Prorata accrual rates are
included in the attachment entitled Leave Hours for Reduced Tlmes Bases. Portions of months of
service shall riot be counted or accumulated ‘
Hours
- lof
) Monthly
" |Hours offsick
" [Monthly || eave,
Educati |Bereav
Time . . ' . : - 1 onal”. ement
Base Hours of Monthly Vacation Leave Hours of Monthly Annual Leave " | |Leave [Leave
7 10 | 11 ] 12 ] 13 14 | 15 11 -] 14 16 | 17 18 ° 10 8
1/5 1.40 [ 2.00 | 220 | 240 [ 2.60 | 2.80 | 3.00 220 | 2.80 | 3.20 | 340 | 3.60 NA | 1.60
255 2.80 | 4.00 | 440 | 4.80 | 5.20 | 5.60 | 6.00 440 | 5.60 | 640 | 680 | 7.20 NA_| 3.20
3/5 420 | 6.00 | 6.60 | 7.20 | 7.80 | 840 | 9.00 6.60 | 840 | 9.60 | 10.20 | 10.80 | 6.00 | 4.80
4/5 5.60 | 8.00 | 8.80 | 9.60 [ 10.40 | 11:20 [ 12.00 8.80 | 11.20 ] 12.80 [ 13.60 | 14.40 8.00 | 6.40
1/8 0.88 | 1.25 I‘l.38- 150 | 1.63 | 1.75 | 1.88 | .| 1.38 v1.75 '2.00°] 2143 { 2.25 N/A 1.00
1/4 1.75 [ 250 [ 2.75 [ 3.00 | 325 | 350 | 3.75 2.75 | 350 | 400 | 4.25 | 450" N/A - | 2.00
3/8 2.63 | 3.75 | 413 | 4.50 4-.88 525 ] 663 | | 413 | 525 | 6.00 | 6.38 | 6.75. N/A 3.00
) ) . - ' .
112 350 | 5.00 | 550 | 6.00 | 6.50 [ 7.00 | 7.50 550 | 7.00 | 8.00 | 8.50 | 9.00 | | 5.00 [ 4.00
5/8 4.38 | 6.25 | 6.88 | 7.50 | 8.13 | 8.75 | 9.38 6.88 | 8.75 ]10.00 | 10.63 [ 11.25 [ [ 6:25 [ 5.00
3/4 525 | 7.50 | 825 | 9.00 | 9.75 [ 10.50 | 11.25 825 | 10.50 | 12.00 | 12.75 | 13:50.] | 7.50 | 6.00
7/8 6.13 | 8.75 | 9.63 | 10.50 | 11.38 | 12.25 | 13.13| [9.63 _ [12.25-| 14.00 | 14.88 | 15.75 | .| 8.75 | 7.00
110 070 [ 1.00 | 1.0 | 1.20 | 130 | 140 | 1.50 1.10 | 140 1-50, 1.70 | 1.80 N/A ] 0.80
3/10 2.10 | 3.00 | 330 | 3.60 | 3.90 [ 420 ["4.50 330 | 4.20 |-4.80 | 5.10 | 540 NA | 240
7/10 4.90 | 7.00 | 7.70 | 8.40 | 9.10 | 9.80 |10.50 7.70 ] 9.80 11.20 11.90 [ 1260 | | 7.00 | 5.60
9/10 6.30 [ 9.00 | 9.90 [10.80 ] 11.70 | 12.60 13.50 9.90 ]|12.607] 14.40]15.30 [ 16.20 ] | 9.00 | 7.20
F. Tuition and all other expenses incurred as a result of educatlonal leave will be the responsibility of
- the employee. v
G. When an employee is granted time off for educat|ona| leave, such tlme off shall be deducted from
his/her educational leave balance. Notwithstanding the WWG E provisions in article 19.19.21 of
this agreement, educational leave may be charged on a part time baSlS in one (1) hour
increments.
H. . When on educational leave, employees shall contlnue to be ellglble for salary adjustments and

shall receive credit for annual leave, vacation, sick leave, educatlonal leave or any other beneflt
which would normally accrue during such work period. ‘
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~ An eligible employee who is appointed without a-break in State service to a position ineligible to

earn educational leave credits shall retain all accrued educational leave but shall not be permitted
to take educatlonal leave unless the employee returns to an eligible position. Employees who.do

~i+ not return to an eligible position shall, upon retirement, be eligible to convert any previously

M

" A BU 21 Classnflcatlons Ellglble to Recelve Educatlonal Leave

unused-educational leave credits as provided in Government Code section 20963.1.

“An ellglble employee who separates from State service.and returns to an eligible posmon in less

than six (6) months shall be. credited with any previously unused educational leave credit and

.-shall commence to accrue and use educational leave on the first of the pay period following
.completion of one month of qualifying service. Eligible employees who separate from State

-service and return within six (6) months to a non- eligible. position shall lose any unused portion of -
- previously accrued educational leave unless they return to an eI|g|bIe posmon within six (6)

months of the date of separation.

An ellglble employee who separates from State service for six (6) months or longer loses any
unused portion of previously accrued educational leave.

Requests under this section shall not be unreasonably denied. A denlal of educational leave,
along with the reason for the denial, shall be given to the employee within fifteen (15) days of the
request, and may be appealed to Step 3, DPA under the grievance procedure, Wthh shall be the
final level of appeal.

An employee returnlng from educatlonal leave shall have the right to return to hls/her former
posmon The term “former posmon" is deflned in Government Code sectton 18522,

N
. |CLASS SCHEM AR L
Bofem fossmme
2718 |FG66- ~  |American Indian'Education Assistant
2719 |FG65 . ... |American Indian Education Consuitant
.[2750-. |FG83 - Blllngual/M|grit Education Assistant -
- 2;758.' IFGSO"‘ ' Bilingual/Migrant Education Consultant (Retitled 10/6/87 from
A - -__..|Bilingual/Bicultural Education Consultant)
2715 |[EQ61 -, - |Career-Vocational Education Assrstant ' '
0792 E058 """ |career-Vocational Education Consultant (Revised 10/4/94 from Vocational
D B .|[Education Consultant) -
2513 |[EN50 - - Agrlcultural Education Consultant -
2517 |EN90 . |Business Education Constiltant
2514 [EO20° . Health Careers Education Consultarit -
: : : Home Economics Education Consultant Retltled from Homemakin Educatlon
2520 v EOS0 . Consultant 10/4/94) ( i
' 2524' ECQO' * |Industrial and Technology Education Consultant (Retltled from Industrial
. : Ediication Consultant 10/4/94) °
2837 - |[FB65 '~ |Child Development Assistant
2834 |[FB64 . |child Development Consultant
2616 |[EU20 * |Consultant in Mathematics Education
2769 |FG30 Consultant in Physical Education -
2774 - |FG60 Consultant in Pupil Personnel Services |
2620 |[EQ70 Vocational Education, Gender Equity Consultant .
2655 - [ER95 Education Programs Assistant :
1oa RaA- " [Education Programs Consultant Retltled from Education Admlnlstrat|on
2656 |ER90 Consultant 7/2%/86) o (
2589 |ER76 Assistant Field Representative, School Administration
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2573 - |ER80 . [Field Representative, School Administration (Specialist) - . ' . d
' . Nutrition Education Assistant (Retitled from Nutntlon Educatlon & Tra|n|n
2260 FG45 __|Assistant 2/ 1 9/97) (- - - )
2261 IFG50 Nutrition Education Consultant (Retlﬂed fro.m Nutrmon Education & Tralnmg
. ‘|Consultant (Nonsupervisory) 2/19/97) -
2773 |FG41 - School Health Education Assistant
2772 FG40 School Health Education Consultant- '
2754 |FF59 Special Education Assistant ‘
2764 |FF60 SpeCIal Education Consultant
*2642 [EX10 . - |Education Research and Evaluation ASS|stant
*2643 |EX20 Education Research and Evaluation Consultant . -
*2549 [EM25  |Community Colleges Program Assistant . =
*2550 |EM30 Community Colleges Program Assistant [} * . i
*2539 |[EM51 Specialist in Academic Planning ‘& Development, CCC !
*2530 |[EM85 Specialist in Agricultural-Education, CCC-
*2531 |[EM87  [Specialist in Business Education; CCC +
*2540 |[EM89 ~ [Specialist in Criminal Justice Education, CCC
*2544 |[EM54 Specialist in Employment & Certification, CCC -
*2508 |EM70 Specialist in Facilities Planning & Utilization, CCC -
*2525 |EM82 Specialist in Fiscal Planning & Adminiistration, CCC . ‘L
*2458 [EM91 Specialist in General Vocational Education, CCC - :
*2535 |[EM93 Specialist in Health Education, CCC. - - - '
*2465 |[EM95 Specialist in Homemaking Education, CCC -
*2534 |[EM97 Specialist in Industrial- Education, CCC . -
*2551 |[EM55 Specialist in Information Systems & Analysis, CCC
2547 |[EM99 Specialist in Public Service. Occupations, CCC
*2565 |[EM63 Specialist in Student Services PlannlnLDevelopment CCC
*2617 |EU70 Assistant Consultant in Teacher Preparation - -~ -
*2618 |[EU75 Consultant in Teacher Préparation‘(Examinations & R’eSearch)
*2635 |EUSO " Iconsultant in Teacher Preparatlon (Program Evaluatlon & Research)
' Associate in Postsecondary Educatlon Studies . -
*2566 [EL68 - |(Class established with Ranges A & B and posmons reallocated from
Postsecondary Education Specialist'| and-1l'on 11/14/89)
*2506 |[EL70 Senior Associate in Postsecondary Education Studles (Retltled from
. Postsecondary Education Spemahst 11/ 14/89) '
**2958 [FM65 = [Library Programs Consultant -
8250 [TN20 Nursing Education Consultant :
**2742 |EK10 Private Postsecondary ‘Education Specialist - B
2743 |EK20 - |Private Postsecondary ‘Education Senior Specnahst
**2560 [EM71 Specialist in Library Planning & Development, CA Community Colleges

*  Eligible only after 1/1/1988
** Eligible only after 1/1/2002

72



~B. Abo[ished BU 21 Classes Eligible Foi’ Eddéation Leave Credit

gb%SES gg’;EM CLASSTITLE © , |
12634 |[EW20 Consultant in Intergroup Relatlons (abohshed 11/05)
12730 - |[FD30 ‘|Adult Education Assistant |

12731 |[FD25 Adult Education Assistant II-

2732 [FD20 - Adult Education Consultant ,

2588 |ER74 . Assistant Field Representative |, School Admlnlstratlon _
2589 |[ER76 Assistant Field Representative ll, School Administration (Specialist)
2765 |FG90 Bilingual/Bicultural Education Assistant | -

2759 |FG85 Bilingual/Bicultural Education Assistant ||

2832 |FB68 . Child Development Assistant.| :

2833 |FB66 Child Development Assistant Il - -
12770 [FH86 - Compensatory Education Assistant |

2776 |FH88 - |Compensatory Education Assistant Il .

2782 |FH90 Compensatory Education Consultant (On Footnote 24)
2701  |[FA60 - Consultant in Gifted & Talented Education :
2705 |FB15 Consultant in Reading- ' L
12767 |FG35 - Consultant in'School Nursing & Health Serwces

2622 |[EU60 Consultant in Traffic Safety Educatlon

2594 [ES60. Textbook Consultant :

2608 |FB50 Early Childhood Education ASS|stant I

2610 |FB40 Early Childhood Education Assistant I

2607 |FB30 Early Childhood Education Consultant - .

2662 |ER96 Education Administration Assistant |

2663 |ER93 Education Administration Assistant ||

2483 |[EK86 Education Program Planning & Development Assistant
2484 [EK87 |Education Program Planning & Development Consultant
2793 [FI17 Migrant Education Assistant | .

2798 [FI15 Migrant Education Assistant [|

2783 FI10 . Migrant Education Consultant

2612 |[ES98 School Approvals Assistant |

2613 |[ES95 . School Approvals Assistant Il

2609 |ES90 School Approvals Consultant .

2747 |FG38 School Health Education Assistant |

2748 |FG39 School Health Education Assistant Il

2692 |EZ15 Secondary Education Assistant Il

2686 |[EZ20 Secondary Education Consultant

2694 . |EZ30 Secondary Education Administrator I (Nonsuperwsorlal)
2761 |FF40 " |Special Education Assistant |

2762 |FF50 Special Education Assistant ||

2583 |EQ60 Vocational Education Assistant |

2721 |[EQ59 Vocational Education Assistant Il

6976 |QU10 Maritime Vocational Instructor |

6978 |QU20 Maritime Vocational Instructor Il

6979 |QU30

|Maritime Vocational Instructor Il
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8.29.17 Non-Paid Education or Research Leave (Unit 17)

A. Upon written request, the State may grant up to a one year non-pard educat|onal Ieave toa '
permanent full-time Unit 17 employee. Educational or researchleave shall be for the purpose of
attending school or college or to enter training to meet continuing education requirements for -
meeting licensure, obtain a certificate in a specialized area of nursing, improve the quality of the
employee's nursing skills, or to conduct or participate in a research project.

B. An education or research leave shall be terminated by the department head or designee: (1) at

. the expiration of the leave; or (2) prior to the expiration date with written notice at least fifteen (15)
work days prior to the effective date of the revocation. An education or research leave may be
terminated by the employee with the approval of the department head or designee. -

8.29.20 Special Schools Leave Bank (Un|t 20)
- - A. Bargaining Unit 20 employees that are scheduled to work aten (10) month school year

1. May be scheduled and use vacation leave dunng their initial six (6) months of
employment. This is an exception to the Bargalnrng Unit 20 Contract Vacation Leave
provision.

2. Shall receive seventy (70) hours of vacation leave credit which will be credited to their
vacation leave credit account upon commencement of the school year. This vacation
leave credit shall be used to offset non-compensable absences during school recess
periods. In addition, the Special Schools may allow employees to utilize these vacation
leave credits during scheduled work periods.

3. Sections A (1) and A(2) shall apply to permanent, part—tlme employees on a prorata
basis.

- 4. The seventy (70) hours of vacation leave credit (and pro- rated for permanent part-tlme
employees) is contingent upon an employee’s continued employment for a minimum ten
(10) qualifying pay-periods beginning with the employee’s first qualifying pay period of the
school year. If an employee terminates employment prior to this ten (10) qualifying pay
period duration and the Special School is unable to adjust the employee’s vacation and/or
CTO credit balances in order to reflect the proper vacation leave credit balance, the
employee shall reimburse the Special School for the amount that is outstanding.

B. The Special Schools shall provide eligibility for medical and dental-benefits du_ring the months of
July and August by scheduling a minimum two (2) days work, training, vacation or CTO in July
and a minimum two (2) days of work, training, vacation.or CTO in August.

8.30.20 Family Crisis Leave Bank, State Special Schools (Unlt 20)

- Effective July 1, 2002 and each fiscal year thereafter, the Department of Education (DOE) shaII
establish a Famlly liiness Leave Bank consisting of two hundred-ten (210)-hours of leave for-use by
employees in Bargaining Unit 20..Unused Family lliness Leave Bank hours shall return to the
department on the last day of the fiscal year. Use of Family lliness Leave-shall be with the approval of
the appointing authority and in accordance with the departmental policies (i.e. Catastrophic Leave).
Requests for Family lliness Leave shall be limited to twenty-four (24) hours per application. Family
lliness Leave shall be available only after the employee’s leave credits have been exhausted. The
‘provisions of this section shall not be subject to the grievance procedure of thlS Memorandum of
Understanding.

8.31.21 Personal Leave Program: 1992 and 2003 (Unit 21)

A. Personal leave shall be requested-and used by the employee in the same manner as vacation or
annual leave. Requests to use personal leave must be submitted in.accordance with
departmental-policies on vacation or annual leave. Employees shall not be required to use
personal leave credits.

B. At the discretion of the State, all or a portion of unused personal leave credits may be cashed out
at the employee’s salary rate at the time the personal leave payment is made. Itis understood by
both parties that the application of this cash-out provision may differ from department to
department-and from employee to employee. . Departments shall consider an employee’s request

' to retain leave credits for future use rather than have the leave cashed out. Upon termination
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from State employment, the employee shall be paid for unuse'd personal leave credits in the same
manner as vacation or annual leave. Cash-out or lump-sum payment for any personal leave -
credits shall riot be considered as “compeénsation” for purposes of retirement. If funds become

. available, as determined by the DOF, for ttie Personal Leave Program, departments will offer

employees the opportunity to cash out accrued personal leave. Upon retirement/separation, the
cash value of the employee’s personal leave balance may be transfeired into a State of
California, DPA Deferred Compensation Program as permitted-by federal and state law.,

If any dispute arises about this personal leave section, an employee may file a grlevance and the
decision reached at Step 3 (DPA) of the grievance procedure shall be final and not sub]ect to the
arbitration clause of this Contract.

An employee may request, due to personal hardshlp all ora portlon of unused personal leave
credits to be cashed out at the employee’s salary rate at the time the personal leave payment is
made. Upon termination from State employment, the employee shall be paid for unused personal

" leave credits in the same manner as vacation leave. Cash-out or lump-sum payment for any

personal leave cred|ts shall not be considered as “compensation” for purposes of retirement.

8.32 Personal Leave Program 2010 '
Effective with the pay period following ratification for a total of twelve months following, affected
employees will be subject to the Personal Leave Program 2010 (PLP 2010) for eight (8) hours per
month. All leave earned under PLP 2010 must be used prior to June 30, 2013. PLP.2010 shall have
- no cash value and may not be cashed out. Employees have until June 30, 2013 to use all PLP 2010
t|me Any unused PLP 2010 time shall be void after June 30, 2013

A
B.

Beglnnlng the pay penod following ratification, each full-tlme employee shall-be credited wnth eight
(8) hours of PLP:2010 on the first day of each pay period for twelve consecutive months.
Each full-time employee shall continue to work his/her assigned work schedule and shall have a

reduction in pay equal to 4.62%. ‘In exchange, eight (8) hours of leave will be credited to the

employee’s PLP 2010 leave balance. However salary rates and salary ranges shall remain
unchanged. -

Employees will be given maximum discretion to use PLP 2010 subject to severe operatlonal
considerations. PLP 2010 time must be used before any other leave with the exception of
furlough leave and sick leave. Employees may request elect to use PLP 2010 in lieu of approved

.sick leave. PLP 2010 shall be requested and used by the’employee in the same manner as

vacation/annual leave. Subject to the above, requests for-use of PLP 2010 leave must be _
submitted in accordance with departmental policies on vacation/annual leave. PLP 2010 leave
credits shall not be included in the calculatlon of vacatlon/annual leave balances pursuant to

Article 8 (Leaves). =

When an employee is approved to use PLP 2010, and the approval is subsequently rescinded on,
two separate, consecutive occasions, the employee’s third approval for PLP 2010 shall not be
rescinded even for operational needs For the: purposes of this. sect|on an approval can be atime
frame of one-or more consecutive days.

A State employee shall be entitled to the same level of State employer contributions for health,

- vision, dental, flex-elect cash option, and enhanced surwvors benefits he or she would have

received'had the PLP-2010 not occurred. -

PLP 2010 shall not cause'a break in State service, a reduction in the employee s accumulation of
service credit for the purposes of senlonty and retirement, leave accumulation, or a merit salary
adjustment.

PLP 2010 shall neither affect the employees final compeénsation-used in calculating State
retirement benefits nor reduce the Ievel of State death or disability beneﬂts to supplement those
benefits with paid leave.

Part-time employees shall be subject to the same conditions as stated above on a pro-rated
basis. Pro ration shall be determined based on the employee’ s time base con5|stent with the
chart'in Article 7. '

‘PLP.2010 reduction shall not affect transfer determlnaﬂons between State civil serwce

classifications.
PLP 2010 for permanent |nterm|ttent employees shall be pro-rated based upon the number of
hours worked in the monthly pay period. Pursuant to the chart in Section N.
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PLP 2010 shall be administered consnstent wrth the exrstrng payroll system and the pollcres and
practices of the State Controller’s Office. - ‘

' 'Employees on SDI; NDI, ENDI,IDL, EIDL, or Workers Compensatlons for the entlre monthly pay
* period shall be excluded from the PLP 201 0 for that month. : )

Seasonal and temporary employees are not subject to PLP 2010. - ;

All Permanent Intermittent and'Special School.employees who are subject to the State Special
Schools 10-month compensation agreement shall be subject to the pro-ration of salary and PLP
2010 credlts pursuant to the chart below o

)

: Hours Worked During Pay o Salary Reductron in Hours ' PLP 2010 Cre_dit’

Perlod
0-10.9
11-30.9 -
31-50.9" -
51-70.9
71-90.9
91-110.9

'oo\rcnui.hwr\)—'so

131-150.9
151 or over

ONOUIRWN 2O

Dlsputes regardmg the denlal of the use of PLP;2010 time may be appealed through the

- ‘grievance procedure Other disputes. arrsmg from this PLP 2010 section may be appealed

* “through the grievance procedures, except thatthe' decision by the Depanment of Personnel

Personal Leave Program -2010 Addendum CDCR, DJJ (Un|t 3) ‘ ‘
Bargaining Unit 3 employees at DJJ on the 220/day Academlc Calendar schedule BU 3 employees

" Administration shall-be final and theré'may:be no further appeals.

"As it relates to employees in Bargaining Unit 3, this Article shall be applied consistent W|th the
-Addenda to this Article appllcable to Bargalnlng Unit 3 employees by CDCR DAI, CDCR-DJJ, and
‘ CDE .

g W|Il accrue 6 78 hours of PLP 2010 per month

_A.'

The State and the Union agree that maximum self—drrechon” should be afforded to employees in
consideration of their contribution to the budget crisis solution through the PLP 2010. Use of PLP
2010 time off is subject to supervisory approval and operational needs as defined below.

- Supervisors must manage the school to allow the employees to use any accumulated PLP 2010

credits with maximum employee discretion, subject only to severe operatlonal considerations. If

""'necessary, supervisors may require up to' ten (10) days notice before the use of PLP 2010 credits

- and may limit the number of employees who | ‘may use PLP 2010 S|multaneously to 10% of staff.

‘PLP 2010 may be granted with less than ten’(10) days notice.

CDCR-DJJ and the Union shall agree on 'the Annual Academic Calendar per Artrcle 23.3.3 and

* "determine “black-out” dates on‘which employees cannot use the PLP 2010 credits. These black-
© out dates will rnclude |mportant staff development tra|n|ng and annual MOAB refresher training
 days.

Due to State mandated student testing such-as the CAHSEE and STAR the department may
maintain the ability to deny use of PLP 2010 on student testing days outside of the agreed upon
Academic Calendar. Other examples of operatlonal considerations which could warrant

~ disapproval of PLP 2010 use include'a WASC accredrtatlon visit;-court appomted experts (PLO,

CDE) or a departmental compliance review, special programs or graduatron or when two (2) or

more employees with the same classification (i.e., elementary, math) request the same PLP 2010

time off.. PLP 2010 shall not be denied due to the lack of a substitute teacher.

in rare S|tuat|ons where the department may be able to close a program for a specific day,. the
department may direct the affected employees to take a PLP 2010 day off. This will be limited to.

no more than one (1) day pér-academic year and require @ minimum of ten (10) workdays notice

in advance of the date of use. ‘

]
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E. PLP 2010 credits may be used in blocks of up to five (5) consecutive days and may also be .
. combined with other leave credits, consistent with applicable sections, of the MOU. The .
~ expectation is that no more than ten percent (10%) of teachers (BU 3) at each school, will be .
approved for PLP 2010 on any given day or during the same block of time, Ablock of time is no
" more than five (5) consecutive days. PLP 2010 use requested beyond f|ve (5) days, may be
, approved on a case-by-case basis. If approval of leave requests would exceed the ten percent
- (10%) limit, requests shall be approved in order of state senjority. . .

F. PLP 2010 credits may be used in lieu of sick leave, PLP 2010 credits. may be used to satlsfy a
leave time deficit revealed in the reconciliation process. In accordance with Government Code
19838, an accounts receivable.created at a monthly or annual reconcmatlon may.be paid w1th

. PLP 2010 credits earned over. succeedlng months. - ‘

G. Normally PLP 2010 credits may be used in no less than eight (8) hour increments for employees
- on a 5/8/40 schedule. However any PLP 2010 balance of less than eight (8) hours may be

~ combined with vacation, annual leave, CTO, PLP, holiday credit or other leave credits.

H. All PLP 2010 credlts will expire by July 1, 2013. . )

Personal Leave Program - 2010 Addendum - CDCR OCE (Unlt 3)

Bargaining Unit 3 employees at OCE on the 220-day/176-day, 4/10/40 Academic’ Year schedule WI||

accrue 6.78 hours of PLP 2010 per month. )

A The State and the Union agree that maximum “self- d|rect|on” should be afforded to employees in
.consideration of their contribution to the budget crisis solution through the PLP 2010. Use of PLP
2010 time off is subject to supervisory approval and operational needs as defined below. , .,
Superwsors must manage the school to allow.the employees to use any accumulated PLP 2010
credit with max1mum employee discretion, subject only to.severe.operational conSIderat|ons in
which case they are only deferred. If necessary, supervisors may.require up to.ten (10) days

- notice before the use of PLP.2010 credits and may: limit, the number of employees who may use
PLP 2010 S|multaneously to 10% of staff PLP 2010 may be. granted ‘with-less than ten (1 0) days
notice.

B. CDCR-OCE and the Unlon shall agree on the Annual Academlc Calendars per Article 25 1 3 and
determine “black-out” dates on which employees cannot use the PLP 201 0 credits.. These events
will include important staff development and training. - ,

C. On rare occasions, additional black-out days may need to. be. |dent|f|ed for unforeseen operatlonal
circumstances. These black-out dates shall not apply to already approved PLP 2010. Examples
.of operational considerations which could warrant disapproval of PLP 2010 use include a WASC
accreditation visit, a departmental compliarice review, special programs or graduatlon PLP 2010
shall not be. denied due to the lack of a substitute teacher. ,

~D. PLP 2010 credits may be used in blocks and may also be’ comblned wrth other leave credrts
consistent with applicable sections of the. MOU. .

‘E.  PLP 2010 credits ‘may be used in lieu of sick leave PLP 2010 credlts may be used to satlsfy a
leave time deficit revealed in the reconciliation process. In accordance with Government Code
19838, an accounts receivable created ata .monthly or annual reconcmatlon may be pald W|th

_ PLP 2010 credits earned over succeeding months. .

F. Normally PLP 2010 credits may be used.in no less than elght (8) hour mcrements for employees
on a 5/8/40 schedule or ten (10). hours increments for employees on the 4/ 10/40 schedule.
However any PLP 2010 balance of less than elght (8) hours may be combined with vacat|on
annual leave, CTO, PLP, hollday credit or other.leave credits. . TR

G. AllPLP 2010 credlts will expire by July 1, 2013. . T

Personal Leave Program -2010 Addendum CDE (Unlt 3) :
The following hours of accrual shall be appl|ed to the Bargalnmg Umt 3 employees at CDE based on
the followmg Academic Calendars e e e . .

184/day Academic Calendar schedule WI|| accrue 5 67 hours. of. personal Ieave per month
194/day Academlc Calendar schedule wnll accrue 5.98 hours of personal Ieave per month

,,r-?« e
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- 'below. Request for PLP 2010 time:off shall be made a minimum of ten (1 0) workdays in advance

Use of PLP 2010 fime off is subject to supervisory approval and boperatlonal needs as defined - ‘

| ~ of the date of use. Employees shall request PLP 2010 days in the same:manneras they currently

request personal leave days. PLP 2010 may be granted with less than ten'(10) days notice.
Employees shall use PLP 2010 in‘'whole day increments. Employees can use PLP 2010 in blocks

" of up to'five (5) days and PLP 2010 may be taken in conjunction with other leaves and non-work

days. Use of PLP 2010 may be limited to five (5) days per school year PLP 201 0 may not be
taken until it has been'earned. ,

PLP 2010 may be used in lieu of sick Ieave or personal leave days '

CDE may have “black-out” days. These may.include CAHSEE: testing, WASC V|51tat|on k

* ‘mandatory student testing days, graduation, IEP weeks,; staff development and special programs.

When two (2) or more employees with the same classification (i.e. elementary, math) request the

- same PLP 2010 time off, approval may be limited. The-number of BU 3 staff alréady scheduled to
‘be off may also impact this approval process. In these situations, employees with the highest

seniority shall be provided preference. Once leave is approved a more senior- employee cannot

" bump the approved leave.

In rare situations where the department may be able'to close a program fora specmc day, the
department may direct the affected employees to use PLP 2010. This will be limited-to no more
than one (1) day per academic year: and requ1re a minimum of ten (10) workdays not|ce in

.advance of the date of use.

8.33 Voluntary Personal Leave Plan (VPLP) Opt out . :
Upon ratification of this agreement by the parties, there will be a suxty (60) day wundow for employees
currently part|0|pat|ng in the VPLP to modlfy thelr partlcrpauon orto. opt out of the program

ARTICLE 9- HEALTH AND WELFARE

9.1 Heaith Benef' t Plans (Excludes Unit 17)

A.

C.

D.

Upon ratification the employer health beneflts contrlbutlon for each employee shall be an amount
equal to eighty percent (80%) of the weighted average-of the Basic health benefit plan premiums
for a State active civil service employee enrolled for self-alone, durlng the benefit year to which
the formula is applied, for the four Basic health benefit plans that had the largest State active civil

- service enrolliment, excluding family' members, during:the previous benefit-year...For each
. employée with.enrolled family mémbers, the employer shall contribute an additional eighty

percent (80%).of the weighted average of the-additional premiums required for enrollment of
those family members, during the benefit year to which the formula is.applied; in the four Basic
health benefit plans: that had the largest State active civil service enrollment, excluding family
members, during-the previous year.. To be eligible for this contribution:an employee must
positively enroll in a health plan administered or approved by CaIPERS .

Dependent Vesting - ’ : ;

. Employees who first become ellglble for health beneflt enrollment on or after January 1, 2007

shall be subject to a vesting schedule for the employer health contrlbutlon for dependents as -
follows: _ .

1. 50% of the normal employer dependent portion of the contrlbutlon upon |n|t|al enrollment

- 2. 75% of thie normal employer dependent portion of the contnbutlon upon completlon of 12
months of service; and

3. 100% of the normal employer dependent portlon of the contrlbutlon upon completlon of

v twenty-four (24) months of service. .

The partres agree to work cooperatlvely with CalPERS and the health plans to control prem|um
increases. .
Health Benefits. Ellglblllty o S
1. Employee Ellglblllty For purposes of thls section, “eligible employee" shall be defined by
the Public Employees’ Medical and Hospital Care Act. : ‘

-
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2. Permanent Intermittent (Pl) Employees

a. Initial Eligibility - A Pi employee will be eligible to enroll in health benefits during
each calendar year if the employee has been credited with a minimum of 480 paid
hours in one of two PI control.periods. For purposes of this section, the control
periods are January 1 through June 30 and July 1 through December 31 of each

~ calendar year. An eligible permanent intermittent employee must enroll in a health
benefit plan within 60 days from the end of the qualifying control period.

b. Continuing'Eligibility - To continue health benefits, a permanent intermittent
employee must be credited with a minimum of 480 paid hours in a control period or
960 paid hours in two consecutive control periods.

3. Family Member Eligibility - For purposes of this section, “eligible family member” shall be
defined by the Public Employees’ Medical and Hospital Care Act and includes domestic
partners that have been certified with the Secretary of State’s office in accordance with
.AB 26 (Chapter 588, Statutes of 1999).

9.1.3 Benefits Plan (Unit 3)
A. Health Program Description

1. Effective the first day of the pay period following ratification of this agreement the State
will pay the following employer health contributions. To be eligible for this contribution, an
: employee must positively enroll in a health plan administered or approved by CalPERS.

* a. The State shall contribute $393 per month for coverage of an eligible employee
(Party code one)
b. The State shall contribute $787 per month for coverage of an eligible employee
plus one dependent (Party code two).
c. The State shall contribute $1,024 per month for coverage of an eligible employee
plus two or more dependents (Party code three).

The employer health benefits contribution for each employee shall be a flat dollar amount
equal to 80 percent of the weighted average of the Basic health benefit plan premiums for
a State active civil service employee enrolled for self-alone, during the benefit year to
which the formula is applied, for the four Basic health benefit plans that had the largest
State active civil service enroliment, excluding family members during the previous
benefit year. For each employee with enrolled family members, the employer shall
contribute an additional flat dollar amount equal to 80 percent of the weighted average of
the additional premiums required for enroliment of those family members, during the
benefit year to which the formula is applied, in the four Basic health benefit plans that had
the largest State active civil service enroliment, excluding family members, during the
previous benefit year. The established flat dollar amounts shall be increased as

. appropriate pursuant to the formulas above on January 1, 2011, January 1, 2012 and

» January 1, 2013. There shall be no further increase to the amount(s) in subsequent years

"~ without a negotlated agreement. :

2. Dependent Vesting

-~ Employees who first become eligible for healtn benefit enroliment on or after January 1,
2007, shall be subject to a two-year vesting schedule for the employer health contribution
for dependents as follows:

a.50% of the normal employer dependent portion of the contribution upbn initial
enroliment;

b.75% of the normal employer dependent portion of the contrlbutlon upon completion
of twelve (12) months of service; and,
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c. 100% of the normal employer dependent portion of the contnbutlon upon
completion of twenty-four (24) months of service. , '

3. The parties agree to work cooperatively with CalPERS and the’ health plans control
premium increases.
4. Health Benefits Eligibility

a. Employee Eligibility

For purposes of this section, “eligible’ employee" shall be deflned by the Public
Employees’ medical and Hospital Care Act.

b. Permanent Intermittent (PI) Em ployees-

Initial Eligibility - A permanent Intermittent employee will-be eligible to enroll in
health benefits during each calendar year if the employee has been credited with a
minimum of four hundred eighty (480) paid hours in one of two P! control periods.
For purposes of this section, the control periods are January 1 through June 30
and July 1 through December 31 of each calendar year. An eligible permanent
employee must enroll in a health benefit plan within sixty (60) days from the end of
the qualifying control period. .

Continuing Eligibility - To continue health benefits, a permanent intermittent
employee must be credited with a minimum of four hundred eighty (480) paid hours
in a control period or nine-hundred sixty (960) paid hours in two consecutive
control periods. A

C. Fan1in Member Eligibility

For purposes of this section, “eligible famlly member” shall be defined by the Public ‘
Employees’ Medical and Hospital Care Act and includes domestic partners that

have been certified with the Secretary of State’ s offlce in accordance with AB26

(Chapter 588 Statutes of 1999). !

9.1.17 Health Benefit Plan/Vision Benef' ts Service Plan (Unlt 17)
A. Consolidated Benefits (CoBen) Program Description

1

1. CoBen Allowance

Upon rat|f|cat|on by the Legislature, the State agrees to pay the foIlowmg contribution for
the Consolidated Benefits (CoBen) Allowance :

The allowance is based on the Health Benefit party codes in a health plan administered
or approved by PERS. To be eligible for this contribution, an employee must positively
-enroll in a health plan admlmstered or approved by PERS.

The employer health benefits contribution for each employee shall be an amount equal to
eighty percent (80%) of the weighted average of the Basic health benefit plan premiums
for a State active civil service employee enrolled for self-alone, during the benefit year to
which the formula is applied, for the four (4) Basic health benefit plans that had the
largest State active civil service enroliment, excludmg family members, during the
previous benefit year. For each employee with enrolled family members, the employer
shall contribute an additional eighty percent (80%) of the weighted average of the
additional premiums required for enrollment of those family members, during the benefit
year to which the formula is applied, in the four (4) Basic health benefit plans that had the
largest State active civil service enroliment, excluding family members, during the
previous benefit year.
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When an employee is appomted to anew position of class that results in a change in
eligibility for the composite rate, the effective date of the change shall be the first of the
month following the date the notlflcatlon is received by the State Controller’s Office if the
notice is received by the tenth (10th) of the month.

. Dependent Vestlng ' ¢

Unlt 17 employees who first become eligible for health benefit enroliment on or after
January 1, 2007, shall be subject to a two (2) year vesting scheduie for the employer
health contrlbutlon for dependents as follows:

a. Flﬂy percent (50%) of the normal employer dependent portion of the contribution
- upon initial enroliment; ‘
b. Seventy-five percent (75%) of the normal employer dependent portion of the .
contribution upon completion of twelve (12) month of service; and
. ¢. One hundred percent (100%) of the normal employer dependent portion of the
contribution upon completlon of twenty-four (24) months of service.

3. Descrlptlon of the Consolldated Benefit (CoBen) Program

Employees will be permitted to choose a different level of benefit coverage according to
. their personal needs, and the State’s allowance amount will depend on an employee’s

selection of coverage and number of enrolled dependents The State agrees to provide
the following CoBen benefits: . .

a. If the employee is enrolled in both a health plan administered or approved by
- CalPERS and a dental plan administered or approved by DPA, the health benefit
enroliment party code will determine the allowance amount.

. b. If the’employee declines a health benefit plan which is administered or approved
by CalPERS and certifies health coverage from another source, the employee’s
dental benefit enroliment party code will determine the amount of the contribution. -

c. If the employee elects not to enroll in a health plan administered or approved by
CalPERS and in a dental plan administered or approved by DPA and certifies
health and dental coverage from other sources the employee will receive one
hundred fifty-five dollars ($155) in taxable cash per month. Cash will not be paid in
lieu of vision benefits and employees may not disenroll from vision coverage
Employees do not pay an administrative fee.

d. Pl employees shall only be eligible to participate in the CoBen Cash Option and

_receive a six (6) month cash payment for the first control period of each plan year.

&. If the employee elects not to enroll in a health plan administered or approved by
CalPERS and certifies health coverage from another source, but enrolis in a dental
plan administered or approved by DPA, the employee may receive the difference

. between the applicable composite contribution and the cost of the dental plan
selected and vision benefits, not to exceed one hundred thirty dollars ($130) per
month. (The State will pay the premium cost of the dental plan and vision plan).

+ Cash will not be paid in lieu of vision benefits, and employees may not disenroll
from vision coverage. Employees do not pay an administrative fee.

-f. If the monthly cost of any of the State’s benefit plans (health, dental and vision) in
which an employee elects to enroll exceeds the State’s maximum allowance
amount as set forth in subsection A1 and A2-above, the employee shall pay the
difference on a pre-tax basis. If there is money left over after the cost of these
benefits is deducted, the remaining amount will be paid to the employee as taxable
cash.
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B. Health Benefits

1. Employee Eligibility | | | | ‘

For purposes of this section, “eligible employee” shall be defined by the Public
Employees Medical and Hospital Care Act.

2. Pl Employees

a. Initial Eligibility - A Pl employee W|lI be eligible to enrolI in health benef|ts during
each calendar year if the employee has been credited with a minimum of four
hundred eighty (480) paid hours in a PI control period. -For purposes of this :-
section, the control periods are January 1 through June 30.and July 1 through
December 31 of each calendar year. An eligible Pl employee must enroll in a
health benefit plan within sixty (60) days from the end of. the qual|fy|ng control
period. )

b. Continuing Ellg|b|||ty To contlnue health benefi ts a permanent intermittent
employee must be credited with a minimum of four hundred eighty (480) paid hours
in a control period or nine hundred S|xty (960) pald hours in two (2) consecutlve
control periods.

N
3. Famlly Member. El|g|b|||ty

For purposes of this sectlon “eligible family member” shall be defined by the Public
Employées’ Medical and Hospital Care Act and includes domestic partners that have-
been certified with the Secretary of State’s office in accordance with AB 26 (Chapter 588,
Statutes of 1999). -

4. The parties agree to work cooperatlvely with CalPERS and the health pIans to control
premium increases. ‘ , ,

C. Dental Benefits
1. Contribution

The employer contribution for dental benefits shall be included in the Consolidated
Benefits Allowance as specified in subsection A (1) and A (2) of this agreement.

2. Employee Eligibility

Employee eligibility for dental benefits will be the same as that prescnbed for health
beneflts under subsections B (1) and B (2) of this agreement. Co :

3. Fam|ly Member Eligibility

Family member eligibility for dental benefits is the same as that prescrlbed for health
benefits under subsections A (2) and B (3)-of this agreement.

D. Vision Benefit
1. Program Description

The employer agrees to provide a vision benefit to eligible employees and dependents.

The employer contribution rates for the vision benefit shall be included in the -

Consolidated Benefits Allowance as specified in section A (1) and A (2). The vision

benefit provided by the State shall have an employee co-payment of ten dollars ($10) for '
the comprehensive annual, eye examination and twenty five dollars ($25) for materials.
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-2 Employee El|g|b|I1ty

Employee el|g|b|l|ty for vision benefits is the same as that prescrlbed for health benet" ts
under subsectlons B (1) and B (2) of this agreement

3. Family Member Eligibility

Family member eligibility for vision benefits is the same as that prescrlbed for health 4
' beneflts under subsectlons A (2) and B (3) of this agreement :

9.2 Dental Benef t Plans (Excludes Umt 17)
A. Contnbutlon Amounts

1. Effective January 1, 2009, the State agrees to continue to pay the following contributions
that went into effect January 1, 2010 for dental benefits. To be eligible for this
contribution, an employee must positively enroII in‘a dental plan administered by the

“ Department of Personnel Adm|n|strat|on

a. The State shall pay up to, $38 90 per month for coverage of an eligible employee.
b The State shall pay up to $69.06 per month for coverage of an eligible employee
plus one dependent.
- ¢. The State shall pay up to $1 00 50 per month for coverage of an eligible employee
plus two or more dependents

2 The employee will pay any premium amount for the dental plan in excess of the State’s
" contribution, except that the employee’s share of the cost shall not exceed twenty—flve ‘
percent (25%) of the total premlum ‘

B Employee Ehg|b|||ty . ' -

Employee elrgrbtllty for dental benefits is the same as that prescnbed for health benefits under

'sectlon 9 1 of this Contract o '

. Famlly Member Eligibility

Famrly member eligibility for dental benef ts is the same as that prescribed for health beneflts
under section 9.1 of this Contract.

‘D. Coverage During First twenty-four (24) Months of Employment

Employees frrst appointed into State service who meet the ahove eligibility criteria, will not be
eligible for enroliment in the State-sponsored indemnity or preferred provider option plan until they
have completed twenty-four (24) months of employment without a permanent break in service
during the twenty-four (24) month qualifying period. However, if no alternative plan or prepaid
plan is available within a fifty (50)-milé radius of the employee’s residence, the employee will be

: alIowed to enroll in the indemnity or: preferred provider option plan.

9.3 Vision Benef' t Plans (Excludes Umt 17)
A. Program Description

The employer agrees to provide a vision benefit to ehglble employees and. dependents The

- vision benefit provided by the State shall have an employee co-payment of ten dollars ($10) for

the comprehensive annual eye examination-and twenty-five dollars ($25) for materials.
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B. Employee Eligibility

Employee eligibility for vision benefits is the same as that prescnbed for health benefits under ‘
section 9.1 of this Contract.

.C. Family Member Eligibility

Family member e|lglbl|lty for vision benefits is the same as that prescnbed for health benefits
under section 9.1 of this Contract

9.4 Rural Health Care Equity Program
The State and the Union agree that the provisions of this Sectlon shall not extend beyond the sunset
date of the Rural Health Care Equity Program (RHCEP), as defined in Government Code 228717.
- )
Should future legislature be chaptered that provides funding for the RHCEP the State agrees to meet
and confer to discuss implementation of the legislation. o

9.5 Employee ASS|stance Program (EAP) :

A. The State recognizes that alcohol, nicotine, drug abuse and stress may adversely affect job
performance and are treatable conditions. As a means of correcting job performance problems;
the State may offer referral to treatment for alcohol, nicotine, drug, and stress related problems
such as marital, domestic partner, family, emotional, financial, medical, legal, gender transition or
other personal problems. . The intent of this section is to assist an' employee’s voluntary efforts to
treat alcoholism, nicotine use, or a drug-related or a stress-related problem.

B. Each department head or designee shall designate an EAP Coordinator who shall arrange for
programs to implement this section.- Employees who are referred to an EAP Coordinator will be
referred by the appropriate management personnel. An employee using the EAP, upon approval,
may use accrued: sick leave credits, CTO, vacation, and holiday credits for such a purpose.
Leaves of absence without pay may be granted by the department head or designee upon the
recommendation of the EAP Coordinator if all sick leave, hol|day credits, vacation, and
compensating time off have been exhausted, and the employee is not eligible to use Industrial
Disability Leave or State Disability Leave. A list of all EAP Coordinators and a telephone number
to contact the appropriate coordinator shall be furnished to the Union within a timely manner after
the execution of this Contract. Changes to such lists and phone numbers shall be promptly
furnished to the Union when such changes occur.

. C. The records concernlng an employee’s referral'and/or treatment shall be kept confldentlal No
- manager, supervisor, department director, or coordinator shall disclose the nature of the
employee’s treatment or the.reason for employee’s leave of absence .Records of such referrals
shall-not be kept in the employee’s personnel file.

D. Upon request by the Union, a department which has an internal Employee Assistance Program

for its employees will meet to discuss concerns presented by the Union regarding the
- administration of the- program.
E. Employees laid off shall be provided services in accordance with:the Employees ASS|stance
. Program. Such services are term limited for six (6) months from the actual date of layoff.

9.6 Pre-Tax of Health and Dental Premiums Costs ’
Employeés who are enrolled in any health and/or dental plan which requires a portlon of the premium
to be paid by the employee will automatically have their out-of-pocket premium costs taken out of their
paycheck before Federal, State, and social security taxes are deducted. Employees, who choose not
to have their out-of-pocket costs pre-taxed, must make an election not to participate in this benefit.

9.7 Pre-Retirement Death Continuation of Benefits
Government Code section 19849.15 - notwithstanding any other provision of law the State employer
shall, upon the death of an employee while in State service, continue to pay employer contributions
for health, dental and vision benefits for a'period not to exceed one hundred-twenty (120) days
beglnnmg in the month of the employee’s death. The surviving spouse, domestic partner or other
eligible family member, if any, shall be advised of all rights and obligations during this period
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regarding the continuation of health and dental benefits as an annuitant by the California Public
Employees’ Retirement System. The surviving spouse, domestic partner or other eligible family
member shall also be notified by the department during this period regarding COBRA rights for the
“continuation of vision benefits. This section shall apply to represented State employees in bargaining
units that have agreed to this provision.

9.8 Joint Union/Management Benefits Advisory Committee

A. The State and the Union agree to establish a Joint Union/Management Benefits Advisory
Committee to review benefits and to make recommendations on cost containment. This
committee shall meet, at least, quarterly. Topics may include, but are not limited to, eligibility,
cost containment, number and quality of benefits provided, competitiveness among providers,
and standardization of benefit design, utilization, promotion, and cost, wellness and health
promotion. This committee shall be advisory in nature.

B. The committee shall be comprised of an equal number of Union and management
representatives, the total number to be determined by the DPA. The commlttee shall be co-
chaired by a labor and a management member.

C. Union members on the committee shall serve without loss of compensauon All other expenses
shall be the responsibility of each party participating on this committee.”

D. The DPA Wlll provide necessary staff to support the committee.

9.9 Presumptive lliness’
When required by Cal/lOSHA provisions, the State shall provide medlcal examinations for employees
working in occupations which expose them to health risks. Examlnatlons shall be in accordance with
CaI/OSHA regulatlons

9.10 Employee Injury on the Job :

" A. Inthe'event a disabling injury occurs to an employee while on the jOb the State agrees to furnish
prompt and appropriate transportation to the nearest physician or hospital. Employees may pre-
designate a personal physician who would be utilized, if circumstances permit, in the event of a
job related injury. - The employee must obtain-the physician’s written consent for this designation;
the designation must comply with the other requirements included in Labor Code section 4600;
and, the form must be given to the State in advance of any work-related injury. Otherwise, the
State will refer the injured employee for treatment to a physician of its choice.

B. Anemployee who is directed by his/her supervisor to accompany or transport an injured
employee to a physician or medical facility shall suffer no loss of compensation for the time spent.

C. I[fthe freating physician advises the injured employee to go home or the employee is admitted and
remains in a hospital or clinic for treatment, the employee shall be paid for his/her full shift.

D. The State shall not use the DIRs’ Disability Evaluation Unit Advisory Rating form as the vehicle to
justify removmg a worker from his/her normal work assignments.

9.11 Enhanced Industrial Dlsablllty Leave (EIDL)

A. An employee working in the CDCR who loses the ability to work for more than twenty-two (22)
workdays as the result of an injury incurred in the official performance of his/her duties may be
eligible for financial augmentation to the existing Industrial Disability Leave (IDL) benefits. Such
injury must have been directly and specifically caused by an assault by a patient/client or
inmate/ward, or parolee.

B. An employee working in the DDS, DMH, CDVA, or in the Special Schools in the DOE who loses
the ability to work for-more than twenty-two (22) workdays as the result of an injury incurred in the
official performance of his/her duties may be eligible for a financial augmentation to the existing

. IDL benefits. Such injury must have been directly and specifically caused by an assault or in the
restraining of an assaultive resident, patient (individual, student, client, or member.

C. The EIDL benefits will be equivalent to the injured employee’s net take home salary on the date of
occurrence of the injury. EIDL eligibility and benefits may continue for no longer than one year
after the date of occurrence of injury. For the purposes of this section, “net satary” is defined as
the amount of salary received after Federal income tax, State income tax, and the employee’s
retirement contribution have been deducted from the employee’s gross salary. The EIDL benefit
will continue to be subject to miscellaneous payroll deductions.
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G.
H.

EIDL will apply only to serieus physical injuries and any complications directly related medically
and attributable to an injury as delineated in A and B above, as determined by the department
director or designee. This benefit shall not be applied to either presumptive, stress-related
disabilities, or physical disability having mental origin. ‘

The decision as to whether an employee is eligible for, or continues to be eligible for EIDL, shall
rest with the department director or designee. The department may periodically review the
employee’s condltlon by any means necessary to determine an employee s continued eligibility
for EIDL.

Other eXIstlng rules regarding the administration of IDL will be followed-in the-administration of
EIDL.

This section relating to EIDL will not be subject to the arbitration procedure of this Contract.

In circumstances that deviate from paragraphs A, B, and D the Director may consider and grant
EIDL on'a case-by-case basis when he/she determines the injury was in fact job-related.

If a claim is denied by the department director, the Union may request a review by DPA.

9.12 Flex/Elect Program '
A, The State agrees to provide a flexible benefits program (FlexElect) under Internal Revenue Code

section 125 and related sections 105(b), 129, and 213(d). All participants in the Flex/Elect
Program shall be subject to all applicable Federal statutes and related administrative provisions
adopted by the DPA. ‘All eligible employees must have a permanent appointment with a time
base of half time or more and have permanent status, or if limited-term or temporary authorized -
(TAU) position, must have mandatory return rights to a permanent position.

- Employees, who meet the eligibility criteria stated in subsection A above, will also be eligible to

enroll in a Medical Reimbursement and/or Dependent Care Reimbursement account under the
Flex/Elect Program.

The State shall continue its current practice on a cash option in the Flex/Elect Program

Pi employees are eligible to participate in the Flex/Elect Program as described in article 18 of this

' Contract.

9.13 Long-Term Care Insurance Plan

A.

Employees are eligible to enroll in any long -term care insurance plan sponsored by the CalPERS.
The employee’s spouse, parents, spouse’s parents, are also eligible to enroll in the plan, subject
to the underwriting criteria specified in the plan.

The long-term care insurance premiums and the administrative cost to CalPERS and the SCO
shall be fully paid by the employee and are subject to payroll deductions.

9.14 Temporarily Disabled Employees

A

B.

When an employee claims to be temporarily disabled and prevented from performing his/her
usual and customary duties, and requests modified duties, the State may require medical
substantiation of the condition.

Consistent with the State’s Reasonable Accommodation Policy, the State shall attempt to provide
alternative duties within the individual’s medical restrictions and cIassnflcatlon dependent on
availability of work and funding.

Any disputes arising out of this section may only be appealed through the SPB'’s Reasonable
Accommodation Appeals Process. This section is not subject to the grlevance and arbitration
procedure of '[hlS Contract.

9.15 Industrial Dlsablllty Leave (IDL)

A

Employees who suffer an industrial injury or illness and would otherwise be eligible for Temporary
Disability (TD) benefits under the Labor Code will be entitled to IDL as described in Article 4 of the
Government Code, beginning with section 19869. 1DL will be paid in lieu of TD benefits. r
Eligible employees shall receive 1DL payments equivalent to full net pay for the first twenty-two
(22) workdays after the date of the reported injury.

In the event that the disability exceeds twenty-two (22) workdays, the employee will receive sixty-
six and 66 2/3 percent of gross pay from the twenty-third (23rd) workday of disability until the end
of the fifty-second (52nd) week of disability. No IDL payments shall be allowed after two (2) years
from the first day (i.e., date) of disability.
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. The employee may elect to éupplement payment from the twenty-third (23rd) workday with

accrued leave credits including annual leave, vacation, sick leave, or compensating time off
(CTO) in the amount necessary to approximate the employee’s full net pay. Partial
supplementation will be allowed, but fractions of less than one hour will not be permitted. Once
the level of supplementation is selected, it may be decreased to accommodate a declining leave
balance but it may not be increased.  Reductions to supplementation amounts will be made on a
prospective basis only.

Temporary Disability with supplementation, as provided for in Government Code section 19863,
will no longer be available to any State employee who is a member of either the PERS or STRS
during the first fifty-two (52) weeks, after the first date of disability, within a two (2)-year period.
If the employee remains disabled after the IDL benefit is exhausted, then the employee will be
eligible to receive TD benefits as provided for in the Labor Code and supplementation, as
provided in Government Code section 19863.

. For an employee injured prior to January 1, 2004, IDL may continue beyond the physician’s

statement that the employee’s condition is “permanent and stationary” providing the employee
has not exhausted his/her eligibility for IDL benefits, the employee has been declared a “qualified
injured worker,” and the employee would otherwise be entitied to Vocational Rehabilitation
Maintenance Allowance (VRMA). IDL would be paid in lieu of VRMA.

. - All appeals of an employee’s denial of IDL benefits shall only follow the procedures in the
- Government Code and Title 2. All disputes relating to an employee’s denial of benefits are not

grievable or arbitrable. This does not change either party’s contractual rlghts which are not
related to an individual's denial of benefits.

9.16 Group Legal Service Plan :
The State of California agrees to contract for an employee-paid group legal services plan. The plan
will emphasize a choice of providers and access to legal services. The plan shali be offered on a -
voluntary, after-tax payroll deduction basis, and any costs associated with administering the plan shall
be paid by the participating employees through a service charge.

9.17 State Disability Insurance {SDI)
A. All employees covered by this Contract will be covered under the State Disability Insurance (SDI)

benefit in lieu of a Non-Industrial Disabiity Insurance (ND}) and Enhanced Non- lndustrlal
Disability Insurance (ENDI) benefit as follows:

1. Employees eligible for SDI benefits are those who are defined by section 2601, et seq. of
the California Unemployment Insurance Code; such as, an employee disabled due to a
non-work related illness or injury of the employee, the employee’s family member,
domestic partner or the birth, adoption, or foster care placement of a new child. Eligible
employees covered under the SDI program shall receive benefits pursuant to California
Unemployment Insurance Code section 2655. :

2. The State will pay the full premiums for an employee and any applicable dependent
coverage for health, dental and vision benefits for the length of the employee’s disability
up to a maximum of twenty-six (26) weeks. The State shall recover the employee’s
portion of the premium paid through an accounts receivable consistent with Government
Code section 19838(a) (2). Any reimbursements for overpayment shall be in monthly
installments and the number of repayments shall be equal to the number of monthly
overpayments. By mutual agreement, the overpayment may be satisfied by the use of
leave credits, excluding sick leave. If an employee’s SDI leave extends past twenty-six
(26) weeks, the employee shall remit the full health, dental and vision premiums directly
to the healthcare providers.

3. Employees participating in the Rural Health Care Equity Program (article 9.4) shall
continue eligibility as long as they are not remitting their health, dental and vision
premiums directly to the healthcare providers.

4, If an employee is released by their physician to return to work on a part-time basis, an -

- employee may use accrued vacation, annual leave, CTO, holiday credit, personal leave
(PLP), or sick leave balances to supplement their SDI benefits.
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5. SDI does not cover the first seven (7) days of any disability; therefore, sick leave,
vacation, CTO, holiday, PLP or annual leave may be' used to cover this period in its

. entirety.

6. An employee may elect to supplement thelr SDI benefit with leave lntegratron up to forty
(40) hours per month of their accrued vacation, annual leave, CTO, holiday credit,
personal leave (PLP), or sick leave balances. If an employee elects to use annual leave
or sick leave to supplement it may affect the SDI benefits. An employee's combined SDI
benefit and use of leave credits cannot exceed their regular monthly gross (less
mandatory reductions) pay. Within'one week of being disabled from work, the employee
or his/her representative must contact their departmental personnel office to provide
information onthe following: ,

a. The date the disability/iliness commenced; -

b. The estimated duration of the disability;

c. A phone number where the employee can be reached

d. The election of leave credits usage during the first week of disability;

e. The number of hours in a month to be charged to leave credits;

f. Whether or not the employee is planning to file for SDF;

g. The election to supplement leave credits with SDI benefits;

h. Once the SDI benefit amount has been determined, the employee must provide a

. copy of the SDI-award letter and the SDI check-stubs to the employee’s personnel
oﬁlce in order to ensure proper supplementation of benefits and payment.

All appeals of a denral of an employee s SDI benefits shall only follow the procedures in the
California Unemployment Insurance Code and Title 22-of the California Code of Regulations. All
disputes relating to an employee’s denial of benefits are not grievable or arbitrable. This limitation
does not change either party’s contractual rights which are not related to the denial of an
individual employee’s benefits.

Current State employees who transfer into this barga[nlng unit who are eligible for ENDI or NDI
benefits prior to transfer shall be entitled to retain their ENDI and-NDI eligibility for six (6) months.
Once the State Controller’s Office has fully implemented the 21st Century Project, the State will
explore the feasibility-of integration of SDI benefits. The Union will be provided with quarterly

- updates on the 21st Century Project. Upon:request of the Union, the State will agree to meet with

the Union to discuss the status of the 21st Century Project and the feasrblllty of integration of SDI
benefits.

9.18.4 Caltrans Life Insurance (Unit 4)

A

In.addition to the workers' compensation death benefit provrsrons of Labor Code sectlon 4702 and
the approximate fifteen thousand dollars ($15 000) State death benefit provided Unit 4
employees, the Department of Transportation (Caltrans) agrees to. pay fifty thousand dollars
($50,000) to the designated beneficiary(s) of any Caltrans Unit 4 employee who is killed while

" assigned State duties in State highway rlght-of-way under the followmg condltlons

1. The employee is hit by .any motor veh|cle or part thereof belng operated in the nght-of-
way; and

2. Payment of the workers' compensatlon Job-related death benefrt is not den|ed because of
an affirmative defense by the employer as specmed in Labor.Code section 5705.

Caltrans W|ll rnvestlgate each work—related death and determlne if the qual|fy|ng condltlons were

satisfied before paying the fifty thousand dollars ($50,000) to the deceased employee’s
designated beneficiary(s). Payment shall only be made if all of the qualifying criteria contained in
the section are satisfied. In accordance with existing law, a copy of the mvestrgatron report will be
provided to the Union upon request.

- In the event of a dispute regarding appropriate deS|gnated beneﬂcnarles the Caltrans Life

Insurance benefit will not be paid until the disputants legally verify that. they .have settled their
dlspute or a court of competent jurisdiction resolves the matter for them.
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9.18.21 Alternative Pre-Retirement Death Benefit (Unrt 21)

9.18.11 Life Insurance (Unit 11)
A. In addition to the benefit provisions.of Labor Code section 4702 otherwise applicable to Unit 11
employees, and the approximate fifteen thousand dollars ($15,000) State death benefit provided
Unit 11 employees, the State agrees to pay fifty thousand dollars ($50 000) to the desrgnated
beneﬁcnary of:

R Any CaITrans Unit 11 employee or
2. A Department of Food and Agriculture (CDFA) Plant Quarantlne lnspector or
3.A Department of Water Resources (DWR)

Water Resources Techn|0|an "

Construction Inspector Technician Range A/B
Construction Inspector '
Construction Supervisor |

4. And, any-Public Utilities Commission (PUC) Unit 11 employee
Prov1ded said employees in the above referenced groups A (1) through A (4) are
killed while assigned State duties in State. highway or railroad right-of-way under the
followmg conditions

a. The employee is hit by any motor veh|cle or part thereof being operated in the
right-of-way, and

b. Payment of the Workers’ Compensation job-related death benefit is not denled
because of an affirmative defense bylthe employer as specified in Labor Code -
section 5705. The department will investigate each work-related death and
determine if the qualifying ‘conditions were satisfied before paying the fifty -
thousand dollars ($50,000) to the deceased employee’s designated beneficiary.
‘Payment shall only be made if all of the qualifying:criteria contained in this section
are satisfied. In accordance with existing law, copy of the investlgation report will
be provided to the Union upon request - N !

In the event of a dispute regarding appropriate designated beneficiaries, the Life

Insurance benefit will not be paid until the disputants legally verify that they-have

settled their dispute or a court of competent jUI'ISdlCtlon resolves the matter for

them.

"B. The Air Resources Board shall maintain the life insurance policy currently in effect for Air
Resources Field Representatives and Automotive Emissions Test SpeC|al|st assngned to the -
Heavy Duty Diesel Section.

C. The State shall provide the Union with a copy of any changes in life i insurance poI|C|es reqmred
under this section : .

Unit employees are subject to the alternate death benefit, a death benefit payable to eligible family
members when death occurs pnor to age fifty (50), provrded by Government Code section 21547.

9.19.3 Light/lelted Duty ASS|gnments (Unit 3) : ‘
A. As part of a return-to-work program for employees who are mcapacrtated due to iliness or injury,
+ . an employee may request and/or the State may initiate a limited duty assignment.
B. Limited duty -assignments will be adminiStered in accordance with all the following criteria:’

1. When the aSS|gnment isin accordance with a physmian s substantlatlon and
- recommended instruction;
2. When and where the State determines that the assrgnment provides needed services;
3. When the employee can satisfactorily. perform the work; -
4. When there is prognosis for improvement of the illness or- |nJury,
- 5. Maintaining safety shall be prime consideration prior to assigning limited duty.
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C. The duration of a limited duty assignment shall be up to forty-five (45) calendar days. At the ‘

State’s discretion, a limited duty assignment may be extended up to sixty (60) days when
- warranted under B(1) through B(5) above.

D. The State may make alternative assignments, retrain employees or may, if it follows the
requirements of the Government Code, med|cally terminate an employee whose progn03|s for the
continued employment is poor.

E. The state reserves the right to have the employee examined by a phy3|cran of its choosmg prior to
granting, continuing, or extendlng a light/limited duty assignment.

F. When an employee’s injury or iliness is med|cally determined to be permanent the employee or
the State may initiate action under the provisions of reasonable accommodation as prescribed by
the SPB. Nothing in this section shall be construed to contravene the SPB’s constitutional and/or
statutory authority to determine the appropriate classification of assigned duties; to require
reasonable accommodation of an employee or applicant with disability; or to determine the ability

-of an applicant or employee to perform the essential functions of a classification or job.
Complaints under this section alleging out-of-class work, denial of reasonable accommodations,
discrimination based on disability, or inappropriate mediCal demotion, transfer or termination shall
not be grievable under the grievance procedure contained in article 6 of this Contract, but may be
appealed to the SPB, the DFEH, and/or the Equal Employment Opportumty Commission: (EEOC)

G. This section shall apply to all Unit 3 employees ;

9.19.14 Light/Limited Duty Assignments (Unit 14) :
A. As part of a return-to-work program for employees who are mcapacrtated due to |llness or |njury,
an employee may request and/or the State may initiate a limited duty assignment.
B. Limited duty assignments will be administered in accordance with all the followmg criteria:

1. When the assignment is in accordance with a phySIClan s substantratlon and
recommended instruction; o
2. When and where the State determines that the assignment prowdes needed services; ‘
3. When the employee can satisfactorily perform the work;
4. When there is a prognosis for improvement of the illness or-injury; -
5. Maintaining safety shall be a pr|me consideration pr|or to aSS|gn|ng Ilmlted duty. -

C. The duratlon of a limited duty assignment may. be up to sixty (60) calendar days At the' State S
discretion, a limited duty assignment may be extended an additional sixty (60) days when
warranted under B.1 through 5, above.

D. The State may make alternative assignments, retrain employees, or may, if it follows the
requirements of the Government Code, medically terminate an employee whose prognosis for
continued employment is poor.

E. The State reserves the right to have an employee examined by a physician of |ts choosrng prior to
granting, continuing, or extendrng a light/limited duty assignment.

F. When-an employee’s injury or iliness is medlcally determined to be permanent, the employee may.
request Reasonable Accommodation as prescribed by the State Personnel Board (SPB). The
State will review the request in conformance with SPB rules. Nothing in this Section shall be
construed to contravene the SPB’s constitutional and/or statutory authority to determine the
appropriate classification of assigned duties; to require reasonable accommodation of an
employee or applicant with disability; or to determine the ability of an applicant or employee to

- perform the essential functions of a classification or job. Complaints under this section alleging
out-of-class work, denial of reasonable accommodations, discrimination based on disability, or
inappropriate medical demotion, transfer or termination shall not be grievable under.the grievance
procedure contained in Article 6 (Grievance and Arbitration) of this Contract, but may be appealed
through the SPB’s Reasonable Accommodation Appeals Process.

9.19.15 Light/Limited Duty Assignments (Unit 15) -

" A, As part of a Return-To-Work Program for employees who are incapacitated due to iliness or
injury, an employee may request and/or the State may initiate a limited duty. assrgnment If an - ‘
employee makes a request, the State shall endeavor to initiate a light/limited duty assighment.
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Limited duty assignments wiII'be administered in accordance with aII the following criteria;

1 When the assignment is in accordance with a physician’s substantiation and
recommended instruction; :
- 2. When and where the State determines that the assignment provides needed services;
.. 3. When the employee can satlsfactorlly perform the work;
4. When there is a prognosis for improvement of the illness or |nJury,
5. Maintaining safety shall be prime conSIderation pnor to aSS|gn|ng a light Iimited duty.

The duration of a limited duty aSS|gnment shall be up to sixty (60) calendar days. At the State’s

+discretion,-a limited duty assignment may be extended up to sixty (60). days when warranted
- -under B (1) through B (5) above.
The State may make.alternative assignments, retrain employees, or may, follow the requnrements

of the: Government Code.
The State reserves the right to have the employee examined by a phyS|C|an of its choosmg prior
to granting, contlnumg, or extending a light/limited duty assignment.

- When an employee’s-injury or iliness is medically-determined to be permanent, the employee or
- the State may initiate action under the provisions of Reasonable Accommodation as prescribed
- zby the SPB. Nothing in this section shall be construed to contravene the SPB’s constitutional

and/or statutory authority to determine the appropriate classification of assigned duties; to require
reasonable accommodation of an employee or applicant with disability; or to determine the ability
of an applicant or employee to perform the essential functions of a classification orjob. ~

"Complaints-under this section alleging out-of-class work, denial of reasonable accommodations,

discrimination based on disability, or inappropriate medical demotion, transfer or termination shall
not be grievable under:the grievance procedure contained in article 6 of this Contract, but may be
appealed to the SPB thé DFEH and/or the Equal Employment Opportunity Commission.

9.19.17 L|ght/L|m|ted Duty ASS|gnments (Unit 17)
A. Where the need is substantiated by a physician, the State. will attempt to provide light/limited duty

assignments for up to sixty (60) days: 1) in accordance with a physician's recommended
instructions; 2) where and when services are needed; 3) to the extent it does not inconvenience
other employees; 4) to the extent the employee can satisfactorily perform the work; and 5) where
there is a prognosis for improvemient. At the option of the State, the assignment may be éxtended
beyond sixty (60) days. Itis the intent of the parties that the limited duty assignments be of the
minimum necessary durations and that the maximum limited duty assignment of sixty (60) days
and any extensions, be utilized for the most severe illnesses or injuries.

The State may-make alternative assignments, retrain employees, or as provided under the
Government Code, medically terminate an employee whose prognOSIS for continued employment
is poor.

The State reserves the right to have an emniployee examined by a physnman of its choosmg prior to
granting, continuing or extending a I|ght/l|mited duty assignment..

Nothing in this section shall be construed to contravene the State Personnel Board- (SPB s)

constitutional and/or statutory authority to determine the appropriate classification of assigned
duties, to require:reasonable accommodation of an employee or applicant with a disability, or to
determine the ability of an applicant or employee to perform the essential functions of a
classification or job. Complaints under this section alleging out-of-class work, denial of reasonable
accommodahon discrimination based on disability, or inappropriate medical demotion, transfer or
termination shall not be grievable under the grievance procedure contained in article 6 (Grievance
and Arbitrat|on Procedures) of this Contract. -

1

9.19.20 nghtllelted Duty Assignments (Un|t 20)
A. Where the need is substantiated by a physician, the State will attempt to prov1de light/limited duty

assignments for up to sixty (60) days
1. ln accordance with a physician’s recommended instructions;

2. Where and when services are needed;
3. To the:extent it does not inconvenience other employees
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4. To the extent the employee can satisfactorily perform the work; and
5. Where there is a prognosis for improvement.

- At the option of the State, the assignment may be extend_ed beyond sixty (60) days. _

The State may make alternative assignments, retrain émployees, or as provided under the
Government Code, medically terminate an employee whose prognosrs for contrnued employment
is poor:

The State reserves the right to have an employee examrned by a physrcran of its choosmg prior to
granting, continuing ‘or extending a light/limited duty assignment.

Nothing in this section shall be construed to contravene the SPB’s constitutional and/or statutory -
authority to determine the appropriate classification of assigned duties; to require reasonable
accommodation of an employee or applicant with disability, or to determine the ability of an
applicant or employee to perform the essential functions of a classification or job. Complaints
under this section alleging out-of-class work, denial of reasonable accommodation, discrimination
based on disability, or inappropriate medical-demotion, transfer or termination shall notbe _ -
grrevable under the grrevance procedure- contarned in article 6 of this: Contract

9.20.20 Continuation of Flexible Benefits Election (Unit 20) ’
When an employee who is enrolled in the State’s Flexible Benefits Program (Flex/Elect) for eligible
non-represented employees changes employment status to that of a represented employee in the
bargaining unit, the employee will maintain their flexible benefit elections through the duration of the
- Flex/Elect plan year in lieu of the correspondmg benefits provrded by this Contract. At the conclusion
of the Flex/Elect, the employee shall receive only those benefits contained in this Contract.

9.21.17 Reasonable Accommodation (Unit 17)

A

B.

C.

. No State employee shall be unlawfully denied reasonable accommodation. The State agrees to
take such actions as necessary to ensure that this purpose is achieved. :

Within State Personnel Board policy, the State agrees to make reasonable accommodation fort

the known physical and/or mental limitations of a disabled employee. Such efforts shall include

the types of reasonable accommodation specified by the SPB.

‘Alleged violations of this section shall not be grievable under the grievance procedure contained
-in Article 6 (Grievance and Arbitration Procedure) of this Agreement. Complaints alleging denial
“of reasonable accommodation shall be appealed to the SPB through the complamt procedure

specmed by the Board.

9.22 Health Benefits Advising Committee
As a part of the Joint Union Labor Management Benefits Advrsory Committee, DPA wrlI arrange with
the assistance of CalPERS, for representatives of the major California health care providers to give
educational forums. In these educational forums, health care providers will be asked to-discuss cost

. containment methods pIan de5|gn operational changes, and methods to rmprove member(s) overall
health. r _ . o

ARTICLE 10 - HEALTH AND SAFETY

10. 1 Health and Safety Commrtment
The State is committed to providing a safe and healthy work place for State employees The Union

supports a positive and strong health and safety program and shall cooperate W|th the State’s efforts
in this regard.

10.2 Health and Safety Committees

A

B.

‘The parties agree that Joint Unron/Management Health and Safety Commrttees are appropnate
At the Union’s request, each department shall establish at least one Joint Union/Management
Health and Safety Committee.

At the Union's request, the State may establish local work site Joint Unlon/Management Health
and Safety Committees consisting of an equal number of Union and management representatives
to address specific areas of concern. These committees shall meet, at least, quarterly unless
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there is a mutual agreement between a department and the Union to meet on a different

schedule. These committees shall meet for the purpose of discussing health and safety

problems, recommending appropriate actions on health and safety issues such as, but not limited

to, indoor air quality, safety promotion, cumulative trauma disorders, employees safety training,

preventing neck and back injuries, record keeping, and how to encourage employees to be more

conscious of safety. The twenty-four (24) hour institutions agree to continue local worksite health

and safety committees.

Employees appointed to serve on the committee shall serve wrthout loss of compensat|on

To the extent permitted by law, and upon request, copies of employee occupatlon injury reports

will be furnished to the appropriate Joint Union/Management Health and Safety Commlttee and

. shall remain confidential.

E. . The partles agree that tralnlng on domeshc violence, workplace securlty, rape preventlon and
assaultive behavior are appropriate subjects for high priority consideration by. the Joint

. Umon/Management Health and Safety Committee. : ,

=Xol

10.3 Occupatlonal Hazards .

When an employee in good faith. beheves that he/she is belng requrred to work where an immediate
and recognizable threat to his/her health and safety exists, he/she will so notify his/her supervisor.
The supervisor will immediately investigate the situation and either direct the employee to perform.

- some other task away from the occupational hazard(s) or proclaim the area safe and direct the
employee to proceed with his/her assigned duties. This direction shall normally be after consulting

. with higher level supervisory or management staff. If the Union or the employee still believes the,

_ unsafe condltlon(s) exist, the Union or the employee may file a grievance aIIegmg a vrolat|on of this
section in -accordance with the Health.and Safety grievance procedure

10.4 Injury and liiness Prevention Programs (lIPP) .
~ A. Each department shall establish, implement, and. ma|nta|n an IIPP The program shall be |n
writing and distributed and/or made available to all employees.
B. If any dispute arises with regard to this section, an employee may file a grievance. The decision
reached at the DPA level shall be final..

10.5.11 Health and Safety Education and Tralnlng (Unlt 11)
“ A.. Where the State identifies a need, the State will provide health and safety mformatnon toall
~_employees as a part of an on- -going program of heaith and safety awareness and education.
Such information may be reviewed and updated annually with input from the departmental Joint’
Union/Management Health and Safety Committee(s).
B. Employees may request to receive additional job- specrfrc health and safety training as needed
- - and deemied appropriate by the State. _
C.- ‘Whére Departmental Joint Umon/Management Health and Safety Commlttee(s) have been
formed, information regarding Health and Safety Education Training may be an appropriate topic
~of discussion in these'meetings. The departments agree to consider health and safety educat|on
and training recommendations issued by these joint committee(s).

10.5.17 Safety Orientation (Unit 17) '
A. Unit 17 employees in twenty-four (24) hour facilities shall be prowded orlentatlon WhICh includes
safety policies, procedures CPR, and the use of safety devices, within forty-five (45) days of hire:
- B. Safety orientation in other facilities shall be provided within forty-five (45) days however, CPR
training will be-:made available within twelve (12) months of hire.

10.5.20 Safety Orientation (Unit 20)
The State shall endeavor to provide Unit 20 employees in twenty-four (24) hour facilities ‘orientation
which includes: safety policies, procedures; CPR and the use of safety devices within two (2) months
of hire and will provide this orientation no later than five (B) months from date of hrre
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10.5.21 Health Promotion Activities (Unit 21)

A. The State, in an effort to increase morale and productivity, to reduce absenteelsm injuries and ‘
illness, and to contain rising health care costs, encourages departments and employee‘s to
panicipate in health promotion and injury prevention activities.

B. Departments may, based on operational needs, allow WWG 2 employees up to one full hour of
administrative time-off (ATO) per month, to participate in State sponsored on-site health
promotion activities.

C. State-sponsored on-site health promotlon activities may include but are not limited to the following
activities held at the work site: seminars, demonstrations, exercise.or physical fithess classes,
educational forums, blood drives, and flu immunizations.

10.6 Emergency Evacuation Procedures
A. Each department shall establish, implement, and maintain an emergency evacuatlon procedure.
The program shall be in writing and distributed and/or made available to all employees.
B. If any dispute arises with regard to this section, an employee may file a grievance. The deClSlon
reached at the DPA level shall be final.

10.7 Protective Clothing (Excludes Unit 17 and Unit 21)

A. When the State requires protective clothing to be worn, the State shall provide the protective
clothing. Employees or the Union may request the issuance of protective clothing.

B. “Protective Clothing” means attire, that is worn over, or in place.of, regular clothing and is
necessary to protect the employees’ clothing from damage or stains which would be present in
the normal performance of their duties. Protective clothing provided pursuant to this Contract is
State owned or leased property which will be maintained by the State. Damaged protective
clothing, due to the negllgence of the employee shall be replaced by the employee at his/her
expense : )

10.7.17 Protectlve Clothing (Unit 17)

A. When the State determines and requires protective clothmg to be worn or equnpment to be used,
the State shall provide the protective clothing and equipment. Protective clothing provided
pursuant to this section is State owned or leased property which will be maintained as the State
deems necessary.

B. ‘When protective clothing or equipment is provided, the employee shall wear or use the protective
clothing and equipment in accordance with instructions provided by the State. Employees using
State provided protective clothing or equipment shall be held responsible for the loss of and/or
damage to the protective clothing and equipment other than that incurred as a result of normal
wear or through no fault of the employees. If the protective clothing or equipment is determined
by the State to be defective or inadequate quality to afford proper protection, the State shall
provide replacement or repaired protective clothing and equipment at no cost to the employees.

10.7.21 Protective Clothing (Unit 21)

A. When protective clothing is required by the employee s supervisor, the State shall either provide
the protective clothing or reimbursement of actual substantiated amounts for initial or replacement
cost as necessary. Employees must request reimbursement in accordance with department
policy. Reimbursement shall only be provided when the employee substantiates the expense by
providing a receipt(s) for the required item(s). “Protective clothing” means attire that is worn over,
or in place of, regular clothing and is necessary to protect the employee’s clothing from damage
or stains which would be present in the normal performance of his/her duties and/or Wthh is
required for the employee to protect the employee’s body from possible injury.

B. Protective clothing provided pursuant to this Section is State owned or leased property which will
be maintained as the State deems necessary.

C. Protective clothing damaged due to the negligence of the employee shall be replaced by the
employee at his/her expense.

D. The employee shall comply with any instructions provided by the State in regards to protective
clothing.
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10.8.14 Protective Clothing Program at Office of State Publishing (OSP) (Unit 14)

A.

B.

The Union agrees that the State shall continue a protective clothing program in the OSP
pressroom. The program shall continue for the duration of the contract.

“Protective Clothing” means attire, which is worn over, or in place of, regular clothing and is
necessary to protect employees’ clothing from damage or stains, which would be present in the
normal performance of their duties. ,

C. The State shall provide and maintain the protective clothing.
- D.
E

Employees shall be required to wear the protective clothing.
Employees may choose to wear their Solidarity shirts and may do so on Wednesdays. The OSP
is not liable for Solidarity shirts that become soiled or damaged.

10.9 Safety Equipment (Excludes Units 15, 17 and 21)
Safety equipment required by the State shall be prowded to employees covered by this Contract by
the employer. (

A

B.

job.
C.
D

Such equipment may include safety devices, wearing apparel and other equipment for the
protection and safety of employees in the conduct of their assigned duties.
The State shall provide training in the use of safety equment required in the performance of the

Employees may request additional safety equipment if they feel it may add to their overall safety.
Equipment damaged or lost, due to the negligence of the employee, shall be replaced by the
employee at his/her expense.

10.9.15 Safety Equipment and Safety Goggles/GIasses (Unit 15)
Safety equipment required by the State shall'be provnded to employees covered by this Contract by
the employer.

A.

.m.U.O.w

Such equipment may include safety devices, wearing apparel and other equipment for the
protection and safety of employees in the conduct of their assigned duties.

The State shall provide training in the use of safety equipment required in the performance of the
job.

Employees may request additional safety equipment if they feel it may add to their overall safety.
Equipment damaged or lost, due to the negligence of the employee shall be replaced by the
employee at his/her expense.

The State will provide Bargaining Unit 15 employees safety goggles when required by the State.
When the State concurs that an individual Unit 15 employee cannot wear safety goggles over
prescription glasses, the State shall provide an initial pair of prescription safety glasses, including
reasonable time off without loss of compensation for examination and fitting of the glasses.

1. Employees shall wear safety goggles or prescription safety glasses in accordance with
instructions provided by the State.

2. Safety goggles provided pursuant to this section are State owned or leased property
which will be maintained as the State deems necessary. Employees issued State
provided safety goggles shall be held responsible for loss and/or damage to the safety

_ goggles.other than that incurred as the result of normal wear or through no fault of the
employee. If grieved, the burden of proof shall be on the State in cases of loss or

. damage to State-provided safety goggles or glasses. SR

The State shall provide Bargaining Unit 15 employees safety-toed shoes/boots when required by
the State. Safety-toed shoes/boots provided pursuant to this section are State owned or leased
property which will be maintained as the State deems necessary. Employees issued State-

- provided safety-toed shoes/boots shall be held responsible for loss of and/or damage to the

safety-toed shoes/boots other than that incurred as the result of normal wear or through no fault of
the employee. If grieved, the burden of proof shall be on the State in cases of loss or damage to
State provided safety-toed shoes/boots.

Employees shall wear safety-toed shoes/boots in accordance with instructions provided by the
State.
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10.9.21 Safety Equipment (Unit 21) , ‘ ‘
The State is committed to providing protective and safety equipment for the personal protections of its
employees, taking into consideration the various work environments and the inherent risks of various
job assignments. The State shall determine the protective and safety equipment, by employee
- classification and job assignment. Denial of an employee request for safety equrpment by the State
shall be in wrlttng :

10.10 Medical Monitoring (Excludes Units 14, 17 and 21)
Medical monitoring programs shall be discussed by the appropriate departmental Joint
Union/Management Health and Safety Committee(s) and they will take into account the status of
current technology and scientific recommendatlons for such programs, and the need for specified
departmental programs. . . . 4

10.10.17 Medical Monitoring (Unit 17)
Medical monitoring programs may be discussed by the appropriate departmental Joint
Union/Management Health and Safety Committee(s) and may take into account the status of current
technology and scientific recommendations for such programs. The Health and Safety Committees
may make recommendations regarding medical monltorlng programs to the department head or
designee. . -

10.11 Hazardous Materials (Excludes Units 15, 17 20 and 21)

A. Upon request of the Union or an employee, the State shall provide a completed Matenal Safety
Data Sheet (MSDS) for each hazardous substance in use at the place of employment, which has
been supplied to the employer by the manufacturer, producer, or seller. If not provided by the
manufacturer, producer, or seller, the State shall prepare a written request asking that the MSDS
be sent.

B. 1n accordance with departmental polrcres an employee W|lI receive training in the use of
hazardous substances where the following conditions exists:

1. The manufacturer is required under Labor Code section 6390 to provide a MSDS;
2. The employee is required to use/handle the substance; or
3. Itis necessary to update or otherwise train an employee in its use.

10.11.15 Hazardous Materials (Unit 15) ..

A. Upon request of the Union or an employee the State shall provide a completed Material Safety
Data Sheet (MSDS) for each hazardous substance in use at the place of employment, which has
been supplied to the employer by the manufacturer, producer, or seller. If not provided by the
manufacturer, producer, or seller, the State shall prepare a written request asking that the MSDS
be sent.

B. An employee will receive tralmng in the use of hazardous substances where the following
conditions exists: S P :

1. The manufacturer is requrred under Labor Code section 6390 to provrde a MSDS;
2. The employee is required to use/handle the substance; or .
3. It is necessary to update or otherwise train an employee in its use.

10.11.17 Hazardous Materials (Unit 17)

A. Upon request of the Union or an employee, the State shall provrde a completed MSDS for each
hazardous substance in use by Unit 17 employées at the place of employment, which has been
supplied to the employer by the manufacturer, producer, or seller.

B. If not provided by the manufacturer, producer, or seller, the State shall prepare a written request
asking that the MSDS be sent.

,C. An employee will receive training from hrs/her supervisor orfrom departmental resources in the
use of a hazardous substance where: (1) the manufacturer is required under Labor Code section
6390 to provide a MSDS; (2) the employee is required to use the substance; and (3) the '
employee has not previously been trained in its use. This provision shall be grievable only
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through the Director’s level in the grlevance procedure contalned in artlcle 6 (Gnevance and
Arbltratlon Procedure) of this Contract.

10.11.20 Hazardous Materials (Unit 20) B

A Upon request of the Union or an employee, the State shall prowde a completed Materlal Safety
Data Sheet (MSDS) for each hazardous substance in use at the place of employment, which has
been supplied to the employer by the manufacturer, producer, or seller. If not provided by the
manufacturer, producer, or seller, the State shall prepare a written request asklng that the MSDS
be sent. . =

B. An employee will recelvetralmng in the use of hazardous substances where the followmg
conditions exists:

1. The manufacturer is required under Labor Code section 6390 to provide a MSDS;
2. The employee is required to use/handle the substance; or
3. 1ti is necessary to update or otherW|se traln an employee |n |ts use.

10.11.21 Hazardous Matenals (Umt 21)

"A. Upon request of the Union or an employee, the State shall prowde a completed Materlal Safety
- Data Sheet (MSDS) for each hazardous substance in use at the place of employment, which has
been supplied to the employer by the manufacturer, producer, or seller. If not provided by the
manufacturer, producer or seller, the State shall prepare a wntten request asklng that the MSDS
be sent.

B. An employee will receive tralnlng in the use of hazardous substances where the followmg
condltlons exists: -

1. The manufacturer is required under Labor Code section 6390 to provide a MSDS; .
2. The employee is required to use/handle the substance; or
3. It is necessary to update or otherwnse train an employee in its use.
10.12 Employee Restroom Facilities B
To the extent possible, where both male and female employees are employed at a permanent work
site, the State will provide separate restroom facilities which are also separate from those facilities
provided to inmates, wards, residents, patients, members and students. .

10.13 Access to Work Areas 24 Hours (Excludes Unit 17 and Unit 21) '
A. Upon request, employees in twenty-four (24) hour facrlltlesllnstltutlons who need keys will be -
. provided keys.
B. Keys may not be provided due to special crrcumstances such as safety or security reasons. In
those instances, management will ensure employees have access to and egress from their work
areas during their normal work hours.

10.13.21 Access to Work Areas 24 Hours (Umt 21)
A. Upon request, employéees in twenty-four (24) hour facnlltles/mstltutlons who need keys will be

provided keys.
B. Upon request, and subject to operatlonal need and the overall safety of the employees,
departments may grant access to'employees out3|de their iormal work schedule.

10.14 Personal Alarms (Excludes Units 15, 17 and 21) ' .

A. A-department shall make available to all employees who have contact or a work assignment with
inmates, wards, forensic clients or forensic patients, in areas equnpped with an alarm, a pérsonal
alarm transmitter. The transmitter shall be tested regularly If a log of the testing is maintained by
the department, the Union shall have the right to-inspect this log upon written request.

B. The departments having twenty-four (24) hour institutions shall kéep the Union informed, upon
request, of the progress of personal-alarms being tested, manufactured, or being considered for
use within said institutions. The State shall meet with a Union representative before the devices
are provided to employees.

C. Any institution currently providing such personal alarm dev:ces will continue to do so.
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D. This provision shall not Supersede any exrstrng departmental or institutional pohcy governing the
use of persona[ alarms. , , _

10.14.15 Personal AIarms-CDCR (Unit 15)

A.' A department shall make available to all employees who have contact or a work assrgnment with
inmates, wards, forensic clients or forensic patients, in areas equipped with an alarm, a personal
alarm transmitter. The transmitter shall be tested regularly. If a log of the testing is maintained by
the department, the Union shall have the right to inspect this log upon written request.

B. The departments having twenty-four (24) hour institutions shall keep the Union informed, upon
request, of the progress of personal alarms being tested, manufactured or being considered for
use within said institutions. The State shall meet with a Un|on representative before the devrces“
are provided to employees. .

C. Any institution currently providing such personal alarm devrces will continue to do so

D. This provision shall not supersede any existing departmental or lnstltutlonal policy governmg the
use of personal alarms. , "

10.14.21 Personal Alarms (Unit 21) :

A. A department shall make available to all employees who have contact or a work aSS|gnment wrth

inmates, wards, forensic clients or forensic patients, in areas equipped with an alarm, a personal

- alarm transmitter. The transmitter shall be tested regularly. If a log'of the’ testing is maintained by
the department, the Union shall have the right to inspect this log upon written request. The
parties agree concerns in this area are appropriate subjects for priority conS|derat|on by the
appropriate Joint Labor/Management Health and Safety Committee.

B. The departments having twenty-four (24) hour institutions shall keep the Union. informed, upon
request, of the progress of personal alarms being tested, manufactured, or being considered for
use within said institutions. The State shall meet with a Unlon representatlve before the devices
are provided to employees.

C. Any institution currently providing such personal alarm dewces wrll continue to do so.

D. This provision shall not supersede any existing departmental or institutional pollcy governing the
use of personal alarms. , . "

10.15.17 Personal Alarms: CDCR (Unit 17)
The Department of Corrections and Rehabilitation shall provide to a Unit 17 employee a personal
alarm transmitter which is calibrated to the zone area where the employee is assrgned The
transmitter shall be tested daily to ensure operational order.

10.16.15 Alarm System: DDS and DMH (Unlt 15)
.A. The DDS and DMH agree that all alarm system eqU|pment shall be maintained and perlodlcally
tested to ensure employees’ safety. : : -
B. The personal alarm shall be tested daily to ensure operatlonal order. :
C. DDS and DMH agree to meet with the Union, upon request, to dlscuss problems with the alarm
‘ ‘system and necessary plans to correct these problems. :

10. 16 17 Alarm System: DDS and DMH (Unit 17)
The Departments of Developmental-Services and Mental Health agree that aII alarm system
equipment shall be maintained and periodically tested to ensure employees’ ‘safety.
B. The personal alarm shall be tested daily to ensure operational order.
C. DDSand DMH agree to meet with the Union, upon request, to dlscuss problems with the alarm
: system and necessary plans to correct these problems. :

10.17. 17 Instltution Radios: CDCR (Unit 17)
Within'six (6) months of ratification of this contract, the CDCR Health Care Division, Labor Relations
and SEIU Local 1000 shall establish a Labor/Management Committee to review and study the
necessity of institutional radios for Unit 17 employees in clinics, yard clinics, and isolated areas of
institutions. The Union shall be allowed two (2) Union-appointed Unit 17 employees on State time.
The department shall be allowed an equal numberof management appointed members.
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10.18 Referral of Assault/Battery (Excludes Units 1, 3, 11,14, 17 and 21)
A. The State shall refer all cases involving a ward/inmate assault and/or battery, as defined by
existing laws, on an employee to the appropriate prosecuting authority.
B. The State shall report all cases involving a toll patron assault and/or battery, as defined by
existing laws, on a toll collector to the appropriate policy agency

10.18 Referral of Assault/Battery (Excludes Units 4, 15, 17 and 20)
The State shall refer all cases involving a ward/inmate assault and/or battery, as defined by eX|st|ng
laws, on an employee to the appropriate prosecutlng authority.

- 10. 18 17 Referral of AssaultlBattery (Unit 17)

The State shall refer all cases involving a ward, inmate, or patient assault and/or battery, as defined
by eXIstlng laws, on an employee to the approprlate prosecuting authonty

10.19 Assaultlve Behavior (Excludes Unlts 3 and 17) :
The State will endeavor to provide training to all employees at risk of assault on how to defuse
potentially violent situations and verbal confrontations. : »

10.19.3 Assaultlve Behavior Tralmng (Un|t 3)
- The State will prowde the following training in the following departments

A. Department of Mental Health (DMH) and the; Department of Developmental Services (DDS)

1. Assaultive behavior training shall be mandatory.

2. All employees will be required to attend assaultive behavior training at a minimum of
every two (2) years. Assaultive behavior training shall be mandatory within six (6) months
of assuming employment.

3. Representatives of SEIU Local 1000 (Unit 3) may meet with DDS for the purpose of

A discussing the need to reform a statewide assaultive behavior training committee.

4. The DMH will continue to allow the SEIU Local 1000, one (1) seat on the statewide

committee.

B. California Department of Corrections and Rehabilitation/Division of Juvenile Justice (CDCR/DJJ):

1. As part of the new employee orientation, the Division of Juvenile Justice (DJJ) will provide
training in appropriate techniques in de-escalation and handling assaultive behavior.
2 In addltlon annual refresher training will be conducted for all BU 3 employees.

10.19.17 Preventlon and Management of Assaultive Behavior (Unit 17)
A. Department of Mental Health (DMH) and Department of Developmental Services (DDS)
1. Prevention and Management of Assaultive Behavior (PMAB) training shall be mandatory.
2. The State shall provide all employees with an annual opportunlty to attend PMAB training.
All employees will be required to attend PMAB training at a minimum every two (2) years.
PMAB training shall be mandatory within six (6) months of assuming employment.
3. Employees shall be compensated for attending PMAB training.
4. Representatives of SEIU Local 1000 (Unit 17} may meet with DDS for the purpose of
. discussing the need to form a statewide PMAB Committee.
_ 5. Upon request of the Union, the DMH agrees to schedule a meeting at the headquarters
level to consider the Union’s suggestions relating to the PMAB program in DMH.
6. The Union shall be entitled to representation on the DMH Statewide PMAB Committee.
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B. The Department of Corrections and Rehabilitation and SEIU Local 1000 (Unit 17) will meet to
address issues relating to self defense and PMAB training.

C. PMAB training for Unit 17 employees in departments or facilities other than those listed in
paragraphs A and B above, may be offered on a space available basis and subject to
arrangements being made to relieve the employees of their regular duties.

10.20.15 Professmnal Assaultive Response Training (Unit 15)
A. The State shall provide Professional Assaultive Response Training for Unit 15 employees whose
- regular assignment involves the coordination and care of clients in Department of Developmental
Services (DDS) and Department of Mental Health (DMH). Such training shall occur within a
timely manner or in the case of a newly hired employee, within six (6) months of being hired.

B. Upon request, other Unit 15 employees in DDS and DMH will be provided Professional Assaultive
Response Training when space is available and arrangements can be made to relieve them of
their regular duties.

C. Such training will occur during Bargaining Unit 15 employees’ regular work shift. However,
departments may adjust the employees’ work schedule to allow for their participation in the
training.

D.  The Department of Education shall provide Professional Assaultive Response Training for all Unit
15 employees whose regular employment requires routine contact with students. Professional
Assaultive Response Training involves training in procedures primarily designed to alert:
employees to potential impulsive or aggressive behavior of students in the special schools. Such
training shall occur prior to the termination of the school year.

10.20.20 Assaultive Response Training (Unit 20).
The State will review the availability of assaultive response training and will endeavor to provide -
assaultive response training to Unit 20 employees. The DMH, DDS, CDVA, and DOE shall provide
Management of Assaultive Behavior training where required by the State. Management of assaultive
behavior is in-service training in a series of techniques and procedures primarily designed to protect
hospital residents, clients, and students from the affect of their own impulsive behavior.

. 10.20.21 Training for Hostile and Threatening Behavior (Unit 21)

Working within budgetary and work load constraints, each department through its annual training plan
process, will provide training in handling hostile and threatening behavior where required for job
performance.

10.21 Workplace Violénce Prevention
The State and Union developed a model Workplace Violence Prevention Program. Each department
shall maintain a Workplace Violence Prevention Program that meets the mutually agreed upon model
program. The department program shall be in writing and distributed and/or made avallable to all
employees

10.22 Computer Work Stations - '

A. In order to provide a safe and healthy workplace for its employees, the State agrees to order
computer equipment wherever possible in accordance with the recommendations made by the
Joint Union/Management Video Display Terminal Committee Report.

B. The State shall provide instruction in the proper operation and adjustment of computers and
workstation equipment. Both parties will encourage employees to properly use computer
equipment. The State shall maintain the Computer User’s Handbook which will be available to all
departments for training purposes.

C. Upon the request of the employee, the State shall provide an ergonomic evaluation of the
employee’s primary workstation by a trained evaluator.

D. The State shall take action as it deems necessary to make the following equment available to all
employees that use computers:

1. Glare screens;
2. Document holders:
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3. Adjustable chairs;

4. Ergonomic-keyboards;

5. Foot and wrist rests;

6. Telephone headsets; o

7. Ergonomic computer table and supports;

8. Wheeled carriers;.- o T : o

9. Alternative pointing devices (rollerball, trackball, touch-pad, etc.) as necessary.

Additionally, the State shall take action as it deems necessary to mitigate glare from the workplace,
such as, rearrangementsof the work stations to avoid glare.on monitors.and on terminal screens from
windows.and ceiling luminaries, or providing other measures to reduce the glare from light sources.

E. Upon request by the Union, the State agrees 10 meét to review any suggested revisions or
additions to the State's Computer User's Handbook: .

10.23 Independent Medical Examinations o : .

A. Whenever the State believes that an employee, due to an iliness or injury, is unable to perform
his/her normal work duties, the State may require the employee to submit to an independent
medical examination at State expense. The medical examination will be separate of any medical
services provided under the State’s Workers’ Compensation.Program. ,

B. If the State, after the independent medical examination,-determines that the employee cannot

- perform the essential.functions of the job position, the State shall give the employee the
opportunity to challenge the State’s medical evaluation by supplying his/her personal medical
evaluations to dispute the State’s findings. : '

10.24.17 immunization Against Diseases (Unit 17)-
The State shall offer immunization as required at State expense.

10.25 Infectious Disease Control (Excludes Units 15, 17 and 21) ,

A. The State shall provide ali employees in twenty-four (24) hour institutions in-service training on
infectious disease control. New employees, and current employees who have not received
training, shall be provided training on infectious disease control.- : '

B. Training shall be provided for employees in-the Departments of Health Care Services, Public
Health, Veteran’s Affairs, DIR, DDS, DMH, CDCR, and the California Environmental Protection
Agency (CalEPA) whose laboratory, research, testing, or regulatory duties ma’y expose them to
infectious diseases. ' -

C. ‘When an outbreak of infectious, contagious, or communicable diseases/conditions is.known at
the worksite, the State shall notify potentially exposed employees. :

D. Infectious Disease Control Training shall include, but not be'limited, to bloodborne and airborne
diseases. : v :

E. The State shall utilize the best guidelines available. Examples of guidelines may include the use
of the Joint Advisory Notices issued by the Centers for Disease Control. For licensed hospitals,
such training shall be consistent with the California Code of Regulations.

10.25.15 Infectious Disease Control (Unit 15) .- :

_A. The State shall provide all employees in twenty-four (24) hour institutions in-service training on
infectious disease control. New employees, and current employees who have not received
training, shall be provided training on infectious disease control. ' )

B. Training shall be provided for employees in the Department of Health Care Services, Public
Health, Veteran's Affairs, DIR, DDS, DMH, CDCR, and the California Environmental Protection
Agency (CalEPA) whose laboratory, research, testing, or regulatory duties may expose them to
infectious diseases. _ . : ‘ )

C. When an outbreak of.infectious, contagious, or communicable diseases/conditions is known at

- the worksite, the State shall notify potentially exposed employees prior to entering affected area.
~D. Infectious Disease Control Training shall include, but not be limited, to bloodborne and airborne

diseases.
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E. The State shall utilize the best guidelines available. Examples of guidelines may include the use
of the Joint Advisory Notices issued by the Centers for Disease Control. For licensed hospitals,
such training shall be consistent with the California Code of Regulations. :

10.25.17 Infectious Disease Control (Unlt 17)

A. The State shall provide in-service training in infectious disease control and isolation procedures
on an annual basis utilizing the best guidelines available. Examples of guidelines the State may
use are the Joint Advisory Notice issued by the Center for Disease Control. For licensed
hospitals, such training shall be consistent with California Administrative Code Title 22. For other
clinical settings, such training shall reflect the needs of the work environment.

B. The State agrees that, upon request of SEIU Local 1000, a special meeting of the Professional

. Practice Group, provided for under Article 13.18.17 or the Health and Safety Committees -
provided for under article 10.2 (Health and Safety Committees) will be held at each facility to

. review the safety procedures, equipment, and materials relating to treating patients and clients
with bloodborne diseases such as hepatitis or acquired immune deficiency syndrome. .

C. When an outbreak of infectious, .contagious, or communicable diseases/conditions is known at
the worksite, the State shall notify potentially exposed employees. .

10.25.20 Infectlous Disease Control (Unlt 20) A

A. The State shall provide all employees in twenty-four (24) hour institutions in-service tralnlng on
infectious disease control. New employees, and current employees who have not received
training, shall be provided training on infectious disease control.

B. Training shall be provided for employees in the Departments of Corrections and Rehabllltatlon
Developmental Services, Health Care Services, Industrial Relations, Mental Health, Public
Health, Rehabilitation, Veteran’s Affairs, and the California Environmental Protection Agency
whose laboratory, research, testing, or regulatory duties may expose them to infectious diseases.

C. When an outbreak of infectious, contagious, or communicable diseases/conditions is known at
the worksite, the State shall endeavor to notify potentially exposed employees.

D. Infectious Disease Control Training shall include, but not be limited to, bIood borne and airborne
diseases. :

E. The State shall utilize the best guidelines available. Examples of guidelines may include the use
of the Joint Advisory Notices issued by the Centers for Disease Control. For licensed hospltals

" such training shall be consistent with the California Code of Regulations.

10.25.21 Training in Infectious Disease Control (Unit 21)
A. The parties agree that training in infectious disease control is an appropriate subject for high
- priority consideration by the appropriate Joint Labor/Management Health and Safety Committee.
B. Employees shall be provided training on infectious disease control as related to job performance.
Infectious disease control training shall include, but not be limited to, bloodborne and airborne
diseases.
C. When a Department becomes aware of an outbreak of infectious, contagious, or communlcable
diseases/conditions at a worksite, the State shall endeavor to notlfy potentlally exposed
employees. .

10.26 Precautions Against Exposure to Bloodborne Pathogens

A. The Department of Corrections and Rehabilitation (CDCRY), Mental Health (DMH), Veteran S
Affairs (DVA), and Developmental Services (DDS) shall utilize the best guidelines identified for
the housing, control and treatment of inmates, wards, clients, and patients to ensure the
protection of staff from exposure to bloodborne pathogens Examples of guidelines the
departments may use are the Joint Advisory Notice issued by the Department of Labor,
Department of Human Services, and guidelines issued by the Centers for Disease Control. Upon
request, the Union and/or an employee will be provided a copy of the aforementioned publications
and/or guidelines utilized by the departments above.

B. CDCR, DMH, DVA, and DDS shall provide the necessary training to staff who are responsible for
the care and treatment of inmates, wards, clients, and patients with bloodborne pathogens.

. Training will be tailored to the express or identified needs of the staff assigned and will be.
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conducted as determined and identified by management. Upon request, the Union will be
provided with the State’s approved training plan relative to bloodborne pathogens.

Signs or posters indicating the proper precautions that staff shouid follow relative to good sanitary
practices will be posted in staff restrooms and other locations as determined by management.
The aforementioned departments will use standard audit procedures regardlng compliance issues
related to lnspectlons

Employees who are exposed to bloodborne pathogens as a result of their employment will be
advised of their ability to receive appropriate treatment and care as determined by their treating
physician via the workers’ compensation system.

The departments will utilize the most up to date guidelines provided for the processing of laundry.
Protective apparel shall be available to all Staff. All employees upon request, shall be provided
with disposable gloves and hand cleaning materials in an AIDS unit. A supply of these items
should be maintained in such a manner so as to be accessible to éther designated staff.

“The Union will bring concerns regarding health and safety issues to the local Health and Safety

Committee for resolution.

CDCR, DVH, DVA, and DDS shall offer Hepatitis B vaccmatlons to all employees who have
potential for occupatlonal exposure as deflned in Title 8 section 5193 of the Cahforma Code of
Regulations.

If a bloodborne pathogens unit is established in any other department the State agrees to abide

by this section.

10.27 Remodeling/Renovations and Repairs

A

Whenever a State owned or managed bu1ld|ng is remodeled or renovated, thé’ agency/tenant
whose space is belng remodeled/renovated will provide at least thirty (30) days prior notice to
employees impacted by the construction. A copy of this notice shall be provided to the Union.
Except in emergency situations, the State shall give not less than forty-eight (48) hours prior
notice whenever repair work in State owned or managed buildings is done which may result in
employee health concerns for the work environment.

Prior to undertaking any remodeling, renovation, or repair, that requires removal of any material,
the materials will be tested for lead and asbestos. If such materials are present, they will be
removed in accordance with State regulations to assure the safety of employees/tenants.
For’leased buildings not managed by the State, the State wilt include the following language in all
new leases entered into after thirty (30) days following the ratification of this Contract.

“Except in emergency situations, the Lessor shall give not less than forty-eight (48) hours prior
notice to State tenants, when any pest control, remodeling, renovation, or repair work affecting
the State occupied space may result in employee health concerns for the work environment.”

" The State will take actions to accommodate employees who suffer from chemlcal hypersensmwty

‘asit pertalns to section 10.27 (Remodeling/Renovations and Repalrs)

10.28 Pest Control

A

Whenever a department utilizes a pest control chemical in State owned or managed
buildings/grounds, the department will provide at least forty-eight (48) hours notice prior to
application of the chemical, unless an infestation occurs which requires immediate action.

Notices will be posted in the lobby of the building and WI” be disseminated to butldlng tenant
contacts.

Employees who wish to review the MSDS sheet(s) for the chemical(s) being applied may do so by
making their request to the appropriate building manager’s office. Application of the chemical(s)
will be done in a manner consistent with State regulations to assure the safety of tenants.
Normally, the chemical application will take place during hours when the building is closed for
business.

For leased buildings not managed by the State, the State will include the following language in all
new leases entered into after thirty (30) days following the ratification of this Contract.

“Except in emergency situations, the Lessor shall give not less than forty-eight (48) hours prior
notice to State tenants, when any pest control, remodeling, renovation, or repair work affecting
the State occupied space may resuit in employee health concerns for the work environment.”
The State will take actions to accommodate employees who suffer from chemical hypersensmwty
as it pertains to'section 10.28 (Pest Control).
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10.29 Smoking Cessation

A

B.

C.

The State will continue to provide smoking cessatlon programs consistent with prior departmental
practices.

Participation or non-participation in such programs shall not jeopardize the employment rights of
participants and non-participants for failure to successfully complete smoking cessation -
programs. )

Where not already implemented, the State agrees to consider smoking cessation programs upon
request of groups of employees within the same department and geographic proximity.

10.30 Health and Safety Grievances

A

B.

It is the policy of the State employer to enforce safety and health, poI|C|es procedures and work
practices and protect employees from harm in connection with State operations.

To this end, the parties agree that it is in their mutual best interest to endeavor to make the work
site free from situations, circumstances, or conditions that constitute an immediate and
recognizable threat to the health and safety of employees.

It is the intent of this Health and Safety Grievance Procedure to ensure a prompt response to
employees who feel that a'situation exists which constltutes an rmmedlate and recognizable
threat to their health and safety.

. When an employee in good faith believes that he/she is being requwed to work where an

immediate and recognizable threat to his/her health and safety exists, he/she will so notify his/her
supervisor. The supervisor will immediately assess the situation, drrect any necessary corrective
action to eliminate any immediate and recognizable threat to the employee’s health and safety,
and either direct the employee to temporarily perform some other task or direct the employee to
proceed with his/her assigned duties. If the Union orthe employee still believe the immediate and
recognizable threat to his/her health and safety exists, the Union or the employee may file a
grievance alleging a violation of this.section at Step 2 of the grievance procedure as follows:

1. Health and Safety Grievance - Step 2

a. If the grlevant is not satisfied with the decision rendered by his/her supervisor, the
grievant may appeal the decision in writing, within five (5) calendar days after
receipt of the decision to the department head or designee as the second level of
appeal.

b. The person designated by the department head as the second level of appeal shall
respond to the grievance in writing within fourteen (14) calendar days. A copy of
the written response shall be sent concurrently to the SEIU Local 1000
Headquarters

2. Health and Safety Grrevance Step 3

a. If the grievant is not satisfied with the deC|S|on rendered pursuant to Step 2, the
grievant may appeal the decision in writing, within five (5) calendar days, after
receipt of the decision to the DPA as the third level of appeal. The Union shall
concurrently send a copy of the appeal to the affected department(s) '

b. The Director of the DPA or designee shall respond to.the grievance in"writing within
fourteen (14) calendar days.

c. If the grievance is not resolved at Step 3 within twenty-four (24) hours after receipt
of the third step response, the Union shall have the right to submit the grievance to
arbitration.

d. The arbitration shall take place no later than fourteen (14) days foIIowrng the

" Union’s request unless the parties mutually agree otherwise.

e. Arbitration shall be in accordance with section 6.11(B) of this article unless

otherwise provided. :
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10.31.11 Health and Safety Inspections (Unit 11)
While it is recognized that periodic health and safety mspectnons are the responsibility of each
facilities manager, each department may, upon request of the Union, conduct annual health and
safety inspections of facilities with Unit 11 employees. Such inspections shail be made by the
departmental Health and Safety Officer and/or a designee. Upon advance request, a Union .
representative shall be permitted to accompany the Health and Safety Officer and/or a designee when
conducting the inspections. Permission shall not be unreasonably withheld; however, it may be
denied for reasons of safety, security, or patient care including patient privacy. The results of the
inspections will be posted at each facility. This section is not subject to Article 6.

10.32.20 Information Regardlng Medical Condition (Unit 20)
Upon request the State will provide any employee in Unit 20 working with any inmate, ward, cllent
resident, patient or student, available pertinent medical information needed to properly care for these
persons. Provision for the release of such information shall be consistent with applicable laws and
rules pertaining to confidentiality.

10.33.3 Temperature Controls (Unit 3)
The parties acknowledge the vital importance of the correctional education system in the CDCR-DAL.
To maintain the effectiveness of this system, it is necessary to develop and |mplement policies that
are conducive to malntalnlng and promoting the health/safety of the teachers, minimizing phyS|caI
discomfort and maximizing educational opportunity for students in these programs.

10.33.15 Laundry and Kitchen Temperatures (Unit 15)

A. At the request of the Union, State departments that maintain kitchens and laundries in which Unit
15 employees work, agree to meet to discuss alternative methods for resolving issues regarding
temperature variance in kitchen and laundry work areas.

B. The State shall comply with applicable regulations regarding temperature variance in kitchen and
laundry work areas. Additionally, the department will consider and may alter the shifts of Unit 15
employees so that they are working fewer hours during the hottest parts of the day. As resources
permit, existing ventilation, heat, and air cooling systems, including auxiliary equipment provided
in the laundries and kitchens shall be maintained by the State in good working condition.

10.34.11 Health and Safety Incentive Award Program - Department of Water Resources (DWR) ,
(Unit 11)

A. The DWR will establish on a pilot basis, a Health and Safety Incentive Program in the Division of
Operations and Maintenance (O&M) field divisions.

B. All permanent, full time employees of the five (5) O&M field divisions will be eligible to participate
in the program established for the division. The department agrees to provide funding of awards
for the program.

C. The program is intended to encourage employees to work safely and reduce sick leave usage.
Participation in this program is limited to employees working at the five (5) O&M field divisions.
The management of O&M will develop criteria and guidelines for determining whether the awards
will be in cash or in material goods. The criteria established will be discussed with the Union prior
to implementing the program. Based upon the criteria implemented, awards will be given to
employees who have established and maintained the best overall health and safety record.

D. If a dispute arises over this section (10.34.11 - Health and Safety Incentive Award Program -
DWR), an employee may only file a complaint per article 6, and the decision reached by the
Director of DWR or designee shall be final. This section (10.34.11) shall be effective upon
enactment of legislation which clearly exempts this provision from the definition of “compensation”
contained in Government Code section 20022.

E. The State reserves the right to cancel this program if such action is deemed to be in the best
interest of the State. The State agrees to give affected employees and the Union thirty (30) days
notice prior to canceling the program.
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10.35.17 Employee Self-Protection (Unit 17)
The Department of Education Special Schools, the California Department of Veterans Affairs, the ‘ ‘
Department of Health Care Services and the Department of Public Health shall encourage Unit 17 ‘
employees to attend training provided in self-protection, inciuding, but not limited to, rape prevention.

"10.36.17 Incident Debriefing (Unit 17) ‘
A. Each department with twenty-four (24) hour facilities shall develop policy governlng work-related :
situations assocrated with a major incident.
B. The policy shall include definition of a major incident, and establish procedures which prowde for
employee referrals for necessary services. ‘

10.37.17 Wellness Programs (Unit 17) :
The State shall encourage all agencies with Unit 17 employees to develop and.implement
departmental and/or local wellness programs within existing budgetary and staffing resources.
Wellness programs may include, but are not limited to, classes, speakers, informational materials and
other services on such subjects as stress management, smoking cessation, weight reduction,
nutrition, general fithess, and/or relaxation techniques. Employee participation in wellness programs
shall be voluntary and on the employee’s own time. Insofar as practical, wellness programs should be
made available to Unit 17 employees working evening, night or other than regular day shifts.

10.38.17 Rest Areas (Unit 17) :

A. Unit 17 employees shall be permitted to use non-work areas for breaks if it does not involve an

additional cost; it does not involve areas restrlcted for health and safety reasons; it does not
. interfere with State business needs; or it does not negatlvely impact on patients, consumers,

" inmates, wards, or students’ health and safety. The State will endeavor to retain all existing break
rooms or rest areas unless the space becomes necessary for the conduct of State business.
Operational needs permitting, the State shall endeavor to allow reasonable time for nurses to
travel to break rooms when the facility layout prohibits a local rest area.

B. Unit 17 employees may identify and request specific alternative locations which allow them to be ‘
removed from their daily routine and the work area for other nursing employees.

10.38.20 Rest Areas (Unit 20)

A. Unit 20 employees shall be permitted to use unrestricted non-work areas for breaks if it does not

_ involve an additional departmental cost; it does not interfere with departmental business needs or
it does not negatively impact on patient, ward, student, client or resident health and safety.

B. The department will endeavor to retain all existing break rooms or rest areas unless the space
becomes necessary for the conduct of State business. Where rest areas or break rooms are
unavailable, Unit 20 employees may identify and request specific alternate locations, which allow
them to be removed from their daily routine.

C. Atthe Veterans Home and DOE’s.Special Schools, the departments will not schedule student or
member activities in designated employee break rooms. .

ARTICLE 11 - SALARIES

11.1 Salaries '

: A. Effective July 1, 2013 all SEIU Local 1000 represented classmcatlons (excluding Seasonal Clerks
and CDCR BU 3 employees who work an academic calendar) shall be adjusted by i lncreasmg the

" maximum of the salary range by 3%. Employees at the old maximum salary range for a minimum
- of twelve (12) qualifying pay periods shall receive a 3% increase. Employees at the old maximum

salary rate for less than twelve (12) qualifying pay periods shall receive a new salary anniversary
date based on qualifying service. Qualifying service toward the twelve (12) qualifying pay periods

shall be in accordance with DPA Rules 599.682(b) and 599.687. All other employees shall retain

.. their salary and merit salary anniversary date (MSA).

" .B. Effective July 1, 2013, CDCRBU 3 employees who work an academic calendar and have been at
step 6 or higher (at any range) for a minimum of 12 qualifying pay periods or have béen at any
step higher than (at any range), shall receive a 3 percent (3%) salary increase, which shall be
considered part of the employee’s base pay for thé purpose of retirement contributions.
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If CalPers does not approve this salary increase, the disapproved portion shall be reopened and
the parties shall meet and confer over this issue.

C. Effect July 1, 2013, 50 cents Wl” be added to each salary rate of the Seasonal Clerk classification.

11.2.20 State Special Schools Recruitment and Retention Differentials (Unit 20)
Employees of the State Special Schools in the listed classifications shall continue to receive a
- recruitment and retention differential of two hundred dollars ($200) per month. This differential shall
be paid for the ten (10) month school year only and shall be considered compensation for retirement.

8244 Teaching Assistant, School for the Blind
8246 Teaching Assistant, School for the Deaf
9712 Night Aid, School for the Blind

9663 Night Aid, School for the Deaf
9713 | Counselor, School for the Blind

9664. | Counselor, School for the Deaf

9671 .| Transportation Coordinator, Special Schools
8291 Support Bus Driver

9820 Support Services Assistant (Interpreter)

Counselors, Orientatiori Center for the Blind, (Albany) shall also receive this differential. This
differential shall-be considered compensation for retirement purposes. The differential shall be paid
* pro rata for less than full- tlme employees .

11.3 Salary Def' nitions (Excludes Units 17)
Units 1, 3, 4, 11, 14, 15, 20 and 21 hereby agree to support puttlng the following changes to-Atticle 5
of the DPA regulat|ons into'effect provided all bargaining units agree to the same. As used in this
article, terms are defined as follows: :

A

“Salary range” is the range of rates between, and including, the minimum and maximum rate
currently authorized for the class; Top Step Roundmg Classes shall be adjusted to reflect five
percent (5%) increments between the minimum and the maximum salary rates. Each five percent
(5%) shall be calculated by multiplying by 1.05 and rounded to the nearest dollar. To calculate
five percent (5%) for daily and hourly rates multiply by 1.05 and round to the nearest dollar and
cents amount, subject to the availability of funds.
“Step” for employees compensated on a monthly basis is a five percent (5%) differential above or
below a salary rate rounded to the nearest dollar and for employees compensated on a daily or
hourly basis is a five percent (5%) differential above or below a rate rounded to the nearest dollar
and cents amount. One-step higher is calculated by multiplying the rate by 1.05 (e.g., $2,300 x
51B .05 = $2,415). One-step lower is calculated by dividing the rate by 1.05 (e.g., $2,415 + 1. 05=
2,300). -
~Rate” for employees compensated on a monthly basis is @ny one of the full dollar amounts found
within the salary range and for employees compensated on a daily or hourly basis is any one of
the dollar and cents amounts found within the salary range.
“Range differential” is the difference between the maximum rate of two (2) salary ranges.

" “Substantially the same salary range” is a salary range with the maximum salary rate less than

two (2) steps higher than or the same as the maximum salary rate of another salary range.
“Higher salary range” is a salary range with the maximum salary rate at least two (2) steps higher
than the maximum salary rate of another salary range.

“Lower salary range” is & salary range with the maximum salary rate any amount less than the
maximum salary rate of another salary range. Unless otherwise provided, the lowest salary range

" currently authorized for the class is used to make salary comparisons between classes except for

deep classes. Any rate falling within the salary range for a class may be used to accomplish
appropriate step dlfferent|als in movement between classes and salary ranges.
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11.3.17 Salary Definition (Unlt 17)
A. For the purpose of salary actions affecting employees assigned to Bargalnlng Un|t 17, the
following definitions shall apply:

1. "Salary range" is the range of rates between, and ineluding, the minimum and maximum
rate currently authorized for the class.

2. "Step" for employees compensated on a monthly basis is a five percent (5§%) differential
above or below-a salary rate rounded to the nearest dollar and for employees
compensated on a daily or hourly basis js a five percent (5%) differential above or below
a rate rounded to the dollar and cents amount. :

3. "Rate" for employees compensated on a monthly basis is any one of the full dollar .
amounts found within the salary range and for employees compensated on a daily or
hourly basis any one of the dollar and cents amounts found within the salary range.

4. "Range differential" is the difference between the maximum rate of two (2) salary ranges.

. 5. "Substantially the same salary range" is a salary range with the maximum salary rate less
than two (2) steps higher than or the same as the maximum salary rate of another salary
range.

6. "Higher salary range" is a salary range with the maximum salary rate at least two (2)
steps higher than the maximum salary rate of another salary range.

7. "Lower salary range" is a salary range with the maximum salary rate any amount Iess
than the maximum salary rate of another salary range. Under paragraph (2), one step
higher is calculated by multiplying the rate by 1.05 (e.g., $2,300 x 1.05 = $2,415). One
step lower is calculated by dividing the rate by 1.05 (e.g., $2,415 + 1.05 = $2,300).

Unless otherwise provided, the lowest salary range 'currently authorized for the class is used to
make salary comparisons between classes. Any rate falling within the salary range for a class
may be used to accomplish approprlate step differentials in movements between.classes and
salary ranges.

11.4 Timely Payment of Wages-
A. When a-permanent full-time employee receives no pay warrant on payday, the State agrees to
issue a salary advance, consistent with departmental policy and under the following conditions:

1. When there are errors or delays in processing the payroll documents and the delay is

through no fault of the employee, a salary advance will normally be issued within two (2)
- workdays after payday for an amount close to the actual net pay (gross salary less
deductions) in accordance with departmental policy;

2. When a regular paycheck is late for reasons other than 1 above (e. g., AWOL, late dock),
a salary advance of no less than fifty percent (50%) of the employee’s actual net pay will
normally be issued within five (5) workdays after payday. No more than four (4) salary
advances per calendar year may be issued under these circumstances;

3. The difference between the employee’s net pay and the salary advance shall not be paid
until after receipt of the State Controller’s warrant for the pay period.

It will be the responsibility of the employee to make sure vquntary deductions (e.g., credit union
deductions, union dues, etc.) are paid.

This provision does not apply to those employees who have direct deposit. .
Nothing in this provision shall prevent departments from continuing policies in excess of this
provision.

The State agrees to provide timely payment of wages after an employee’s discharge, layoff, or
resignation consistent with applicable department and SCO policies.

Overpayments or any other payroll errors shall be administered in accordance with Government
Code section 19838 except-as otherwise provided in this section. By mutual agreement, the
overpayment may be satisfied by the use of leave credits, excluding sick leave.

m.om o0 ®
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G. For overtime checks, an advance for an amount close to the actual net pay shall be issued by the
end of the pay period following the actual month for wh|ch the overtlme is submltted If the '
overtime check is not available at the time.

11.5.14 Pay Periods (Unit 14)
Employees in Unit 14 who are employed at the OSP shall continue to receive their paychecks twice a
month. The State shall continue a negative payroll system at OSP All other employees in Unit 14
shall contmue to receive their paychecks once per month ' :

11.5.17 Release of Paychecks NOC Shift or First Watch (Unlt 17) =
The departments shall make'arrangements so that NOC shift or first watch employees may pick up
their paychecks durlng their assigned work shift which' begrns on the authonzed pay day.

11.5.20 Release of Paychecks (Unit20) '
The department shall make arrangements so that employees may ple up the|r paychecks during their
asmgned work shift on the authorrzed pay day

1 1 6.17 Overtime Checks (Unit 17) :
Each department with Unit 17 employees shall make a good faith effort to process employees’
overtime checks in an expeditious manner. The parties understand that the issuance of overtime
warrants shall not take precedence over the |ssuance of master payroll warrants or Permanent
lntermrttent payroll warrants. .

Upon request from the Union, the State agrees to meet at the facrllty/oﬁlce level to resolve issues
where overtime checks are consrstently lssued after the fn‘teenth (15th) of the month

11.7 Merit Salary Adjustments (MSA) ’
A. Employees shall receive annual MSA if accordance with Government Code section 19832 and

applicable DPA rules.
B. The employee shall be informed in writing of denial ten (10) worklng days, prior to the proposed

effective date of the MSA.
C. Denial of the MSA shall be subject to the grlevance and arbltratlon procedure

~ 11.8 Night Shift Differential (Excludes Units 14 15, 17, and 21)
A. Bargaining Unit employees who regularly w/ork shifts shall receive a night Shlft differential as set

forth below

1. Employees shall qualify for the first night shift pay' differential of $.40 per hour where four
(4) or more hours of the regularly scheduled work shift fall between 6: 00 p.m. and 12:00
midnight.

2. Employees shall quallfy for the second night: sh|ft pay differential of $.50 cents per hour
where four (4) or more hours of the regularly scheduled work shlft fall between 12:00

- midnight and’ 6 00am. - -

B. A “regularly scheduled work shift’ are those regularly assrgned work hours establrshed by the
department director or designee.

11.8.14 Night Shift Differential (Unit14) - ' Co ' ’
Employees shall receive shift differential at the rate for evening and’ nlght sh|fts as deflned below:

1. Employees shall qualify for the evening shift (8% times the hourly rate) where four (4) or
more hours of the regularly scheduled work shift falls betwieen 5:00 p.m. and 11:00°p.m.

2. Employees shall qualify for the night shift rate’ (10% times the hourly rate) where four (4)
or more hours of the regularly scheduled work shlft fall between 12:00 m|dn|ght and 6:00
a.m.
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11.8.15 nght Shift Differential (Unit 15) -
Unit 15 employees who regularly work shifts shall receive a night shift differential.

A “regularly scheduled work shift” are those regularly asmgned work hours established by the
department director or designee.
Unit 15 employees who regularly work shifts where four (4) or more hours of the regular
scheduled work shift fall between 6:00 p.m. and 6:00 a.m., shall receive fifty (50) cents per hour.
Shift differential payments are considered compensation for purposes of retirement.
Shift differential pay will be included when computing benefits and/or additional compensatlon
(i.e., overtime, lump sum payment, SDI, IDL, and EIDL).
Unit 15 employees regularly assigned to work between the hours of 6:00 p.m. and 6:00 a.m. shall
receive the shift differential for the designated hours during the period of paid leave.

.m.U.ow.>

o

11.8.17 Night Shift Differential (Unit 17)
A. Unit 17 employees who regularly work shifts shall receive a nlght shift differential as set forth
below:

1. Employees shall qualify for the first night shift pay differential of sixty cents ($.60) per
hour where four (4) or more hours of the regularly scheduled work shift fall between 6:00
p-m.-and 12:00 midnight.

2. Employees shall qualify for the second night shift pay dlfferentlal of seventy-five cents
($.75) cents per hour where four (4) or more hours of the regularly scheduled work shift
fall between 12:00 midnight and 6:00 a.m.

B. A “regularly scheduled work shift” are those regularly assngned work hours established by the
department director or designee.

11.9 Bilingual Differential Pay (Excludes Unit 17)
Bilingual Differential Pay applies to those positions designated by the DPA as eligible to receive
bilingual pay according to the following standards:

A. Definition of Bilingual Position for Bilingual Differential Pay:

1. A bilingual position for salary differential purposes requires the use of a bilingual skill on a
continuing basis averaging ten percent (10%) of the time. Anyone using their bilingual
skills ten percent (10%) or more of the time will be eligible whether they are using them in

" a conversational, interpretation, or translation setting. An employee may provide their
supervisor with data supporting the use of their bilingual skills ten percent (10%) or more
of the time. Management will evaluate this data in assigning bilingual designation to the
position. In order to receive bilingual differential pay, the position/employee must be
certified by the using department and approved by the DPA. (Time should be an average
of the time spent on bilingual activities during a given fiscal year);

2. The posmon must be in a work setting that requires the use of blhngual skills to meet the'
needs of the public in either:

a. A direct public contact position;

b. A hospital or mstltutlonal setting dealing with patient, client, student, or inmate
needs; -

c. A position utilized to perform interpretation, translation, or specialized bilingual
activities for.the department and its clients.

3. Position(s) must be in a setting where there is a demonstrated client or correspondence
flow where bilingual skills are clearly. needed.

4. Where organizationally feasible, departments should ensure that posntlons clearly meet
the standards by centralizing the bilingual responsibility in as few positions as possible.
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B.

J.

K.

5. Actual time spent conversing or interpreting in a second language and closely related
activities performed directly in conjunction with the specific bilingual transaction will count
toward the ten percent (10%) standard.

Rate:

1. An employee meeting the bilingual differential pay criteria during the entire pay period
would receive a maximum of one hundred dollars ($100) per pay period including
holidays.

2. A monthly employee meeting the bilingual differential pay criteria less than the entire pay
period would receive the differential on a pro rata basis.

3. A fractional-month employee meeting the bilingual differential pay criteria would receive
the differential on a pro rata basis.

4. An employee paid by the hour meeting the bilingual differential pay criteria-would receive
a differential of fifty-eight cents ($.58) per hour.

Employees, regardless of the time base or tenure, who use their bilingual skills more than ten
percent (10%) of the time on a continuing basis and are approved by the DPA will receive the
bilingual differential pay on a regular basis.

Bilingual differential payments will become earnings and subject to contributions to the CalPERS,
OASDI (Social Security), levies, garnishments, Federal and State taxes.

Employees working in positions which qualify for regular bilingual differential pay as authorized by
the DPA may receive the appropriate pay during periods of paid time off and absences (e.g., sick
leave, vacation, holidays, etc.).

Employees will be eligible to receive the bilingual differential payments on the date the DPA
approves the departmental pay request. The effective date may be retroactive to the date of
appointment to a position requiring bilingual skills when the appointment documentation has been
delayed. The effective date may be retroactive up to sixty (60) days when the incumbent’s duties
are changed to include the use of bilingual skills.

Bilingual salary payments will be included in the calculation of lump-sum vacation, sick leave, and
extra hour payments to employees terminating their State service appointment while on bilingual
status.

WWG 2 employees will receive bilingual salary compensation for overtime hours worked.
Employees receiving regular bilingual differential pay will have their transfer rights determined
from the maximum step of the salary range for their class. Incumbents receiving bilingual pay will
have the same transfer opportunities that other class incumbents are provided.

The bilingual differential pay should be included in the rate used to calculate Temporary Disability,
Industrial Disability, and State Disability leave benefits.

Employees who do not receive a bilingual differential shall not be required to use bilingual skills.

11.9.17 Bilingual Differential Pay (Unit 17)
Bilingual Differential Pay applies to those positions designated by the Department of Personnel
Administration as eligible to receive bilingual pay according to the following standards:

A

Definition of Bilingual Positions for Bilingual Differential Pay

1. A bilingual position salary differential purpose requires the use of a bilingual skill on a
continuing basis averaging ten percent (10%) of the time. Anyone using their bilingual
skills ten percent (10%) or more of the time will be eligible whether they are using them in
a conversational, interpretation, or translation setting. In order to receive bilingual
differential pay, the position/employee must be certified by the using department and
approved by the Department of Personnel Administration. (Time should be an average of
the time spent on bilingual activities during a given fiscal year.)
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2. The position must be in a work setting that requires the use of bilingual skills to meet the
needs of the public in either: ‘

a. A direct public contact position;

b. A hospital or institutional setting dealing with patient or inmate needs;

c. A position utilized to perform interpretation, translation, or specialized bilingual
activities for the department and its clients.

3. Position(s) must be in a setting where there is a demonstrated client or correspondence
flow where bilingual skills are clearly needed.

4. Where organizationally feasible, departments should ensure that positions clearly meet
the standards by centralizing the bilingual responsibility in as few positions as possible.

5. Actual time spent conversing or interpreting in a second language and closely related
activities performed directly in conjunction with the specific bilingual transaction will count
toward the ten percent (10%) standard. :

B. Rate

1. An employee meeting the bilingual differential pay criteria during the entire monthly pay
period would receive a maximum one hundred dollars ($100) per monthly pay period,
including holidays.

2. A monthly employee meeting the bilingual differential pay critetia less than the entire pay
period would receive the differential on a pro rata basis.

3. A fractional month employee meeting the bilingual differential pay criteria would receive
the differential on a pro rata basis.

4. An employee paid by the hour meeting the bilingual differential pay criteria would receive
a differential of fifty-eight cents ($.58) per hour.

5. An employee paid by the day meeting the bilingual differential pay criteria would receive a
differential of four dollars sixty-one cents $4.61per day. ‘

C. Employees, regardless of the time base or tenure, who use their bilingual skills more than ten
percent (10%) of the time on a contlnumg basis and are approved by the Department of
Personnel Administration will receive the bilingual differential pay on a regular basis.

D. Bilingual differential payments will become earnings and subject to contributions to the State
Retirement System, OASDI, levies, garnishments, Federal and State taxes.

E. Employees working in positions which qualify for regular bilingual differential pay as authorized by
the Department of Personnel Administration may receive the appropriate pay during periods of
paid time off and absences (e.g., sick leave, vacation, holidays, etc.).

F. Employees will be eligible to receive the bilingual differential payments on the date the DPA
approves the departmental pay request. The effective date shall be retroactive to the date of
appointment, not to exceed one year, and may be retroactive up to two (2) years, to a position
requiring bilingual skills when the appointment documentation has been delayed. The effective
date for bilingual pay differential shall coincide with the date qualified employees begin using their
bilingual skills on a continuing basis averaging ten percent (10%) of the time, consistent with the
other provisions of this section.

G. Bilingual salary payments will be included in the calculation of lump sum vacation, snck leave and
extra hour payments to employees terminating their State service appointment while on bilingual
status.

H. Employees will not receive bilingual salary compensation for overtime hours worked, except upon
separation from State service, regardless of total hours during the pay period. Agencies may not
include bilingual salary compensation when computing overtime rate.

I.  Employees receiving regular bilingual differential pay will have their transfer rights determined
from the maximum step of the salary range for their class. Incumbents receiving bilingual pay will
have the same transfer opportunities that other class incumbents are provided.

J. The bilingual differential pay shall be included in the rate used to calculate Temporary Disability;
Industrial Disability and State Industrial Disability leave benefits. ‘
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11.10 Sustained Superior Accomplishment Awards '
Sustained Superior Accomplishment Awards shall not be considered “compensation” for purposes of
retirement.

11.11 Union/Management Committee on State Payroll System

The parties agree to establish a Union/Management Committee to advise the State Controller on
planned and anticipated changes to the State’s payroll system. Topics to be explored include, but are
not limited to, accuracy and timeliness of the issuance of overtime warrants, changes in earnings
statements, direct deposit of employee pay, and design of and transition to a biweekly pay system.
The committee shall be comprised of an equal number of management representatives and Union
representatives. In addition, the DPA shall designate a chairperson of the committee. The Union may
have one representative from each bargaining unit who 'shall serve without loss of compensation.

11.12.1 &
11.12.11 Deferred Compensation Plans (Excludes Units 3, 4, 14, 15, 17, 20 and 21)
A. Employees are eligible to participate in the State of California, Department of Personnel
Administration’s, 401(k) and 457 plans offered through the Savings Plus Program (SPP).
B. Employees who are eligible under Internal Revenue Code section 403(b) are eligible to -
participate in the 403(b) Plan as administered by the Office of the State Controller.

11.123 &
11.12.14 Deferred Compensation Plans (Excludes Units 1, 4, 11, 15, 17, 20 and 21)
- A. Employees are eligible to participate in the State of Callfornla DPA’s 401(k) and 457 Plans
offered through the Savings Plus Program (SPP).
B. Employees who are eligible under Internal Revenue Code section 403(b) will be eligible to
participate in the 403(b) Plan.

11124 &

11.12.15 &

11.12.17 &

11.12.20 Deferred Compensation Plans (Excludes Units 1, 3, 11, 14 and 21)
Employees are to be included in the State of California, DPA's 401(k) and 457 Deferred
Compensation Programs. Eligible employees under IRS Code section 403(b) will be eligible to
participate in the 403(b) Plan.

11.12.21 Deferred Compensation Program (Unit 21) '
Employees in Unit 21 are to be included in the State of California, DPA, Savings Plus Deferred
Compensation Program (457 Deferred Compensation Plan and 401K Thrift Plan). Those employees
determined to be eligible to participate in a 403(b) plan under the applicable Federal IRS statutes and
regulations will be eligible toparticipate in the 403(b) plan described in this Agreement. Upon request
of the Union, the State shall meet to discuss significant changes to the SCO 403(b) tax shelter annuity
program.

11.13 Tax Deferral of Lump Sum Leave Cash-Out Upon Separation

A. To the extent permitted by federal and state law, employees who separate from State service who
are otherwise eligible to cash out their vacation and/or annual leave balance, may ask the State to
tax defer and transfer a designated monthly amount from their cash payment into their existing
457 and/or 401k plan offered through the Savings Plus Program (SPP).

B. If an employee does not have an existing 457 and/or 401k plan account, he/she must enroll in the
SPP and become a partICIpant in one or both plans no less than sixty (60) days prior to his/her
date of separation. C

C. Such transfers are subject to and contingent upon all statutes, laws, rules and regulations
authorizing such transfers including those governing the timing and amount of annual deferrals.

D. Employees electing to make such a transfer shall bear full tax liability, if any, for the leave
transferred (e.g., “overdefers” exceeding the limitation on annual deferrals).

E. Implementation, continuation and administration of this section is expressly subject to and
contingent upon compliance with the SPP’s governing plan document (which may at the State’s
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discretion be amended from time to time), and applicable Federal and-State laws, rules and
regulations.

F. Disputes arising under this section of the Contract shall not be subject to the grievance and
arbitration provisions of this Contract.

11.14.3 Timely Processing and Depositing of 403B - Tax Sheltered Annuities (Unit 3)
The State recognizes the importance of processing tax shelter deposits and adjustments in a timely
manner and that these shall be given ongoing attention. The State will endeavor to process these in
fifteen (15) working days or less.

If the Union believes that a pattern has developed in the processing of tax shelter deposits and
adjustments beyond fifteen (15) working days, they may request to meet and confer over the impact
of this matter with a department head or designee.

11.15.4 State Special Schools Ten-Month Compensation Agreement (Unit 4) -
The Special Schools in the California Department of Education (CDOE) shall use the following work
schedule policy for permanent, full-time Bargaining Unit 4 employees that are scheduled to work a ten
(10) month school year.

A. The Special Schools shall guarantee the opportunity for ten (10) months of compensation (as
defined by State Personnel Board (SPB) rule 9) to permanent, full-time Special Schools’
employees except when budgetary or program considerations preclude it. Budgetary or program
considerations are those which are mandated by the Legislature, Governor, or Superintendent of
Public Instruction. This means that these employees may be scheduled either for work, CTO,
holiday credits, paid or unpaid leave; so, that when all of these are considered in total for the year
each employee at the California Schools for the Deaf and California School for the Blind receives
a minimum annual compensation equivalent to approximately one thousand seven hundred thirty-
four (1,734) hours of the employee’s regular (straight-time) rate of pay. Employees at the
Diagnostic Centers will receive a minimum annual compensation to approximately one thousand
nine hundred thirty-four (1,934) hours of the employees’ regular (straight time) rate of pay based
upon their twenty-five (25) day extended work year. The Special Schools may provide an annual
compensation greater than one thousand seven hundred thirty-four (1,734) hours, (one thousand
nine hundred thirty-four [1,934] hours for Diagnostic Center's employees) subject to budgetary
and program considerations. If an employee chooses not to work, the School’s obligation to
provide a minimum opportunity for ten (10) months compensation shall be reduced accordingly.

During recess periods, the Special Schools may utilize any combination of work, training,
vacation, CTO or dock. Priority consideration will be given first to regular work assignments,
second to training, and third to work not associated with their normal duties. It is understood by
both parties that regular work, work not associated with their normal duties, and training may not
be available. Employees may request training that enhances the Special School program.

B. Employees.covered by this Agreement:

1. May be scheduled and use vacation leave during their initial six (6) months of
employment. This is an exception to the Bargaining Unit 4 Contract vacation leave
provision.

2. Shall receive seventy (70) hours of vacation leave credit which will be credited to their
vacation leave credit account upon commencement of the school year. This vacation
leave credit shall be used to offset noncompensable absences during school recess
periods.

3. Sections B (1) and B (2) shall apply to permanent, part-time employees on a prorata
basis.

4. The seventy (70) hours of vacation leave credit (and pro rated amount for permanent,
part- time employees) is contingent upon an employee’s continued employment for a
minimum ten (10) qualifying pay periods beginning with the employee’s first qualifying
pay period of the school year. If an employee terminates employment prior to this ten
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(10) qualifying pay period duration and the Special School is unable to adjust the
employee’s vacation and/or CTO credit balances in order to reflect the proper vacation
leave credit balance, the employee shall reimburse the Special School for the amount
that is outstanding.

C. Work scheduled during school recesses may include training and other work assignments which
may involve duties not normally associated with their normal and regular duties. These
assighments which involve duties not normally associated with their regular duties shall only
occur during recesses.

D. The Spe0|al Schools have total discretion to determine the school year including recesses as long
as the provisions of this Contract are met.

E. During school recess periods,.the Special Schools may schedule work, training, paid leave (e.g.,
CTO or vacation) or place employees on dock. During recesses it is the intent of the Department
that all employees covered by this Contract shall be scheduled the same number of vacation days
based on the minimum accrual rate for ten (10) month employees plus or minus two (2) days.

F. Employees who have taken a leave of absence without pay, who have been charged with an
AWOL, or who have been “docked” will not be extended compensation opportunities to the extent
that they would benefit over other employees from such docks.

G. The Special Schools shall provide eligibility for medical and dental benefits during the months of
July and August by scheduling a minimum two (2) days work, training, vacation, or CTO in July
and a minimum two (2) days of work, training, vacation, or CTO in August.

11.15.15 State Special Schools -Ten Month Compensation Agreement (Unit 15)

The State Special Schools in the California Department of Education shall use the following work
schedule policy for permanent, full-time Bargaining Unit 15 employees that are scheduled to work'a ten
(10) month school year.

A. The State Special Schools shall guarantee the opportunity for ten (10) months of compensation
(as defined by State Personnel Board rule 9) to permanent, full-time State Special Schools’
employees except when budgetary or program considerations preclude it. Budgetary and
program considerations are those which are mandated by the Legislature, Governor, or
Superintendent of Public Instruction. This means that these employees may be scheduled either
for work, CTO, holiday credits, paid or unpaid leave; so, that when all of these are considered in
total for the year each employee at the California Schools for the Deaf and the California School
for the Blind receives a minimum annual compensation equivalent to approximately 1,734 hours
of the employee’s regular (straight-time) rate of pay. Employees at the Diagnostic Centers will
receive a minimum annual compensation equivalent to approximately 1,934 hours of the
employees' regular (straight-time) rate of pay based upon their 25 day extended work year. The
State Special Schools may provide an annual compensation greater than 1,734 hours, (1,934
hours for Diagnostic Center employees) subject to budgetary and program considerations. If an
employee chooses not to work, the School’s obligation to provide a minimum opportunity for ten
(10) months compensation shall be reduced accordingly.

During recess periods, the State SpeCIaI Schools may utilize any combination of work, training,
vacation, CTO or unpaid leave (mcludmg dock). Priority consideration will be given first to regular
work assignments, second to training, and third to work not associated with their normal duties. it
is understood by both parties that regular work, work not associated with their normal duties, and
training may not be available. Employees may request training that enhances the State Special
Schools program.

B. Employees covered by this Agreement:

1. May be scheduled and use vacation leave during their initial six (6) months of
employment. This is an exception to the Bargaining Unit 15 Contract vacation leave
provision.

2. Shall receive seventy (70) hours of vacation leave credit which will be credited to their
vacation leave credit account upon commencement of the school year. This vacation
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leave credit shall be used to offset non-compensable absences during school recess

periods. In addition, the State Special Schools may allow employees to utilize these ‘
vacation leave credits during scheduled work periods. However, the minimum annual
compensation (1,734 or 1,934 hours) shall be reduced by the time utilized.

Sections B (1) and B (2) shall apply to permanent, part-time employees on a pro rata
basis.

3. The seventy (70) hours of vacation leave credit (and pro-rated amount for permanent,
part-time employees) is contingent upon an-employee’s continued employment for a
minimum ten (10) qualifying pay periods beginning with the employee’s first qualifying
pay period of the school year. If an employee terminates employment prior to this ten
(10) qualifying pay period duration and the State Special School is unable to adjust the
employee’s vacation and/or CTO credit balances in order to reflect the proper vacation
leave credit balance, the employee shall reimburse the State Special School for the
amount that is outstanding.

C. Work scheduled during school recesses may include training and other work assignments which
may involve duties not normally associated with their normal and regular duties. These
assignments which involve duties not normally associated with their regular duties shall only
occur during recesses. On site and/or offsite training may be made available to Bargaining Unit
15 employees during school break when students are not present. The parties agree to meet and
discuss regarding the types of training that will be made available to State Special School
employees within ninety (90) days from the date this Contract is ratified.

D. The State Special Schools have total discretion to determine the school year including recesses
as long-as the provisions of this Agreement are met.

E. During school recess periods, the State Special Schools may schedule work, training, paid leave
(e.g., CTO or vacation) or place employees on unpaid leave (including dock). During.recesses it
is the intent of the Department that all employees covered by this section shall be scheduled the ‘
same number of vacation days based on the minimum accrual rate for ten (10) month employees
plus or minus two (2) days.

F. Employees who have taken a leave of absence without pay, who have been charged with an
AWOL, or who have been “docked” will not be extended compensation opportunities to the extent
that they would benefit over other employees from such docks.

G. The State Special Schools shall provide eligibility for medical and dental benefits during the
months of July and August by scheduling a minimum two (2) days work, training, vacation, CTO,
personal holiday or holiday credit in July and a minimum of two (2) days of work, training,
vacation, or CTO in August.

- 11.15.17 Department of Education Ten-Month Compensation (Unit 17)
The Special Schools in the DOE shall use the following work schedule policy for permanent, full-time
Bargaining Unit 17 employees that are scheduled to work a ten (10) month school year.

A. The Special Schools shall guarantee the opportunity for ten (10) months of compensation (as
defined by SPB Rule 9) to permanent, full-time Special Schools” employees except when
budgetary or program considerations preclude it. Budgetary or program considerations are those
which are mandated by the Legislature, Governor, or Superintendent of Public Instruction. This
means that these employees may be scheduled either for work, CTO, holiday credits, paid or
unpaid leave; so, that when all of these are considered in total for the year, each employee at the
California Schools for the Deaf and California School for the Blind receives a minimum annual
compensation equivalent to approximately one thousand seven hundred thirty-four (1,734) hours
of the employee’s regular (straight-time) rate of pay. Employees at the Diagnostic Centers will
receive a minimum annual compensation equivalent to approximately one thousand nine hundred
thirty-four (1,934) hours of the employee’s regular (straight-time) rate of pay based upon their
twenty-five (25) day extended work year. The Special Schools may provide an annual
compensation greater than one thousand seven hundred thirty-four (1,734) hours (one thousand ‘
nine hundred thirty-four [1,934] hours for-Diagnostic Centers employees) subject to budgetary and
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. program considerations. If an employee chooses not to work, the Schools' obligation to provide a
minimum opportunity for ten (10) months compensation shall be reduced accordingly.

During recess periods, the Special Schools may utilize any combination of work, training,
vacation, annual leave, CTO or dock. Priority consideration will be given first to regular work
assignments, second to training and third to work not associated with their normal duties. It is
understood by both parties that regular work, work not associated with their normal duties, and
training may not be available. Employees may request tralnmg that enhances the Special
Schools program.

B. Employees covered by this Agreement:

1. May be scheduled and use vacation or annual leave during their initial six (6) months of
employment. This is an exception to the Bargaining Unit 17 contract vacation leave
provision.

2. Shall receive seventy (70) hours of vacation leave credit which will be credited to their
vacation leave credit account upon commencement of the school year. This vacation
leave credit shall be used to offset noncompensable absences during school recess
periods. In addition, the Special Schools may allow employees to use these vacation
leave credits during scheduled work periods. However, the minimum annual
compensation (1,734 hours) shall be reduced by the amount of vacation used.

3. Sections B (1) and B (2) shall apply to permanent, part-time employees on a pro rata
basis.

4. The seventy (70) hours of vacation leave credit (and prorated amount for permanent,
part- time employees) is contingent upon an employee's continued employment for a
minimum ten (10) qualifying pay periods beginning with the employee's first qualifying pay
period of the school year. If an employee terminates employment prior to this ten (10)
qualifying pay period duration and the Special School is unable to adjust the employee's

- vacation and/or CTO credit balances in order to reflect the proper vacation leave credit
balance, the employee shall reimburse the Special School for the amount that is
outstanding.

C. Work scheduled during school recesses may include training and other work assignments which
may involve duties not normally associated with their normal and regular duties. These
assignments which involve duties not normally associated with their regular duties shall only
occur during recesses.

D. The Special Schools have total discretion to determine the school year, including recesses, as
long as the provisions of this Agreement are met.

E. During school recess periods, the Special Schools may schedule work, training, paid leave (e.g.,
annual leave, CTO or vacation) or place employees on dock. “School recess” is defined as a
scheduled closing of the school during the academic year (for example: Thanksgiving, Christmas
and Easter recesses). During recesses, it is the intent of the Department that all employees
covered by this Agreement shall be scheduled the same number of vacation days based on the
minimum accrual rate for ten (10) month employees plus or minus two (2) days (for example, if
the minimum teave accrual rate for ten [10] months employees is 8.75 days per year, then during
recesses the employee would be scheduled no more than 10.75 days of vacation, nor less than
6.75 days of vacation).

F. Employees who have taken a leave of absence without pay, who have been charged with an
AWOL, or who have been "docked" will not be extended compensation opportunities to the extent
that they would benefit over other employees from such docks.

G. The Special Schools shall provide eligibility for medical and dental benefits during the months of
July and August by scheduling a minimum two (2) days work, training, vacation, annual leave or
CTO in July and a minimum two (2) days of work, training, vacation, annuat leave or CTO in
August. :

H. If an overtime opportunity is offered to and declined by an employee, only the amount of the
overtime hours offered shall be charged toward the employee’s one thousand seven hundred
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thirty-four (1,734) hours. The premium that might have been earned shall not be charged toward
the one thousand seven hundred thirty-four (1,734) hours. / ‘
I. Special Schools Calendar

1. The Superintendent of a State Special School shall obtain input from Unit 17 employees
during the development of the proposed academic calendar. Special School employees
shall receive a copy of the proposed calendar prior to adoption of the calendar.

2. Upon the adoption of an academic calendar the State Special Schools shall provide a
copy of the academic calendar to Unit 17 Special Schools employees.

11.15.20 State Special Schools Ten-Month Compensation Agreement (Unit 20)
The Special Schools in the DOE shall use the following work schedules policy for permanent full-time
Bargaining Unit 20 employees that are scheduled to work a ten (10) month school year.

A. The Special Schools shall guarantee the opportunity for ten (10) months of compensation (as
defined by SPB rule 9) to permanent full-time Special Schools employees except when budgetary
or program consideration preclude it. Budgetary and program considerations are those which are
mandated by the Legislature, Governor, or Superintendent of Public Instruction. This means that
these employees may be scheduled either for work, CTO, holiday credits, or paid or unpaid leave;
so, that when all of these are considered in total for the year each employee at the California
Schools for the Deaf and California School for the Blind receives a minimum annual
compensation equivalent to approximately one thousand seven hundred thirty-four (1,734) hours
of the employee’s regular (straight-time) rate of pay. The Special Schools may provide an annual
compensation greater than one thousand seven hundred thirty-four (1,734) hours, subject to
budgetary and program considerations. If an employee chooses not to work, the School’s
obligation to provide a minimum opportunity for ten (10) months compensation shall be reduced
accordingly. During recess periods, the Special Schools may utilize any combination of work,
training, vacation, CTO or unpaid leave (including dock). Priority considerations will be given first
to regular work assignments, second to training and third to work not associated with their normal ‘
duties. Itis understood by both parties that regular work, work not associated with their normal
duties, and training may not be available. Employees may request training that enhances the
Special Schools program.

B. Employees covered by this Agreement:

1. May be scheduled and use vacation leave during their initial six (6) months of
employment. This is an exception to the bargaining unit Contract vacation leave
provision.

2. Shall receive seventy (70) hours of vacation leave credit which will be credited to their
vacation leave credit account upon commencement of the school year. This vacation
leave credit shall be used to offset non-compensable absences during school recess
periods. In addition, the Special Schools may allow employees to utilize these vacation
leave credits during scheduled work periods. However, the minimum annual
compensation one thousand seven hundred thirty-four hours (1,734) shall be reduced by
the time utilized. '

3. Sections B (1) and B (2) shall apply to permanent part-time employees on a pro rata
basis. :

4. The seventy (70) hours of vacation leave credit (and pro rated amount for. permanent
part-time employees) is contingent upon an employee’s continued employment for a
minimum ten (10) qualifying pay periods beginning with the employee’s first qualifying
pay period of the school year. If an employee terminates employment prior to this ten
(10) qualifying pay period duration and the Special School is unable to adjust the
employee’s vacation and/or CTO credit balances in order to reflect the proper vacation
leave credit balance, the employee shall reimburse the Special School for the amount
that is outstanding.
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Work scheduled during school recesses may include training and other work assignments which
may involve duties not normally associated with their normal and regular duties. These
assignments which involve duties not normally associated with their regular duties shall only
occur during recesses.

The Special Schools have total discretion to determine the school year including recesses so long
as the provisions of this Agreement are met.

During school recess periods, the Special Schools may schedule work, training, paid leave (e.g.
CTO or vacation) or place employees on unpaid leave (including dock). During recesses it is the
intent of the Department that all employees covered by this Agreement shall be scheduled the
same number of vacation days based on the minimum accrual rate for ten (10) month employees
plus or minus two (2) days.

Employees who have taken a leave of absence without pay, who have been charged with an
AWOL, or who have been docked will not be extended compensation opportunities to the extent
that they would benefit over other employees from such docks.

The Special Schools shall provide eligibility for medical and dental benefits during the months of
July and August by scheduling a minimum two (2) days work, training, vacation or CTO in July
and a minimum two (2) days of work, training, vacation or CTO in August.

If an overtime opportunity is offered to and declined by an employee, only the amount of the
overtime hours offered shall be charged towards the employee’s one thousand seven hundred
thirty-four (1,734) hours. The premium that might have been earned shall not be charged towards
the one thousand seven hundred thirty-four (1,734) hours.

11.16.20 Alternate Range (AR) 40 (Unit 20)

A.

B.

The State will continue to provide AR 40 compensation to classes currently eligible using the
following criteria:

Range B. This Range shall apply to incumbents in positions approved by the DPA staff as having
regular, direct responsibility for work supervision, on-the-job training, and work performance
evaluation of at least two (2) inmates, wards or resident workers who substantially replace civil
service employees for a total of at least one hundred seventy-three (173) allocated hours of
inmates, wards, or resident workers time per pay period. '

Other classes may be added during the term of this Contract only upon concurrence of the State.

11.17 Recruitment and Retention Differentials (Excludes Unit 17)

A.
B
C.
D

E.

Upon approval by the DPA, a department may provide a monthly recruitment and retention
differential to employees.

This differential may be authorized for specific classifications in specific geographic locations or
facilities.

A department will prowde the Union with notice when a request to provide a monthly recruitment
and retention differential is made to the DPA.

Less than full-time permanent employees and Pl employees may receive a recruitment and
retention differential on a pro rata basis.

The amount and location of such differentials is neither grievable nor arbltrable

11.17.17 Recruitment and Retention Differential (Unit 17)

A

o o W

m

Upon approval by the Department of Personnel Administration (DPA) and the Department of
Finance (DOF), a department may provide Unit 17 employees a recruitment and retention
differential for classifications, facilities, or geographic locations.

Less than full-time permanent employees shall receive the recruitment and retention differential
on a pro rata basis.

Permanent Intermittent (Pl) employees shall receive a pro rated recruitment and retention
differential based on the hours worked in the pay period.

The department may withdraw any recruitment and retention differential for classifications,
facilities, or geographic locations for new hires with a thirty (30) day notice to SEIU Local 1000.
The department shall not withdraw the recruitment and retention differential for an employee
receiving the recruitment and retention differential during the term of this agreement.
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F.

Neither the decision to implement or not implement the recruitment and retention differential nor
the amount of the recruitment and retention differential, if offered, shall be subject the grievance
and arbitration procedure.

11.18.17 Retirement Compensation (Unit 17)
All current monthly recruitment and retention differential payments shall be conS|dered as
compensation for purposes of retirement.

11.19.3 Recruitment and Retention Differentials (Unit 3)

A.

B.

F.

G.

The State and the Union agree to the following general provisions for authorization of recruitment
and/or retention differentials:

Upon justification of need and approval by the DPA, employees in Unit 3 classifications may
receive a recruitment and/or retention differential for specific positions, classifications, facilities, or
geographic locations. Circumstances which may support the need for recruitment and/or
retention differentials may include but are not limited to situations such as remote
institutions/facilities which cannot recruit qualified staff, institutions/facilities where prevailing
compensation provisions exceed those offered by the State, or classifications in high demand.
The amount of recruitment and/or retention differential shall not exceed five hundred dollars
($500) per month, and certification of available funding must be provided by the implementing
department and approved by the DOF.

The State agrees to provide the Union with a minimum of thirty (30) days’ notice prior to
implementation or discontinuance of a recruitment and/or retention differential, and to meet and
discuss impact.

Permanent employees who work less than full time (either on a Contract schedule or 9/12, 10/12,
or 11/12 schedule and Pl employees) shall be eligible to receive approved recruitment and/or
retention differentials. Payments for these employees shall be calculated on a pro rata basis.
Recruitment and/or retention payments shall not be considered compensation for purpose of
retirement contributions.

All approved recruitment and/or retention differentials shall be initially authorized for a perlod of
twelve (12) months and may be renewed for additional twelve (12) month periods.

11.19.20 Recruitment and Retention (Unit 20)

A

B
C.
D
E

Upon approval by the DPA, departments may provide Unit 20 employees a recruitment and
retention differential for specific position, classifications, facilities or geographic locations.

Less than full-time permanent employees shall receive the recruitment and retention differential
on a pro rata basis.

Pl employees shall receive a pro rated recruitment and retention differential based on the hours
worked in the pay period.

Recruitment and retention payments shall not be considered as compensation for purposes of
retirement contributions.

The department may withdraw any recruitment and retention differential for specific positions,
classifications, facilities or geographic locations for new hires with a thirty (30) day notice to SEIU
Local 1000.

It is understood by the Union that the decision to implement or not implement recruitment and
retention payments or to withdraw authorization for such payments or differentials, and the
amount of such payments or differentials, rests solely with the State and that such decision is not
grievable or arbitrable.

11.20 Recruitment and Retention - Avenal, Ironwood, Calipatria, Chuckawalla Valley and Centinela

A

Prisons (Excludes Units 17, 20 and 21)

Employees who are employed at Avenal, Ironwood, Calipatria, Chuckawalla Valley or Centinela
State Prisons, for twelve (12) consecutive qualifying pay periods, shall be eligible for a
recruitment and retention bonus of two thousand four hundred dollars ($2,400), payable thirty (30)
days following the completion of every twelve (12) consecutive qualifying pay periods.

If an employee voluntarily terminates, transfers, or is discharged prior to completing twelve (12)
consecutive pay periods at Avenal, Ironwood, Calipatria, Chuckawalla Valley or Centinela State
Prisons, there will be no pro rata payment for those months at either facility.
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If the department mandatorily transfers an employee, he/she shall be eligible for a pro rata share
for those months served.

If an employee promotes to a different facility or department other than Avenal, Ironwood,
Calipatria, Chuckawalla Valley or Centinela State Prisons prior to completion of the twelve (12)
consecutive qualifying pay periods, there shall be no pro rata of this recruitment and retention
bonus. After completing the twelve (12) consecutive qualifying pay periods, an employee who
promotes within the department will be entitled to a pro rata share of the existing retention bonus.
Part-time and intermittent employees shall receive a pro rata share of the annual recruitment and
retention differential based on the total number of hours worked excluding overtime during the
twelve (12) consecutive qualifying pay periods.

Annual recruitment and retention payments shall not be considered as compensatlon for
purposes of retirement contributions.

Employees on IDL shall continue to receive this stipend.

If an employee is granted a leave of absence, the employee will not accrue time towards the
twelve (12) qualifying pay periods, but the employee shall not be required to start the calculation
of the twelve (12) qualifying pay periods all over. For example, if an employee has worked four
(4) months at qualifying institution and then takes six (6) months’ maternity leave the employee
will have only eight (8) additional qualifying pay periods before receiving the initial payment of two
thousand four hundred dollars ($2,400). 4

Itis understood by the Union that the decision to implement or not implement annual recruitment
and retention payments or to withdraw authorization for such payments, and the amount of such
payments rests solely with the State and that decision is not grievable or arbitrable.

11.20.20 Recruitment and Retention - Avenal, Ironwood, Calipatria, Chuckawalla Valley and Centinela

A.

To

Prisons (Unit 20)
With the exception of classifications that have received a salary increase under the Receiver's
authority, employees who are employed at Avenal, Ironwood, Calipatria, Chuckawalla Valley or
Centinela State Prisons, for twelve (12) consecutive qualifying pay periods, shall be eligible for a
recruitment and retention bonus of two thousand four-hundred dollars ($2,400), payable thirty (30)
days following the completion of every twelve (12) consecutive qualifying pay periods.
If an employee voluntarily terminates, transfers, or is discharged prior to completing twelve (12)
consecutive pay periods at Avenal, Ironwood, Calipatria, Chuckawalla Valley or Centinela State
Prisons, there will be no pro rata payment for those months at either facility.
If the department mandatorily transfers an employee, he/she shall be eligible for a pro rata share
for those months served.
If an employee promotes to a different facility or department other than Avenal, Ironwood,
Calipatria, Chuckawalla Valley or Centinela State Prisons prior to completion of the twelve (12)
consecutive qualifying pay periods, there shall be no pro rata of this recruitment and retention
bonus. After completing the twelve (12) consecutive qualifying pay periods, an employee who
promotes within the department will be entitled to a pro rata share of the existing retention bonus.
Part-time and intermittent employees shall receive a pro rata share of the annual recruitment and
retention differential based on the total number of hours worked excluding overtime during the
twelve (12) consecutive qualifying pay periods.
Annual recruitment and retention payments shall not be considered as compensation for
purposes of retirement contributions.
Employees on IDL shall continue to receive this stipend.
If an employee is granted a leave of absence, the employee will not accrue time towards the
twelve (12) qualifying pay periods, but the employee shall not be required to start the calculation
of the twelve (12) qualifying pay periods all over. For example, if an employee has worked four
(4) months at qualifying institution and then takes six (6) months’ maternity leave the employee
will have only eight (8) additional qualifying pay periods before receiving the initial payment of two
thousand four hundred dollars ($2,400).
It is understood by the Union that the decision to implement or not implement annual recruitment
and retention payments or to withdraw authorization for such payments, and the amount of such
payments rests solely with the State and that decision is not grievable or arbitrable.
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11.21.4 Recruitment and Retention Differentials - Account Clerk Series - California Department of
Corrections and Rehabilitation (Unit 4)
A. Upon approval by the Department of Personnel Administration (DPA), the California Department
of Corrections and Rehabilitation (CDCR) may provide recruitment and retention differentials to
Unit 4 employees as follows:

1. Either up to two hundred dollars ($200) per month (monthly), or
2. Up to two thousand four hundred dollars ($2,400) per year (annual payment).

These differentials may be authorized for specific Unit 4 classifications in specific geographic
locations or facilities based on the needs of the State. . :

B. When the annual payment is authorized, employees must complete twelve (12) consecutive
gualifying pay periods in-order to receive the annual payment. No payment, nor pro rata share of
the payment, shall be given if the employee separates or is discharged from State service, is
rejected on probation, or voluntarily transfers to another location where the differential is not
authorized. Time spent on SDI does not count as a qualifying pay period.

If an employee who is receiving a monthly differential transfers to a location where the differential
is not authorized, the differential shall be discontinued.

C. Part-time and intermittent employees shall receive a pro rata share of the annual recruitment and
“retention differential based on the total number of hours worked during the twelve (12)

consecutive qualifying pay periods. Part-time and intermittent employees shall receive a pro rata
share of the monthly differential based on a total number of hours worked within the monthly pay
period. '

D. Annual recruitment and retention. payments shall not be considered as compensation for
purposes of retirement contributions. =

E. Itis understood by SEIU Local 1000 that the decision to implement or not implement annual
recruitment and retention payments or monthly differentials or to withdraw authaorization for such
payments or differentials, and the amount of such payments or differentials, rests solely with the
State and that such decision is not grievable or arbitrable.

F. Classifications which are eligible for this differential include:

CLASS SCHEMATIC CODE
(1) Account Clerk Il CuU70
(2) Accounting Technician cuso
(3) Senior Account Clerk cueo

G. Itis understood by the parties that this provision is designed to address recruitment and retention
problems that exist in specific classifications at individual facilities, and that the decision to
implement such a differential rests solely with the State.

11.22.1 Institutional Worker Supervision Pay Differential (Unit 1)

A. Unit T employees who have regular and direct responsibility for work supervision, on-the-job
training, and work performance evaluation of at least two (2) inmates, wards, or resident workers
who take the place of civil service employees for a total of one hundred seventy-three (173) hours
a pay period shall, subject to the approval of the DPA, receive a pay differential of three hundred
twenty-five dollars ($325) per qualifying pay period. This differential shall be called Institutional
Worker Supervision Pay (IWSP).

B. The pay differential shall not be subject to CalPERS deductions for either the employee or the
State.

C. The pay differential shall be pro-rated for less than full-time employees.

D. The pay differential shall only be included in overtime calculations for FLSA eligible classes, and
shall not be included to calculate SDI or lump sum vacation, sick and excess hours due to
fluctuating work schedules.
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E. Upon promotion to a higher-classification in State Service an employee receiving compensation

under this pay differential shall move from their combined salary rate (base salary plus IWSP) to
compute the appointment rate.

To implement the change from AR40 to the IWSP differential, a red circle rate will be authorized
where the employee’s IWSP differential is greater than the employee’s base salary plus IWSP.
The red circle rate will equal the difference between the two described pay levels. The red circle
rate concept shall continue until such time as the employee’s adjusted base salary plus the IWSP
equals or exceeds the employee’s salary with AR40.

11.22.4 Institutional Worker Supervision Pay Differential (Unit 4)
A. Effective January 1, 1994, Bargaining Unit 4 employees who have regular and direct

responsibility for work supervision, on-the-job training, and work performance evaluation of at
least two (2) inmates, wards, or resident workers who take. the place of civil service employees for
a total of one hundred seventy-three (173) hours a pay period shall, subject to the approval of the
Department of Personnel Administration (DPA), receive a pay dlfferentlal of one hundred nlnety
dollars ($190) per qualifying pay period.

The pay differential shall be subject to CalPERS deductlons for the purpose of retirement
contributions.

. The pay differential shall be pro rated for less than full-time employees.
. The pay differential shall only be included in overtime calculations for FLSA eligible classes, and

shall not be included to calculate SDI or lump-sum vacation, SICk leave, and excess hours due to
fluctuating work schedules.

Upon promotion to a higher classification in State service, an employee receiving compensation
under this pay differential shall move from their combined salary rate (base salary plus
Supervision of InmatesNVards/ReSIdent Workers Pay Differential rate) to compute the
appointment rate. :

11.22.15 Institutional Worker Supervision Pay leferentlal (Unlt 15)
A. Bargaining Unit 15 employees who have regular and direct responsibility for work supervision, on-

the-job training, and work performance evaluation of at least two (2) inmates, wards, or resident
workers who take the place of civil service employees for a total of one hundred seventy-three
(173) hours a pay period shall, subject to the approval of the DPA, receive a pay differential of
one hundred ninety dollars ($190) per qualifying pay period.

Effective January 1, 2002, the pay dlfferentlal shall, subject to CalPERS deductions for the
purpose of retirement contributions.

. The pay differential shall be pro rated for less than full-time employees.
. The pay differential shall be only included in overtime calculations for FLSA eligible classes and

shall not be included to calculate SDI or lump-sum vacation, sick and exira leave benefits.

Upon promotion to a higher classification in State service an employee receiving compensation
under this pay differential shall move from their combined salary rate (base salary plus IWSP) to
compute the appointment rate.

11.23.1 Out-of-State Pay Differential (Unit 1)
A. Employees who are headquartered out of State or who are on permanent assignment to travel at

least fifty percent (50%) of the time out of State shall receive an out-of-State pay differential of
three hundred forty-six dollars ($346) per month.:

Less than full-time employees shall receive the out- of-State pay differential on.a pro rata basis
based upon their reduced time base.

11.23.4 Out-of-State Pay Differential (Unit 4)
A. Employees who are headquartered out of state shall receive an out-of-State pay differential of

three hundred forty-six dollars ($346) per month.

B. Less than full-time employees shall receive the differential on a pro rata basis, based on their

reduced time base.
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11.23.11 Out-of-State Pay Differential (Unit 11)

Employees in the classifications listed below, who are out of state on a long-term assignment, shall

. receive an out-of-State pay differential as follows:

v

© SCHEMATIC CLASS

CODE CODE TITLE PAY DIFFERENTIAL

GY10 3390 Assistant Steel Inspector $465 per month

HB40 3462 Electrical Construction Inspector $465 per month
Specialist |

UA40 8025 Disaster Assistance Programs $465 per month

g Specialist ||

UA45 8030 Disaster Assistance Programs $465 per month
Disaster Worker Specialty Services

UC30 8079 (Various Disasters) $465 per month

HB70 3468 Mechanical Construction Inspector $465 per month

GY20 3389 Structural Steel Inspector (Non-Destructive ~ $465 per month
Testing) .

GX90 3387 Associate Steel inspector $465 per month

HB30 3461 Electrical Construction Supervisor | $465 per month

HB60 3466 Mechanical Construction Supervisor | $465 -per month

HA60 3449 Construction Inspector $465 per month

HAS0 3443 Construction Supervisor | $465 per month

GP30 3043  Water Resources Technician || $465 per month

GP20 - 3042 Water Resources Engineering Associate $465 per month

11.24.1 Bay Area Recruitment and Retention Pay Differential (Unit 1)
Upon appomtment to a position in one of the following classifications in an eligible county, employees ‘
shall receive a five percent (5%) pay differential. If an employee transfers out of an ellglble location or
classification the differential shall be rescinded.

The State may extend these provisions to employees already in these classifications in eligible
counties, and if an incumbent transfers out of an eligible location or classification the differential shall
be rescinded.

Eligible Counties:
Alameda
Contra Costa
San Francisco
San Mateo
Santa Clara -

Eligible Classifications

1579 Associate Programmer Analyst (Specialist)
1470 Associate Information Systems Analyst (Specialist)
1585 Associate Systems Software Specialist (Technical)
1581 Staff Programmer Analyst (Specialist)
1312 Staff Information Systems Analyst (Specialist)
1587 Systems Software Specialist [ (Technical)
1583 Senior Programmer Analyst (Specialist)
1337 Senior Information Systems Analyst (Specialist)
1373 Systems Software Specialist I (Technical)
1367 Systems Software Specialist |Il (Technical)

The differential provided for by this section shall not be subject to CalPERS deductions, and it will not
be included when calculating any overtime compensation otherwise provided for by this Contract.
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11.25.1 Personnel and Payroll Specialist: Recruitment & Retention Differential (Unit 1)
Personnel and Payroll Specialists and Senior Personnel and Payroll Specialists who are performing
duties outlined in the class specifications and employed for twelve (12) consecutive qualifying pay
periods after January 1, 2001, shall be eligible for a recruitmient and retention differential of two
thousand four hundred dollars ($2,400), payable thirty (30) days following the completion of every
twelve (12) consecutive qualifying pay periods.

A. If an employee terminates, transfers or is discharged, prior to completing the twelve (12)
consecutive pay periods, there will be no prorate payment for those months.

B. If an employee promotes out of the Personnel and Payroll Specialist classification series they will
be eligible for a pro rata share for those months.

C. Part-time-and intermittent employees shall receive a pro rata share of the annual recruitment and
retention differential based on the total number of hours worked excluding overtime during the
twelve (12) consecutive qualifying pay periods. 7

D. Annual recruitment and retention payments shali not be consndered as compensation for
purposes of retirement contributions.

E. For the purpose of this section, movement to Staff Services Analyst will be considered a
promotion.

11.26.1 Arduous Duty Differential for FLSA Exempt Employees (Unit 1)
The State shall establish an “arduous pay” program to provide additional compensation to FLSA
exempt employees assigned to WWGs E and SE when there is no other way to recognize the
performance of additional duties and responsibilities which clearly exceed the normal demands of an
employee’s classification/position. Employees shall be eligible for this pay differential for up to four
months per fiscal year (or per event for emergencies involving loss of life or property).

Requests for arduous pay shall be made to the DPA on a case-by-case basis by the'employing
department. The DPA shall evaluate said requests based on whether it satisfies all of the following:

A. Nonnegotiable Deadline or Extreme Urgency
The work must have a deadline or completion date that cannot be controlled by the employee or
his/her supervisor, or must constitute an extreme urgency. The deadline or extreme urgency
must impose upon the employee an immediate and urgent demand for his/her work that cannot
be avoided or mitigated by planning, rescheduling, postponement or rearrangement of work, or
modification of the deadline.

B. Work Exceeds Normal Work Hours and Normal Productivity
The work must be extraordinarily demanding and time consuming, and of a nature that it
significantly exceeds the normal workweek and work productivity expectations of the employee’s
work assignment.

Employees who are excluded from FLSA are expected to work variable work schedules as
necessary to meet the demands of the job. This pay differential is not intended for employees
-who regularly or occasionally work in excess of the normal workweek to meet normal workload
demands. [tis intended where in addition to working a significant number of hours in excess of
the normal workweek, there is a demand for and achievement of greater productivity or result.

C. Work is Unavoidable
The work must be of a nature that it cannot be postponed, redistributed, modified, reaSS|gned or
otherwise changed in any way to provide relief.

D. Work Involves Extremely Heavy Workload
The work is of a nature that it cannot be organized or planned to enable time off in exchange for
the extra hours worked. The absence from work would cause difficulty or hardship on others and
would result in other critical work not being completed. Occasional heavy workload. of less than
twelve (12) to fourteen (14) days in duration would not normally satisfy this requirement because
time off can be arranged as compensation for this demand.
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E. No Other Compensation
The employee who is receiving this pay differential is not eligible for any other additional '
compensation for the type and nature of the above described work. DPA decisions to deny
arduous pay shall not be subject to the grievance or arbitration provisions of this Contract.

The differentials shall be three hundred dollars $300 per workweek, up to $1200 total per pay period.
Any workweek that overlaps months should be counted in the month that the workweek ends. An
employee may be paid: $300, $600, $300 or $1200 per pay period.

- 11.27.1 California State Lottery (CSL) Sales Incentive Bonus (Unit 1)
The CSL reserves the right to manage the variety and quantity of Scratcher products offered for sale
in order to stay within its budgetary and legal mandates.

Additionally, the CSL reserves the right to evaluate the efficiency and effectiveness of new gaming
methods, techniques, equipment and software, as well as new gaming products and sales aids,
through tests or pilot programs. The time duration for the tests and/or pilot programs may vary.
Pilots/tests shall be implemented at the beginning of a quarter unless a budgetary or legal reason
exists in which case the pilot/test may be implemented mid-quarter. The CSL will meet and discuss
the impact of a test prior to implementation, upon Union request.

Employees appointed to the CSL classifications of District Sales Representative (DSR) and Key
Accounts Specialist (KAS) are eligible to receive a sales bonus based on achievement of sales in the
following three (3) product lines: Scratcher products; On-Line products; and a Target Game which
shall be designated by the Director or designee.

The following provisions shall govern the program:-

A. Prior to the beginning of each new quarter, the CSL Director or designee shall announce a
statewide sales goal for each of the three (3) product lines identified above. Individual ‘
achievement of quarterly sales goals for each territory or account list is measured against the
established quarterly CSL. statewide sales goal for each of the three (3) product lines. The sales

- bonus for eligible employees is based on sales achievement in each of the three (3) product lines.
Scratcher product sales are defined as only those ticket packs that have been financially settled
by retailers. :

B. The CSL Sales Division shall issue a quarterly report showing the percentage contribution
(market share) of the employee’s sales area to actual statewide sales. The “market share” of
each sales area is the percentage contribution of the territory or account list to actual statewide
sales during quarter ending one quarter pr|or to the goal quarter, also identified as the “quarter
before last”.

Example The goal for quarter 1 of FY 1999/00 is based on the market share from quarter 3 of FY
1998/99.

C. Each product line is allocated a percentage of the total award dollar with each IeveI as follows:
Scratchers product seventy percent (70%); Target Game product twenty percent (20%); and On-
Line product ten percent (10%). Upon completion of each quarter and a qualifying period, if a
territory or account list achieves at least a Level 1 sales goal in any product line, the employee
receives the appropriate percentage of the total award attributable to that product for the level
achieved. With a qualifying period, the employee is eligible to attain an award for each of the
three product lines.

D. "Target Game” is that game identified and designated by the Director (CSL) or designee to
receive special promotional emphasis. Target Game sales shall be excluded from the goal and
achievement of other product lines. If a Target Game is not designated, the Director or designee
shall redirect the Target Game percentage to the other remaining product lines.

E. Ifthe CSL deems it necessary to adjust one or more of the bonus level percentages; it shall notify
the Union and meet and confer, upon request, concerning the impact of the proposed adjustment. ‘
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F. Bonus levels and corresponding dollar awards attributable to each level are listed below:

Bonus Level Levél 1 Level 2 Level 3 Level 4
% of Sales Goal Achieved - 102% 105% 108% 112%

District Sales Representative (DSR)

(DSR) Maximum Bonus Award $1 ,100 $1,600 $2,100 $3,200

(70%) Scratcher Product : $770 $1,120 $1,470 $2,240
(20%) Target Game $220 $320 $420 $640
(10%) On-Line Product $110 $160 $210 $320

Key Account Specialist (KAS)

Maximum Bonus Award $1,600 $2,100 $2,850 $3,950
(70%) Scratcher Product $1,120 $1,470 -$1,995 $2,765
(20%) Target Game $320 $420 $570 $790
(10%) On-Line Product ~ $160 $210 $285 $395

G. Each eligible employee described in subsections G (2) through G (8) shall be required to work a
qualifying period to be eligible for bonus.

1. A qualifying period is defined as actually working in a territory or actually working an
assigned account list a minimum of sixty-five percent (65%) of actual available work days
in a thirteen (13) week quarter excluding holidays and weekends.

Formula: Thirteen (13) weeks (91 days) less weekends (26 days) times eight (8) hours a

day less holiday hours times sixty-five percent (65%) equals a qualifying period.

Example: A qualifying period in a quarter with no holidays equals sixty-five (65) days; a
' qualifying period in a quarter with one holiday equals sixty-four (64) days.

2. A full-time employee who works a qualifying period and who works in an assigned
territory or an assigned account list during the quarter is eligible for the appropriate level
bonus achieved by that territory/account list during that quarter.

3. An intermittent employee who works a qualifying period and who works in a single
territory during the quarter is eligible for the appropriate level bonus achieved by that
territory/account list during that quarter.

4. An intermittent employee who works a qualifying period and who works in more than one
territory in a single district during the quarter is eligible for the appropriate level bonus
achieved by that district during that quarter.

5. An intermittent employee who works a qualifying period and who works in more than one
territory and in more than one district in either the North or South region during the
quarter is eligible for the appropriate level bonus achieved by that region during that
quarter.

6. An intermittent employee who works a quahfymg period and who works in more than one

N territory in both the North and South regions during the quarter is eligible for the
. appropriate level bonus achieved by the State during that quarter.

7. A permanent part-time employee who works a qualifying period and achieves a sales
bonus level in a product line during the quarter is eligible to receive a percentage of the
bonus dollar amount for that level consistent with the time base. The qualifying period as
defined in subsection H (1) is prorated to the time base.

8. An employee appointed to a limited-term or retired annuitant position of DSR or KAS shall
be eligible to participate in this program consistent WIth the criteria established for full-
time or intermittent employees. :

H. Bonus payments shall be made within sixty (60) days after the quarter ends.

. I.  Bonus awards paid pursuant to this section are excluded from compensation for retirement
purposes.
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J. Bonus awards paid pursuant to this section are considered compensation for taxation purposes.
K. This section shall be grievable only to Step 2 of the grievance procedure (Director, CSL).

11.28.1 California State Lottery (CSL) Business Building Incentive (BBI) Program (Unit 1)
This provision is effective following ratification by both parties.

A. The objective of the BBI program shall be to add new and viable Lottery retailer locations. A new
retailer location is one that has never sold Lottery products or has contracted to sell “Scratcher-
Only” products.

The Lottery Director or designee shall identify a “product game” that shall be the focus of the BBI.

The Lottery Director or designee shall also determine the specific criteria for the product game.

The classifications of District Sales'Representative (DSR) and Key Account Specialist (KAS) shall

be eligible for the incentive award.

For each new qualifying retailer location, the employee shall receive an incentive award of two

hundred fifty dollars ($250).

The CSL will provide weekly BBI product sales advisory information on a bi-weekly basis to allow

tracking of retailer activation and sales activity. An official BBI product sales report will be issued

by the CSL following the end of each retailer’s qualifying period.

F. The employee shall submit a claim for the recruitment incentive award within thirty (30) days
following the issue date of the sales report referenced in subsection E. Awards shall be paid,
upon verification by the CSL, no later than sixty (60) calendar days after the completed claim is
submitted by the employee.

G. Program criteria: In addition to specific criteria for the BBI product game determined by the CSL
Director or designee the following program criteria shall be met:

m o o @

1. A new retailer shall be one that has never sold Lottery products or has contracted to sell
“Scratcher-Only” products.

2. A qualifying retailer shall be located within the employee’s regularly assigned territory or
on the employee’s regularly assigned account list at the date of activation.

3. In the event that more than one employee, DSR/KAS, has direct participation in the
recruitment of a qualifying retailer, the incentive award shall be divided equally between
the recruiters. Direct participation shall be substantiated by the Lottery Sales Manager or
Key Accounts Chief, as appropriate. The Key Accounts Chief shall determine, if
necessary, the beginning and ending periods for targeted account recruiting.

4. If the retailer location is re-assigned during a qualifying period from one DSR’s regularly
assigned territory to another DSR’s regularly assigned territory or from one KAS’s
regularly assigned account list to another KAS's regularly assigned account list, or if the
employee does not have a regularly assigned territory/account list, the award will be
made in favor of the recruiting employee (DSR/KAS).

5. Upon written request from an employee, an exception to specific product game criteria
may be granted by the CSL Director or designee prior to retailer activation.

H. Terminal Malfunction: Upon notification from the employee and verification by management that
the on-line terminal of the qualifying retailer became inactive due to technical malfunction of the -
phone line or “the G-Tech” line after the initial activation date and during the qualifying period,
said qualifying period will be extended by the number of inactive days. Extensions shall be
approved by the CSL Director or designee.

. Game Termination: A BBI product game may be modified or discontinued by the CSL Director or
designee due to technical, financial, or legal reasons. If the BBI product game is discontinued,
the CSL is not obligated to provide a replacement game. If a retail location meets the criteria:
established for the game prior to its discontinuance, the recruiting employee shall have qualified
for the incentive award. [f an employee recruits a new retailer and the CSL subsequently
discontinues the BBI product game due to financial, technical, or legal reasons before the new
retailer has on-line Status Code 1 or 2, and the CSL introduces a replacement target game within
one hundred twenty (120) days after the discontinued game, the tracking period shall begin with
the effective date of the replacement game. The Union shall be given notice and an opportunity, .
upon request, to meet and discuss the impact of this action.
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J.

L.

M.

The employee shall submit a discrepancy correction for a bona fide retailer within ninety (90) days"
of the retailer activation. Discrepancies not submitted within the stated period will not be ehglble
for bonus payment.

Incentive awards paid pursuant to this agreement shall be considered compensatlon for taxation
purposes.

incentive awards paid pursuant to thls agreement shall be excluded from compensation for
retirement purposes.

The provisions of this agreement shall be grievable onIy through the department level of the
grievance procedure (Director, CSL).

11.29.1 Investment Officer Ill, Incentive Award Program (Unit 1)
California Public Employees Retirement Program (CalPERS) and the State Teachers Retirement
System (CalSTRS) agree to continue the Investment Officer I, Incentive Award Program, in
accordance with the departmental policy and the criteria, for Investment Officer |lI's employed at the
California Public Employees Retlrement Program (CalPERS) and the State Teachers Retirement
System (STRS).

11.30.1 Professional Certification Pay (Unit 1)

A

B.

C.

D.

Subject to the criteria listed in section B, a department may recommend to the DPA that a
permanent full-time employee who passes the written portion of the Certified Public Accountant
(CPA) Examination or the Certified Internal Auditor (CIA) Examination receive a bonus.

Bonus Criteria

1. The bonus shall consist of three thousand six hundred dollars ($3,600) regardiess of the
number of certifications received and shall be paid in three (3) equal installments of one
thousand two hundred dollars ($1,200) at intervals of twelve (12) qualifying pay periods.
The first installment shall be paid in twelve (12) qualifying pay periods after the
employee’s request and the employer’s verification.

2. In order to be eligible for the bonus, the employee’s classification must include mternal
auditing or fiscal examination as a major duty and for which the minimum qualification
requires professional accounting or auditing experience or successful completion of
prescribed professional accounting courses given by an accredited college or university,”
including courses in elementary and advanced accounting, auditing, and cost accounting.

3. The employee must have passed the examination after November 30, 1986. No '
employee who has requested and received the previous form of professional competency
pay shall be eligible for this bonus. '

An employee who transfers to another State department and otherwise continues to qualify for the
bonus must request the new department to continue the bonus on schedule. The new
department may or may not agree to recommend the continuation of the bonus to DPA. In any
case the bonus shall not exceed three thousand six hundred dollars ($3,600).

A Professional Competency Bonus shall not be considered “compensation” for the purpose of
retirement. :

11.31.1 Chartered Financial Analyst Pay Differential (Unit 1)

A

Upon recommendation of California Public Employees Retirement System (CalPERS) or
California State Teachers Retirement System (CalSTRS) management and with the approval of
the DPA, the State shall provide a pay differential according to departmental policy and criteria to
full-time employees in the classifications of Investment Officer |, Investment Officer Il, or
Investment Officer lll, and who achieve certification as a Chartered Financial Analyst.

The pay differential shall be equivalent to five percent (5%) of the employee’s monthly salary rate
and will be provided for the period the employee holds a permanent appointment in the
Investment Officer I, Investment Officer I, or Investment Officer Il classifications, with the
CalPERS or CalSTRS.
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C. Pursuant to article 13, Education and Training, upon recommendation of CalPERS or CalSTRS

~ management and consistent with departmental policy, an eligible employee, in the Investment
Officer |, [l, or Il classification, may be provided reimbursement for related expenses while a
participant in the Chartered Financial Analyst educational, testing, and certification process.

11.31.4 Board of Equallzatlon (BOE) Call Center Differential (Unit 4)

Effective January 1, 2002, the State agrees to pay a one hundred dollar ($100) per month pay

differential to Tax Technicians I/1l/lll employees of the BOE who perform at least fifty percent (50%) of

their normal duties in the following assigned tasks, in recognition of the increased complexities and

level of skills’lknowledge required due to the implementation of the Automated Call Distribution

System:

A. Full-time employees in Unit 4 aSS|gned to the Information Center/800 Number, Customer and
Taxpayer Services Division.

B. Full-time employees in Unit 4 assigned to the BOE District Offices performing taxpayer counter’
services.

C. Less than full-time employees assigned to the above duties shall receive the differential on a pro
rata basis, according to their reduced time base.

11.32.4 California State Lottery (CSL) Call Center Differential (Unit-4)
Effective January 1, 2002, the State agrees to pay one hundred dollar ($100) per month pay
differential to employees of the CSL who perform full-time as Call Center 800 Operators (Lottery
Customer Service Division) in recognition of the increased complexities and level of skills and
knowledge required due to the implementation of the Automated Call Distribution System.

11.33.4 Employment Development Department (EDD) Call Center Differential (Unit4)
Effective January 1, 2002, in recognition of the increased complexity and leve! of skill/lknowledge
required and the changes in technology, laws and program requirements, the State agrees to pay a
one hundred dollar ($100) differential per pay period to the following EDD employees in the Tax
Branch and Unemployment Insurance Branch who perform at least fifty percent (50%) of their normal
work duties in an automated call distribution center and/or public service counter involving response
to the general public or customer client contacts relating to multiple programs and/or services of the
department:

Program Technician, Program Technician II, Program Technician |l in the Call Center Collection
Division, Call Center, Field Audit Compliance Division and Customer Service Counters (Field Audit
and Compliance Division) of the Tax Branch.

Accounting Technicians in the Call Center, Contribution Adjustment Group, Tax Processing énd
Accounting Division, Tax Branch and the Overpayments/1099 Group, Unemployment Insurance
Branch.

Part-time and intermittent employees performing the duties described above shall receive the
differential on a pro rata basis.

11.34.4 Department of Consumer Affairs (DCA) Call Center Differential (Unit 4)
Effective January 1, 2002, the State agrees to pay one hundred dollars ($100) per month pay
differential to Program Technicians I/l employees of the DCA who perform at least fifty percent (50%)
of their normal duties in the following assigned tasks, in recognition of the complex workload and level
and knowledge required to receive and respond to consumer calls:

A. Full-time employees in Unit 4 assigned to the Information Center/800 Number, Consumer

Information Center. - ~ ™
B. Full-time employees in Unit 4 assigned to the Contractor’s State License Board call center.
C. Less than full-time employees assigned to the above duties shall receive the differential on a pro
rata basis, according to their reduced time base. .
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11.35.4 California Public Employees Retirement System (CalPERS) Call Center Differential (Unit 4)
In recognition of the increased complexity and level of skill’lknowledge required and the changes in
technology, laws and program requirements, the State agrees to pay a one hundred dollar ($100)
d|fferent|al per pay period to CalPERS employees at the full journey level of Benefit Program
Spe0|al|st [l and Benefit Specialist Il who, at least fifty percent (50%) or more of their time, are
assigned to call centers and public service counters to perform duties involving response to the
general public or customer/client contacts relating to multiple programs and/or services of the
department. Such payment is consistent with the agreement between the State and the Union signed
November 17, 2000.

Part-time and intermittent employees performing duties in the class levels described above shall
receive the differential on a pro-rata basis, according to their time base.

11.36.4 State Teachers’ Retirement System (STRS) Call Center Differential (Unit 4)

The State agrees to pay a one hundred dollar ($100) per month pay differential to the following

employees of the STRS in recognition of the compiex work and level of skill and knowledge required

to receive and respond to 800- telephone lme calls from STRS members contacting the Public

Service Office.

A. Full-time employees in the Pension Program Representative classifications who perform the work
described above at least fifty percent (50%) or more of their time.

B. Part-time and intermittent employees performing the duties described above shall receive the
differential on a pro rata basis.

11.37.4 Dictaphone Differential (Unit 4)
A. Full-time employees in the classification of Office Assistant (Typing) in positions where the
transcription of dictation from a dictating machine is done regularly, constitutes the employee’s
main assignment, and occupies the largest portion of the employee’s time, shall receive a
Dictaphone Differential as follows:

. ' 1. Employees in Ranges A, B and C shall receive seventy-four dollars ($74) per month.
2. Employees in Range D shall receive ninety dollars ($90) per month.

B. Less than full-time .employees shall receive the Dictaphone Differential on a pro rata basis
acoordmg to the employee’s reduced time base.

11.38.4 Calendaring Functlon Differential - California Unemployment Insurance Appeals Board
(CUIAB) (Unit 4)
The State agrees to add criteria D to the Calendaring Function Differential for the Office Technician
(Typing) class at the CUIAB and will continue to pay one hundred fifty dollars ($150) per pay period as
established May 1, 1997.

Criteria:

A. All eligible full-time employees must be assigned sole responsibility for the hearing calendaring
- function.

B. One employee per Field Operation’s field office, per pay period, is eligible to receive this pay
differential.

C. Anemployee is eligible to receive this pay differential if he/she performs the hearing calendaring
function for eleven (11) or more calendar days per pay. period.

D.- Upon movement to another class in State service, an employee receiving compensation under

 this pay differential shall move from the combined rate (base salary plus pay differential) not to

exceed the maximum of the class when computing the appointment rate.

11.39.4 Hearing Reporters and Scopists - California Public Utilities Commission (PUC) (Unit 4)
Effective January 1, 2002, Hearing Reporters, in addition to their base salary, will receive three dollars
. and twenty-five cents ($3.25) for each “daily” or “expedited” page which is reported and/or proofread
by that reporter as required. Hearing Reporters, in addition to their base salary, will receive one dollar
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and forty cents ($1.40) per page for each “daily” or “expedited” page which is scoped and/or proofread
by that hearing reporter as required which may include completing final transcript and electronic (or
otherwise) delivery thereof. A qualified Hearing Reporter, in addition to their base salary, will receive
one dollar ($1.00) per page for setting up and reporting a “realtime” hearing. If more than one reporter
works on a hearing, their collective page total shall not exceed the total pages for that hearing.

Scopists, in addition to their base salary, will receive one dollar and forty cents ($1 .40) per page for
each “daily” or “expedited” page which is scoped and/or proofread by that scopist as required. If more
than one Scopist works on a hearing, their collective page total shall not exceed the total pages for
that hearing.

A “daily transcript is a transcript of a hearing of which the presiding offlcer or the Chlef Reporter or a
person assigned by the Chief Administrative Law Judge has requested be delivered (in hard copy or
electronic form) the same day that the hearing has occurred. An “expedited transcript” is a transcript
of a hearing of which the presiding officer or the Chief Reporter or a person assigned by the Chief
Administrative Law Judge has requested to be delivered (in hard copy or electronic form) within seven
(7) calendar days of the hearing. A “realtime transcript” is a transcript of a hearing that will be
delivered to the presiding officer or a party contemporaneously via a Computer Assisted Transcription
(CAT) system.

To qualify for per page rate pay all real time, expedited and daily transcripts and respective page
counts (reported or scoped) must be approved by the Chief Reporter or a person assigned by the
Chief Administrative Law Judge and the transcripts must be ordered by a party agreeing to pay for
these premium services. The above differential (page rates) shall be counted towards retirement.

11.40.11 Operational Availability Incentive Program - DWR (Unit 11)
A. The DWR has established a compensated time off (CTO) bonus as an incentive for Unit 11
permanent full-time employees to improve the operational avallablhty of generating and pumping
plants in the State Water Project.

1. On January 1 of each year, DWR will establish the operational availability goals
. (benchmarks) for each field division to be achieved by December 31 of that year.

Operational availability goals for enumerated Bargaining Unit 11 classifications within
each Operations and Maintenance Field Division will be based on the operational
availability of that field division and eligible employees assigned to the Operations and
Maintenance Headquarters shall be based on the goals achieved in the five (5) field
divisions. '

2. In the event of a major forced outage lasting more than two (2) weeks and involving half
of a plant or more, DWR will notice the Union of the possible adjustment to the
operational availability goals.

B. Employee Eligibility

1. Must be an employee in a Bargaining Unit 11 classification utilized by the Division of
Operations and Maintenance; and

2. The Operations and Maintenance Organizational Unit to which the employee is assigned
meets its Operational Availability goal by December 31 of each year;

3. The employee has been assigned to that organizational unit in an eligible classification
during the calendar year performing onsite work that contributes to the operational
availability which qualifies to receive the CTO bonus:

4. The employee is assigned to Division of Operatlons and Malntenance elther in a field

~division or headquarters posmon on December 31;

5. The employee has worked in such assignment at Ieast one full calendar month.

C. The Operational Goals may be set at two levels: Initial Operational Availability Goal and Second
Operational Availability Goal. .
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1. From January 1 each year through December 31 of that year, every eligible field division
employee shall be awarded forty (40) straight time hours of CTO bonus if the Initial
Operational Availability Goal is met as of December 31.

2. From January 1 each year through December 31 of that.year, every eligible field division
employee shall be awarded an additional forty (40) straight time hours of CTO bonus if
the Second Operational Availability Goal is met.

3. Division of Operations and Maintenance headquarters ellglble employees may receive up
to eighty (80) hours of CTO bonus per calendar year based on the increases achieved in
the five (5) field divisions.

4. All eligible employees who are employed in the Division of Operations and Maintenance
field division or headquarters position on December 31 shall receive the Operational
Availability Incentive bonus for that field division or headquarters location.

5. Eligible employees shall not receive more than eighty (80) hours of Operational
Availability Incentive bonus per calendar year.

D. DWR will make every effort to allow usage of the CTO bonus hours received by the employees.
Usage of CTO shall be in accordance with section 19.2(C), (D), (E) and (G) of this Contract.

E. Atthe employer’s option, for all Bargaining Unit 11, Division of Operations and Maintenance
employees who are eligible for the Operational Availability Incentive bonus, Operational
Availability Incentive Bonus CTO hours in excess of twenty (20) hours on the books may-be
cashed out on June 30 of every fiscal year.

F. This article is not subject to article 6.

11.41.11 Commercial Driver's License Differential (Unit 11)
A. Caltrans and DWR

Full-time, part-time or [imited-term employees assigned to a Caltrans or DWR position requiring
regular operatron of vehicles which require a Class A or B Commercial Driver’s License (CDL)
shall receive a differential of one hundred fifty-five dollars ($1 55) for each qualifying pay period in
which they are subject to performing these duties.

B. Depanment of Fish and Game (DFG)

1. The DFG shall pay a differential of one hundred fifty-five dollars ($155) for each qualifying
pay period to employees holdinga Class A or B Commercial Drivers License (CDL) who:

a. Are full-time employees, and

b. Hold a Class A or B CDL, with appropriate endorsement(s) and medical examiner’s
certificate required by the DMV, and

c. Are assigned to a DFG-designated position requiring regular operation of vehicles
for which a Class A or B CDL is required.

2. The DFG shall annually identify the positions referenced in section B (1) (c) above and in
so doing, will identify the appropriate CDL and endorsement(s) required for the position.
Assignment of employees to these positions shall be at the department’s discretion.

Once positions have been designated, the positions shall not be undesignated prior to the
next annual review unless there is a clear, articulable reduction in operational need such
that the position would be rendered unnecessary. If DFG determines that a position
should be undesignated outside the annual review process, the Union shall be notified
and afforded an opportunity to discuss the action. Positions undesignated outside of the
annual review process shall be subject to the formal grievance procedure. Otherwise the
provisions of this subsection (B) (2) are neither grievable nor arbitrable.

3. Employees shall be designated to receive this differential in the first qualifying pay period
in which they have been assigned driving duty and will then be subject to the normal
annual review process thereafter.

4. An employee whose required CDL and/or endorsement(s) is/are revoked or not renewed
for any reason, or who is not operating vehicles satisfactorily, or who lacks the proper skill
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or qualifications to operate the subject vehicles at the worksite, may be subject to
administrative transfer:

a. Out of the position within which the differential is paid, or
b. To a position not requiring the possession of a CDL, and will no longer be
eligible for payment of the differential.

5. The Union recognizes that the differential will not be paid to incumbents in those classes
in which the SPB specification identifies possession of a CDL as part of the minimum
qualifications of the class.

6. Notwithstanding classification specifications, employees receiving the differential can be
required to operate vehicles as deemed necessary by the department This provision is
neither grievable nor arbitrable.

7. Subject to all of the provisions in subsectlons B (1) through B (5), part-time employees,
including seasonals shall be eligible for payment of the differential on a pro rata basis.

11.42.11 Water Treatment Plant Differential (Unit 11)

A. Water Resources Technicians | and il employed at DWR water treatment plants, who are required
by DWR to possess licenses and/or certificates pertaining to water treatment plant operation,
shall receive a five percent (5%) differential. The differential shall be included when calculating
overtime rates. The differential shall be considered compensation for purposes of retirement.

B. Water Resources Technicians | and Il who are employed at DWR water treatment plants who are
required by DWR to obtain a license and/or certificate pertaining to water treatment plant
operation, and who successfully complete the examination for the same, shall be reimbursed for
application, examination and renewal fees. Said employees shall be given a reasonable amount
of time off work without loss of compensation to take licensing and/or certification examinations,
provided the examination is on a scheduled work day and the employee gives his/her supervisor
reasonable advance notice of the need to take time off.

C. Water Resources Technicians | and Il who are required to possess a license or certificate
pertaining to water treatment plant operations who fail to obtain or maintain a license or
certificate, may be voluntarily or involuntarily transferred into another position or classification.

D. This section shall be subject to the grievance procedure up to and including the third level of
review. It shall not be subject to arbitration.

11.43.11 Diving Pay (Unit 11) ‘
A. This section shall apply to Unit 11 employees who are certified to dive by an organization
recognized by the State, and required to dive by their appointing authority.
B. Incumbents in claSS|f|cat|ons currently eligible to receive diving pay shall continue to receive the
differential at the rate of twelve dollars ($12) per diving hour.
C. New classifications may be approved for diving pay subject to agreement between the DPA and
the Union.

11.44.11 Long Term Differential (Unit 11)
This applies to employees who otherwise qualify for long term per diem pursuant to article 12,
Business and Travel Expenses. Employees receiving the differential provided for in this section shall
not receive long term per diem.

A. Employees who are assigned in writing to Long Term ASSIgnments (LTA) for more than one year
(365 days) at the outset of their assignment letter and who otherwise qualify for long term per
diem shall receive monthly pay differential in lieu of long term per diem for meals and receipted
lodging.
B. To qualify for the LTA monthly differential, affected employees shall be required to submit receipts
as proof that actual lodging expenses were incurred.
C. The LTA monthly differential will be paid for a period stamng the first day of the actual assignment
and will end the last day of the assignment. The monthly differential shall be pro rated for months
in which the LTA begins or ends in the middle of the month. .
D. The LTA monthly differential shall be one thousand eight hundred dollars ($1,800).
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Long Term Differential Pay.shall not be added to the base pay for purposes of calculating such
things as overtime.

Long Term Differential Pay shall not be con5|dered compensatlon for purposes of retirement
contributions.

11.45.11 DNA Pay Differential - Department of Justice (DOJ) (Unit 11)
A. The parties agree that Laboratory Technicians (Criminalistics) working in the Bureau of Forensic

B.

C.

Services at the DOJ shall receive a three hundred dollar ($300) per qualifying pay penod
differential if they meet the following criteria:

a. They are assigned to a DNA Laboratory or DNA Unit in the Bureau of Forensic
Services and their principal duties include DNA analysis, method development,
training, or oversight and review of DNA work; and,

b. They meet the DNA Advisory Board qualifications (education and experience) for a
DNA analyst (casework or data bank) or technical Ieader

The differential shall be considered when calculating overtime rates. The differential shall be
considered compensation for purposes of retirement.

Selection and removal from assignments that qualify for the DNA differential shall be at the
discretion of the DOJ. Employees removed from said assignments will be given thirty (30)
calendar days advance notice before the differential is discontinued, unless the change is initiated
by the employee. -

11.46.11 Pile Load Testing Differential (Unit 11)
Caltrans employees who are assigned to pile load testing activities shall receive an hourly differential
of one dollar twenty-five cents ($1.25) for every hour that they are engaged in pile load testing. For
the purposes of this differential, employees are engaged in pile load testing whenever:

A.
‘B.

They are assigned to pile load testing duties at a specific site, and

The pile load testing equipment is enroute to, at, or enroute from that pile load testing site. The
differential stops for employees when they leave the pile testing crew-during an actual pile load
testing assignment for any reason.

11.47.11 Climbing Pay (Unit 11)

A. Air Resources Board (ARB)

ARB employees who are required to climb using hands and feet to the sampling point of smoke
stacks or storage tanks at a height of thirty (30) feet upward or more shall receive an hourly
differential of ten dollars ($10) per actual climbing hour. Said employees may. be required to
successfully complete training prescribed by ARB as a condition of employment in positions
requiring climbing.

. Caltrans and DWR

Caltrans and DWR employees who are required to climb using climbing equipment, and
employees of the same departments who are required to hold backup safety lines for climbers,
shall receive an hourly differential of ten dollars ($10) per actual climbing hour using climbing
equipment or holding backup safety.lines.- Said employees may be required to successfully
complete training prescribed by their respective departments as a condition of employment in
positions requiring climbing or securing backup safety lines.

N

. Department of Conservation

Department of Conservation employees who are required to climb using climbing equipment to
earthquake sensor attachment points shall receive an hourly d|fferent|al of ten dollars ($10) per
actual climbing hour using climbing equipment.
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D Employees who satisfy the criteria contained in section 11.46.11(A) and (B) will receive a minimum
of one hour of climbing pay for any amount of climbing during the first hour of each day. Additional
time spent cllmblng after the first hour during the same day will be rounded to the nearest quarter
hour.

E. The differential shall: (1) not be pro-rated; (2) not be subject to a qualifying pay perlod (3) be
applicable to all time bases and tenure; and (4) not be subject to PERS deduction.

1 48 11 Water Resources Techmman 1 Differential (Unlt 11)
A. The following differentials shall be paid to Water Resources Technician lls (WR Tech lis) in the
Department of Water Resources (DWR) who qualify under the criteria stated herein.

1.(a) WR TECH lIs having sixty (60) months of WR TECH Il tenure and are at the top
step of the WR TECH Il level shall receive a monthly salary differential of four
hundred twenty-four dollars ($424).

1.(b) WR TECH lIs having completed fifteen (15) semester or equivalent college units,
as approved by DWR and who have twelve (12) months tenure at the WR TECH
Il level, shall receive a monthly salary differential of four hundred twenty-four
dollars ($424). The fifteen (15) additional semester or equivalent units must be
in a science, mathematics, or engineering curriculum of one of the college degrees
referenced in subsection | below. College courses taken at a community college
must be transferable to either a California State University or a University of
California institution and fulfill course requirements for one of their degree programs
referenced in subsection |.

1.(c) WR TECH lIs who hold a four (4) year college degree in a DWR approved field of
study per subsection | and have twelve (12) months tenure at the WR TECH II
level, shall receive a monthly salary differential of six hundred thirty-six dollars
($636)

2. WR TECH lIs assigned to a DWR field assignment will receive a two hundred forty-
one dollars ($241) per month differential provided they have served for twenty-four
(24) consecutive months in a DWR field assignment after having reached the top step
of WR TECH |l and have completed the eighty (80) hour course in Water Resources
Engineering Technology. Management will schedule each eligible employee’s
attendance in the eighty (80) hour course in Water Resources Engineering
Technology within twenty-four (24) months of their appointment to a DWR field
assignment at the WR TECH Il level. A DWR field assignment is defined as a
permanent aSS|gnment to field work outside the office over fifty percent (50%) of the -
time.

B. Counting base pay and Differentials 1 and 2, no WR TECH Il may-earn more than the top step of
the salary of the Engineer, Water Resources, Range C. - The SCO will calculate the amounts of
the differentials and automatically limit amounts paid pursuant to this section.

C. Differentials 1(a), 1(b), and 1(c) are “permanent” in that they shall apply to qualifying WR TECH II .

"employees unless the differential is removed by adverse action. Regarding Differentials 1(a),
1(b), and 1(c), employees may receive only one of these three (3) differentials at any time.

D. Differential 2 is independent from differentials 1(a), 1(b), and 1(c). It is “permanent” so long as the
qualifying WR TECH Il remains assigned in a qualifying DWR field assignment, unless the
differential is removed by adverse action. Payment of leferentlal 2 ceases when the employee
leaves the DWR field assignment.

E. AWR TECH Il who previously received Differential 2 and lost it due to leaving the qualifying DWR
field assignment will have the differential restored upon returning to a DWR field assignment,
provided that the employee satisfies the differential's qualifications. Such employee returning to a
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L o m

DWR field assignment will not, therefore, have to satisfy the twenty-four (24) month continuous
tenure requirement of A(2) again.

Qualifying WR TECH lls may receive both Differential 1(a or b or c) and Differential 2
simultaneously, subject to the limitations of item B above.

Both Differential 1(a through c) and Differential 2 will count as salary for purposes of retirement,
overtime, and benefit payment calculations.

leferentla[s will be paid to qualifying employees retroactively to the pay period when they meet
the qualifications. No differentials will be granted prior to the July 2002 pay period.

WR Tech Il Differential College Classes Differential A (1) (b).

The fifteen (15) additional semester or equivalent coliege units must be in the science,
mathematics or engineering curriculum and be required for one of the college degrees referenced
in differential A (1)(c). ‘

WR Tech 1l Differential College Classes Differential A(1)(c)

Biology -
Chemistry

Computer Science

Construction Management

Engineering - from non-accredited college
Engineering Technology (including Agricultural)
Geology

Geosciences

Hydrology

Landscape Architecture

Mathematics

Physical Science

Physics

Plant and Soil Sciences

11.49.11 Transportation Engineering Technician Differential (Unit 11)
A. The following differential shall be paid to Transportation Engineering Technlmans (TET)in

Caltra ns who qualify under the criteria stated herein.

1.(a).TETs having sixty (60) months of TET tenure and are at the top of TET, Range C
level shall receive a monthly salary differential of four hundred twenty-four dollars’
($424).

1.(b). TETs having completed fifteen (15) semester or equivalent college units, as
approved by Caltrans, that exceed the two (2) years of education of a curriculum
beyond the twelfth (12th) grade required to meet the TET Minimum Qualifications
and who have twelve (12) months tenure at the TET, Range C level, shall
receive a monthly salary differential of four hundred twenty-four dollars ($424).
The fifteen (15) additional semester or equivalent units must be in a science,
mathematics, or engineering curriculum college degrees referenced in subsection
l.

1.(c).TETs who hold a four (4) year college degree in a CalTrans approved field of
study per subsection | and have twelve (12) months tenure at the TET, Range C
I?Bvel, shall receive a monthly salary differential of six hundred thirty-six dollars
($636).

2. TETs assigned to a CalTrans Construction assignment will receive a two hundred
forty-one dollars ($241) per month differential provided (a) they have served for
twenty-four (24) consecutive months in a Construction field assignment after
having reached the top step of TET, Range C and have completed the
Construction  Academy bootcamp per subsection J they have completed any
required classes, or they have obtained any required certifications in CalTrans’
prescribed test methods necessary to perform their job duties.
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Management will schedule each employee’s attendance at the Construction
Academy bootcamp within twenty-four (24) months of their appointment to a
Construction field assignment.

If new job related classes or certification fequirements are required in the future,
CalTrans will notice the Union and will schedule employees to participate in such
classes as soon as possible to meet the new requirements.

B. Counting base pay and Differentials 1 and 2, no TET may earn more than the top step of the
salary of the Transportation Engineer (Civil), Range C. The SCO will calculate the amounts of the
differentials and automatically limit amounts paid pursuant to this section.

C. Differentials 1(a), 1(b) and 1(c) are “permanent” in that they shall apply to qualifying TET, Range
C employees unless the differential is removed by adverse action. Regarding Differentials 1(a),
1(b), and 1(c), employees may receive only one of these three (3} differentials at any time.

D. Differential 2 is independent from differentials 1(a), 1(b), and 1(c). Itis “permanent” so long as the
qualifying TET, Range C remains assigned in a qualifying CalTrans Construction assignment,
unless the differential is removed by adverse action. Payment of Differential 2 ceases when the
employee leaves the CalTrans Construction assignment.

E. A TET Range C who previously received Differential 2 and lost it due to leaving the qualifying
CalTrans Construction assignment will have the differential restored upon returning to a CalTrans
Construction assignment provided that the employee satisfies the differential’s qualifications.
Such employee returning to a CalTrans Construction assignment will not, therefore, have to
satisfy the twenty-four (24) month continuous tenure requirement of A2 again.

F. AQualifying TETs may receive both Differential 1 (a, or b, or c) and Differential 2 S|multaneously,

subject to the limitations of item B above.

Both Differential 1 (a through c) and Differential 2 will count as salary for purposes of retirement,

overtime, and 'benefit payment calculations.

Differentials will be paid to qualifying employees retroactive to the pay period when they meet the

qualifications. No differentials will be granted prior to the July 2002 pay period.

TET Differential College Classes Differential A1(b)

The fifteen (15) additional semester units must be in the science, mathematics or engineering

curriculum and be required for one of the college degrees referenced in differential A1(c).

r o

TET Differential College Degrees
Chemistry
Computer Science
Constructing Management
Engineering - Non-accredited CoIIege
Engineering Science
Engineering Technology
Geological Science
Geology
Geoscience
Landscape Architecture
Mathematics
Physical Science
Physics

J. Construction Academy (“Bootcamp”)

Module Hours
1) Organization 2.50
Contracts & Plans 1.00
How CalTrans builds projects 0.50
Construction roles & responsibilities 1.00
2) Reporting Contractor's Activities 1.50
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Importance of Complete & accurate diary . 0.50

Correct method for thorough documentation - 1.00
3) Materials 1.50
Resources & References . 0.50
METS & RE responsibilities - 0.50
Documentation ‘ 0.50
4).Progress Pay ' 10.00
Contract pay items : 6.00
Materials on hand : 1.50
Progress Pay 1.00
Extra work bills : 1.50
5) Administration Issues 1.50
Communication Equipment 0.50
Time log & other equipment reports 0.25
Vehicle usage 0.75
6) Human Relations 3.00
Relationship with contractor 1.50
Public & Media 0.50
Outside agencies 0.50
Ethics , 0.25
Workplace violence 0.25
7) Environmental - 3.00
Woater pollution \ 1.50
. Environmental issues & procedures 0.75
Archeological sites 0.75
8) Safety 3.00
Roles & responsibilities 1.00
Personal safety ‘ 0.50
Project safety 0.50
Public safety 0.25
Incident reporting : 0.75
Total Construction Academy Hours 26.00
11.50.11 Phlebotomy Differential (Unit 11) ‘ ~

Unit 11 employees who are in the classifications of Laboratory Assistant, Correctional Facility or
Senior Laboratory Assistant, Correctional Facility who are certified as Laboratory Technicians | or Il
and whose individual duty statement requires that they draw blood shall receive a differential of $125
a month to be administered in accordance with the Stipulated Grievance Settlement Agreement, DPA
No. 04-11-0007, between SEIU Local 1000 and the State of California, California Department of
Corrections and Rehabilitation.

11.51.14 Satelhte Work Location Pay Differential (Unit 14)
Employees in the classifications of DPOV/II who are permanent employees, are permanently assigned
and have a time base of three-quarter (%) or more shall receive a pro rated differential of one hundred
fifty dollars ($150) per month provided that all five (5) of the following criteria are met:

| 1. The incumbent is pérmanently assigned to a satellite work location or works

independently in a one person shop, and his/her lmmedlate supervisor does not provnde
. technical guidance and support, and;
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2. The incumbent is the |nd|v1dual who is as&gned to maintain the effective and efficient
operation of the work location, and;

3. The operation of the work location routlnely entalls customer contact and frequent
accommodation of unexpected changes in work priorities or workioad increases, and,;

4. The incumbents cannot refer to or consult with the immediate supervisor or other
knowledgeable staff regarding day to day decisions regarding the operations of the work
location on a timely and effective basis; and ,

5. Other staff at the location are not knowledgeable about the incumbent’s assigned duties -
and responsibilities sufficient to contrlbute to the effective and efficient completion of the
incumbent’s assignment.

11.52.14 M1000 Skill Pay Differential (Unit 14)
The State and the Union agree that employees assigned to operate the Harris M1000 at OSP W|II
receive a skill pay differential of ten percent (10%) for the Web Offset Press Operator (WOPOQ) Ili,
Second Pressperson and twenty percent (20%) for the WOPO 1V, Lead Pressperson.

1. The rate of pay with differential shall be used to compute overtime compensation.

2. The rate of pay with differential shall be used to compute shift differential pay.

3. The rate of pay with differential shall be used to compute the level of compensation upon
retirement.

11.53.14 Printers - State Compensation Insurance Fund (SCIF) - Skill Pay Differential (Unit 14)
The State and the Union agree that employees in the classification of Printer |, SCIF (Class Code
7442) will continue to receive a skill pay differential of eighty five cents ($0.85) per hour for
assignment to the operation of the Ryobi 3302M two (2) color press. Normal assignment will be for
full pay periods. For employees assigned to the press eleven (11) or more working days in the pay
period, the differential rate will be paid for the entire pay period, including periods of paid leave.
Employees assigned to the press on overtime, the skill pay differential will be paid in accordance with
the overtime provision found in section 19.2. Employees will be eligible for assignment to the press
and differential pay from the date they are found qualified to operate the press independently.
Management will determine when employees are sufficiently trained and qualified. Under normal
circumstances, qualified employees will be assigned to the press by customary job rotation.

11.54.14 Printers |- State Compensation Insurance Fund (SCIF) - Skill Pay Differential (Unit 14)
The State and the Union agree that effective July 1, 1999, employees in the classification of
Printer 1, SCIF (Class Code 7442) will receive skill pay differential of eighty-five cents ($0.85) per
hour for assignment to the operation of the Heidelberg Printmaker QM 46-2 Press. Normal
assignment will be for full pay periods. For employees assigned to the press eleven (11) or more
working days in the pay period, the differential rate will be paid for the entire pay period, including
periods of paid leave. Employees assigned to the press less than eleven (11) working days will
be paid the differential rate for only those days they operate the press. When qualified
employees are assigned to operate the press on overtime, the skill pay differential will be paid in
accordance with the overtime provision found in section 19.2.

Employees will be eligible for assignment to the press and differential pay from the date they are
found qualified to operate the press independently. Management will determine when employees
are sufficiently trained and qualified. Under normal circumstances, qualified employees will be
assigned to the press by customary job rotation.

11.55.14 Pay Differential-Sheetfed Offset Press Operator (SOPO) Il (Unit 14)

A.. The State and the SEIU, Local 1000 agree that incumbents in the SOPO lI classification who are
permanently assigned to operate envelope specialty presses more than fifty percent (50%) of
their work time will receive a pay differential of two hundred fifty dollars ($250) per month pro
rated according to time base.

B. The parties agree that it is their intent, that persons receiving the SOPO Il pay differential, shall
not experience a loss in compensation upon movement to another class in State service. When .
determining the rate of pay for an employee that is receiving compensation under this pay
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differential, the employee shall move from their combined rate (base salary pius pay differential)
' not to exceed the maximum of the ciass, when computing the appointment rate upon movement
to another classification.

11.56.17 Registered Nurse Lead Differential (Unit 17) '

A. Effective July 1, 1999, Registered Nurses (Range B or D), Registered Nurses (Correctional
Facility) (Range B or D), and Registered Nurses (Forensic Facility) (Range B or D), designated
“shift leads” and whose primary, regularly assigned duties by the State are to direct the work of -
other nursing employees on a shift for a qualifying pay period shall receive a differential of one

~ hundred fifty dollars ($150) per month.

B. This lead differential shall not be considered as compensation for purposes of retirement

_contributions.

C. The State shall not rotate nurses in and out of Iéad assignments nor arbitrarily reassign nurses
receiving this differential to avoid paying this differential. ,

11.57.17 Educational Differential (Unit 17)
A. Registered Nurses (Range B or D), Registered Nurses (Forensic Facility) (Range B or D),

' Registered Nurse (Correctional Facility) (Range B or D), Surgical Nurses fandll, and Health .. .1 we
Services Specialists who successfully complete the equivalent of fifteen (15) qualifying semester S
units of collegiate level job-related courses in a college or university of recognized standing shall
be given an educational differential of fifty dollars ($50) per month. Only courses on the lists
established by each department for implementing this provision will qualify toward this differential.

B. Upon request of the employee, each department employing RN’s (Range B or D), RN's (Forensic
Facility) (Range B or D), RN's (Correctional Facility) (Range B or D), Surgical Nurses land Il, and
Health Services Specialists shall make available to all current and new Unit 17 employees a copy
of the lists of those courses which qualify for this differential. ,

Only courses completed within the previous ten (10) years shall qualify towards educational

C
. differential. :
D. The education differential shall not be considered as "compensation” for purposes of retirement
contributions.
E. The Stat